AJIMUHUCTPALIUSA HA3BIBAEBCKOI'O
MYHUIIUIIAJIBHOT O PAMOHA

ITIOCTAHOBJIEHUE

ot 09.02.2023 Ne 50

r. HazsiBaeBck

OO0 yTBepxkAeHUN AIMUHUCTPATUBHOIO pEriiaMeHTa
MIPENOCTABIEHNS MYHUIUIIAJIBHON yCIIYyT U
«Mudpopmanronnoe odecredeHne GU3NIECKUX U FOPUIUIECKUX JIUIl HA OCHOBE
nokymMeHToB ApxuBHoro ¢onaa Poccuiickoit @enepanuu u Apyrux apXuBHBIX
JIOKYMEHTOB, IPEJOCTABJICHUE APXUBHBIX CIIPABOK, APXHUBHBIX BBIIHCOK U KOITHH
apXMBHBIX JIOKYMEHTOB Ha TeppuTOpur Ha3plBa€BCKOro MyHHULIMIIAIIBHOTO pailoHa

OMCKoOI1 00J1acTi

PykoBoactBysice ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpraHM3alM MPEeIOCTABICHUS TOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT»,
®enepansubiM  3akoHOM 0T 06.10.2003 Ne 131-®3 «O06 o00mmMX MNpUHIUIIAX

OpraHu3alMid  MeCTHOro  camoympasieHuss B Poccuiickon — ®enepanum»,



MOCTaHOBJICHUEM AaMuHuUCTpanmu Ha3pIlBa€BCKOTO MYHMUMNAIBHOIO palOHa OT
06.11.2019 Ne 299 «O6 ytBepxnaenun I[lopsaka pa3paOOTKu M YTBEp)KICHUS
aIMUHUCTPATUBHBIX PETIAMEHTOB MPEAOCTABICHUS MYHUIIUNIAIBHBIX YCIYT B HOBOM

peaakuun», AIMUHUCTpanus MyHununaasHoro paiitona [IOCTAHOBIJIAET:

1.  VYrtBepautb aIMUHHUCTPATUBHBIA  pErjlaMEeHT  NPEeJOCTaBICHUS
MyHHLMNATbHOW  yciyru  «MHpopManmoHHoe obOecrnieueHUe (U3NYECKUX U
IOPUIUYECKUX JIMI Ha OCHOBE JOKyMeHTOB ApxuBHOTro ¢onHma Poccuiickoii
denepanyu U IPYruxX apXUBHBIX TOKYMEHTOB, MPEAOCTABICHUE apXUBHBIX CIPABOK,
aApXUBHBIX BBIMMICOK M KOTIHI apXUBHBIX TOKYMEHTOB Ha TeppuTtopuu Ha3piBaeBcKOTo
MYHULIMINATBHOTO paitoHa OMCKOHM 00J1aCTH» COTJIACHO MPHJIOKEHUIO K HACTOSLIEMY

IIOCTaHOBJICHUIO.

2. Hacrosimee mocTaHOBJICHHE  HANpaBUTh B  TIEYaTHOE  H3/IaHHE
«Ha3piBaeBCKUI MYHULIUNAIBHBIM BECTHUK» ISl OMYOJIMKOBAHUS M Pa3MECTUTh Ha
opuIMaTbLHOM caiiTe AJIMUHUCTPAIMA MYHUITUTIATBHOTO paiioHa B MH(OOPMAIMOHHO-

TEJIEKOMMYHHUKAIIMOHHOM ceTh « UHTepHeT».

I'1aBa

MYHULIAMAIBHOTO pailoHa C.A. Jouenko



[Ipunoxenue

K IOCTAHOBJICHUIO AIMUHUCTpaLUU
MYHULIMIAIBHOTO paioHa

or 09.02.2023 Ne 50

AJIMUHUCTPATHUBHBIN PETJIAMEHT
NMPeA0CTABJICHUS]I MYHULIMIIAJIBLHOU YCJIYTH
«Audopmanunonnoe odecnedeHue Pu3nUecKnX U OPUINIECKHUX JIUI HA OCHOBE
AOKYMEHTOB ApXxuBHOT0 (poHaa Poccuiickoii @egepanny U APyrux apxXuBHbIX
JOKYMEHTOB, PEA0CTABJICHHE APXUBHBIX CIIPABOK, APXUBHBIX BbINMCOK 1
KOIUI AapXUBHBIX JOKYMEHTOB Ha TeppuTopuu Ha3biBaeBCKOro
MYHHIHMIAJIBHOTO paiioHa OMCKo# 001acTH»

l. Oo01HMe mMoJI0KeHUus

l'[pe;[MeT PEryJupoBsanus aIMMHUCTPATHBHOI'O perjiaMeHnTa

1. AIMHUHHUCTpaTHUBHBIA periameHT (nanee — PermameHT) npenocTaBiieHHUs
MyHUIIUNanbHOU  ycinyru  «MubopmarnmonHoe obecrnieueHne  (PU3NUECKUX U
IOPUANYECKUX JIMI[ Ha OCHOBE JIOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoi
denepanuu U APyrux apXuBHBIX TOKYMEHTOB, IPEIOCTABICHUE apXUBHBIX CIPABOK,
ApXHMBHBIX BBIIMCOK U KOMHI apXUBHBIX IOKYMEHTOB Ha TeppuTopur HazpiBaeBCKOro
MYHHIIUTIATBHOTO paiioHa OMckoi obmactu» (manee — Yciyra) pa3paboTaH B HEsIX
NOBBIIIEHUSI KauyeCcTBA U JOCTYIIHOCTH TMPENOCTaBICHUS YCIYyTrH, OIpeaesseT
CTaHJapT, CPOKHU U MOCIEA0BATEILHOCTh JNCUCTBUN (aIMUHUCTPATUBHBIX MPOIEAYP)
MpA  OCYUIIECTBJICHUHA TOJHOMOYMKA Ha3pIBa€BCKOr0 MYHMIMIIAIBHOTO paloHa
OmMckoii obsacTu.

Kpyr 3asaBuresei

2. Ycnyra mpeaocTaBisieTcs (GU3MYECKUM JHUIAM: Tpaxaane Poccuiickoi
denepanyy, THOCTPAHHBIE TpaXaaHe, Tula 0e3 rpaxaaHcTBa (J1anee — 3asiBUTENb).

WuTepeckl 3asBUTENST MOTYT MPEACTaBIATh (PU3MUECKUE JIHIA, 00JafaroIme
COOTBETCTBYIOIIMMH MOJHOMOUYMSIMH (nanee — [IpencraBurens 3asBUTENS).

TpeOoBanue npenocTaBjieHus 3asiBUTEI0 MyYHUIMIIAJIbHOM YCJIYTH B
COOTBETCTBUM C BADHAHTOM IPEI0CTABJIEHUS MYHUIIMTIAJIbHOM YCJIYIH,
COOTBETCTBYIOIIUM NIPU3HAKAM 3asiBUTEJIfA, ONIPe/eJIeHHbIM B pe3yJbTare
AHKEeTUPOBAHMNS, IPOBOAUMOI0 OPraHOM, NPEAOCTABJISIOIIMM YCIYTY (naJjee -
npoguIupoBaHue), a TAKKe pe3yJibTaTa, 32 NpeJ0CTaBJIeHUeM KOTOPOro
oOpaTmiicst 3asiBUTEIb

3. Ycmyra pomxHa OBITh TPEIOCTaBIICHA 3asBUTEII0 B COOTBETCTBUHU C



BApUAHTOM IIpeAOoCTaBlIeHUs Y cilyru (nanee — BapuaHr).

4. BapuaHT ompeaensercsi B COOTBETCTBUM ¢ mpwioxkeHneM Ne 1k
HacToslleMy PerimameHTy, MCXOJs W3 YCTAHOBJIEHHBIX B Tabiuue 1 yKa3aHHOTO
OPWIOKECHUS IIPU3HAKOB  3asBUTENs], a TakkKe W3 pe3ysbrara  YCIyTH,
3a IPEIOCTABJICHUEM KOTOPON 00paTUICs 3asBUTEIb.

5. Ilpu3Haku 3asBUTENS ONPEACTAIOTCA IyTeM MNPOPUIMPOBAHMS, HCXOIS
U3 YCTaHOBJEHHbIX B TaOnuue 2 mpuioxkeHus Ne 1 k Hacrosimemy PermameHty
KOMOWHAaIUY 3HAYEHHUI MPU3HAKOB.

1. Cranpapr npeaocraBjieHrs] MyHUIIUNIAJIbHOM YCJIYTH

HauMmeHoBaHMEe MYHMIIUTIAJIBLHON YCJIYTH

6. MynununanbHas ycnyra «udopmarmonHoe obecrieueHne PU3NYECKUX U
IOpUIMYECKUX JIMIl Ha OCHOBE JOKYMEHTOB ApxuBHOro ¢Gonga Poccuiickoii
denepanyu U IPYruxX apXUBHBIX TOKYMEHTOB, MPEAOCTABICHUE apXUBHBIX CIPABOK,
ApXUBHBIX BBIMMCOK U KO apXUBHBIX TOKYMEHTOB Ha Tepputopun Ha3piBaeBCKOTO
MYHULMINIATBHOTO paiioHa OMCKOU 00J1acTh.

HanMeHoBaHue Oprana MyHUIIUNIAJIbHOM BJIACTH, PEAOCTABJISIIOLIET 0
MYHUIUNAJIBHYIO YCIYTY

7. Ycayry IIPEAOCTABIISET AnMuHHCTpanus Ha3biBaeBckoro
MYHUIMIIAIBHOTO pailoHa B JIUIIE MyHUIIMIIATBHOIO apXHBa Ka3eHHOTO YUpEexKIACHUS
«XO035UCTBEHHO-AUCIIETYEPCKAasl U apXuBHasg  ciayx0a  AJAMUHUCTpALMH
HaspiBaeBCKOro MyHHUITUTIAILHOTO paioHay (Jajiee — Y MOJTHOMOYEHHBIN OpraH).

B MPEI0CTABICHUHN Yenyru MOTYT MPUHUMATH y4yacTue
MHOTO(YHKIIMOHAJBHBIE ~ IIEHTPBl  MPEAOCTABIEHUS  TOCYJAapCTBEHHBIX  H
MYHUIIUNATBHBIX ~ ycnyr (mamee — MODI) npu  yciaoBuM — 3aKIIOYCHUS

COOTBCTCTBYIOLICTO COTJIAIIICHUSA O BSaHMOHeﬁCTBHH.

M®II, B KOTOpPBIX OPraHU3YyEeTCs NMPEIOCTABICHUE MYHULUIIAIIBHOW YCIYTH,
HE MOTYT MPUHATH pEIIeHHE 00 OTKa3e B MpUEME 3asBICHHS O MPEIOCTaBICHUU
Yenyru v TOKyMEeHTOB U (W) uH(popManunu, HEOOXOAUMOM 1JIs €€ MPETOCTABIICHHUS.

Pe3yabTaTt npeaocraBjieHUss MYHUIUNIAJIBHON YCIYIH

8. PesynpTaTamu npenocTaBieHus Y CIYTH SBISIOTCS:

1)  PemieHue o mpeoCTaBICHHH MYHUIIUTIAIBLHOW YCIYTH C MPHIOKCHHEM:
ApXUBHOU CIIPABKU, APXUBHOU KOITUU WJIN aPXUBHOM BBIIUCKHU.

2) Peurennie 06 0TKa3e B MPEIOCTABICHUN YCITYTH.

3) VBenomiieHne 00 OTCYTCTBUH 3allpalllMBaCMbIX CBEICHHIA.

Pe3ynprar mpenocTaBiieHUs] YCIYTM HAIPaBISAETCS 3asBUTEII0 B JIMYHBIN
kabuner Ha EIII'Y B dopme 31neKTpOHHOrO JOKyMEHTA, MOAMMCAHHOTO YCHUJICHHOU
KBJIN(ULIMPOBAHHON 3JEKTPOHHOM MOJIMUCHI0 YIMOJTHOMOUYEHHOTO JOJKHOCTHOTO
JIAIIa OpraHa, OTBETCTBEHHOI'O 3a IIPEAOCTABIEHUE YCIYTH.



BMmecte ¢ pe3ynapTartoM NOpPENOCTaBIECHUSI YCIYTM 3asBUTEII0 B JIMYHBIN
kabuner Ha EIII'Y HampaBnsercs yBeAOMJIEHHE O BO3MOXXHOCTU TMOJYyUYCHHUS
pe3yibTaTa MPEJOCTaBICHUS YCIyrd Ha OyMa)XHOM HOCUTENIE B  Oprase,
OTBETCTBEHHOM 3a MPEIOCTaBICHUE yciIyru i B MOLI.

JIOKyMeHT, coliepalui peuieHrne O MPeJOCTaBICHUH Y CIYTd, HA OCHOBAaHUHU
KOTOPOTro  3asBUTENIO MPEAOCTABIAECTCA pPE3yJbTaT, COACPKUT  CIEAYIOIINE
PEKBU3UTBH:  HAMMEHOBAaHME  YIIOJHOMOYEHHOTO  Oprasa, ajapec,  Jara,
PEruCTPallMOHHBIN HOMED.

@opMHUpPOBaHUE PEECTPOBOU 3alIMCH B KAYECTBE PE3yJIbTAaTa IMPEIOCTABIICHUS
Yciyru He npeayCMOTPEHO.

9. PesynpraTtel  Ycmyrn  MOTYT  OBITh  TIOJNIyYE€HBI — 3asdBUTEIEM B
YOITHOMOYEHHOM OpraHe — IyTEM HAaIpaBJICHHWS MOYTOBOrO OTIIPABJICHUS YEPE3
ONEPATOPOB TMOYTOBOM CBSI3M C JOCTAaBKOW KOPPECHOHACHUMWHU, IO 3JIEKTPOHHOMN
noure  YTNOJHOMOYEHHOTO  oOpraHa, B  (QeaepalbHONl  TroCcyJapCTBEHHOM
nHpopMaImoHHO# cucteMe «EauHbIN mopTai rocyJapCTBEHHBIX U MYHUIIUMTAIBHBIX
yCcayTr (byHKIIMIT)» WA  PEruOHaJbHOU uH(pOpMaIIMOHHOU CHUCTEME
rOCYJIapCTBEHHBIX W MYHUIIMIAIBHBIX YCAYT (nanee — Enunbiii mopTan).

Pe3ynprar mpenoctaBieHus Y CIyTH, HampaBseTCs 3asBUTENI0 B JUYHBIN
kabuHeT Ha ExuHoMm moptane B (opMe 3JIEKTPOHHOTO JOKYMEHTA W MOAMUCHIBACTCS
YCUJIEHHOW KBAJU(PUIMPOBAHHOW DJIEKTPOHHOM TMOAMHUCHIO  YIOJIHOMOYEHHOTO
JNOJDKHOCTHOTO — JIMIA  YTIOJJHOMOYEHHOTO oOpraHa. Bwmecre ¢ pe3ynapraroM
IPEIOCTaBICHUST yCIyru 3asBUTENI0 B JIMYHBIA KaOuHeT Ha EnuHoM moprane
HalpaBJIsECTCS  YBEAOMJIEHHE O  BO3MOXHOCTH  IIOJIYYEHUS pe3yJibTara
IPENIOCTaBICHUSI YCIYyrd Ha OYMa)KHOM HOCHUTEJE OT YTOJHOMOYEHHOIO OpraHa
i B MOL[, npu ycinoBuM 3aKIKOYECHUS COOTBETCTBYIOLIETO COTJIALIEHUS O
B3aUMOJICICTBUMU.

Cpox npeaocTaBjieHUsI MYHUIUIIAJIBHOM YCJIYTH

10. MakcumanbsHBIN CpOK TpemocTaBieHust Yciayru — 20 pabounx mHeilt 6e3
ydyeta cpoka  peructpauuu  3amnpoca. Cpok  mpemocTaBiieHHs Y CIyru
ompenensieTcss s Kaxaoro Bapuanta u mpuBeneH B ux onucanuu B Pazpene Il
HacToseroPernamenra.

IIpaBoBbIe 0OCHOBAHUS /1JIsl IPEIOCTABIEHUS MYHHIMIIAJBHON yCIyru

11. CBenenus 0 pa3MelieHUH Ha O(PHUIMAIBHOM caiTe YTOJIHOMOYEHHOTO
opraHa IMepeyHss HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIONIMX MPETOCTABICHHUE
Ycenyru.

12. Uudopmanusi o mopsiike J0CyaeOHOro (BHECYJAeOHOTO) 00KaloBaHUs
perieHuit u nencteuii (6e3neicTBrs) Y OJIHOMOYEHHOTO OpraHa.

13. Uadopmanmsi 0 MODKHOCTHBIX JHIAX, TOCYIAPCTBEHHBIX CIYXKaIUX,
pasmeniaeMas Ha oOQHIIMAILHOM calTe YIIOJHOMOYEHHOrO oOpraHa, B EauHOM
rnopTaie.

HcuyepnbiBaouuii nepeyeHb 10KYMEHTOB, HE00X0AUMBbIX JJISNIPEI0CTABICHUSA
MYHUIMIAJIBHOH YCJIYTH



14. JlokymeHThl U uH(OpMAaIs, KOTOPbIC 3asBUTENb TOJDKEH MPEICTAaBUTH
CaMOCTOSITEIIBHO:

14.1 OcHoBaHueM ISl IPEIOCTABJICHUSI Y CIYTH SIBIISIETCA 3apPOC 3asBUTENA,
NOCTYNUBIINKA B YIIOJHOMOYEHHBIA OpraH IO TOYTE, MO BJIEKTPOHHOW IOYTE
VYnonHOMO4YEeHHOTro opraHa, uepe3 Eaunsiii moptai, B Gopme oOpallieHus: uepe3 caut
YnonnomouenHoro oprana. Crnocod mnpejicTaBieHUs (HamNpaBlIeHUs) 3amnpoca
ONpeneIAeTCs 3asiBUTEIIEM.

B 3anpoce 3asBuTeneM yka3plBalOTCA:

a) HaWMCHOBAaHHWE YIIOJIHOMOYEHHOTO OpraHa, B KOTOPBIA oOparaeTcs
3asaBUTECIIb;

0) dbamunus, ums, oT4ecTBO (TIOCTEAHEE - MPH HATUYMU) 3asBUTEN, aapec
MECTa >KUTENbCTBA, CBEICHUS O IIOYTOBOM ajpece 3asBUTENS, a TaKXe HOMEp
KOHTaKTHOTO TejedoHa, aapec 3JIEKTPOHHOW MOYTHl (MPU HAIMYMHU) U TOYTOBBIM
azpec, Mo KOTOPBIM 3asBUTEIIO JIOJDKEH OBITh HAMPABIIEH PE3YJIbTAT MPEAOCTABIICHUS
Yenyry;

B) CyThb 3ampoca, B 3aBUCUMOCTH OT KOTOPOW YKa3bIBA€TCS CIIEAYIOIIAs
uHbOopMaIus:

B 3aIlpoce O MOATBEPKIAEHUS TPYJOBOIO CTaXKka, 3apabOTHOM IIaThl — AaTy
POXKJICHUS, TTOJIHO€ HAaMMEHOBAHHME OpraHU3allui, MECTOHAXOXKJICHUSl OpraHU3allvu,
nepuoJi paboThl;

B 3alpoce O TNEPEeMMEHOBAaHUM OpraHU3aluu-padoTONaTENs] — MOJHOE
HaMEHOBAHHUE OpraHu3allii, MECTOHAXOXXJICHHUS OpraHu3allui, HHTEPECYIONTUN
MEPHO/JI €€ CYIIECTBOBAHMS;

B 3aIpOCE, HAIMPABIISIEMOM B CIIy4asix, IPEIyCMOTPEHHBIX 3aKOHOIATEIbCTBOM
Poccuiickont @enepanunu, 11 Ha3HAYCHUA JIBIOT U KOMIICHCAIMA — JaTa POXKICHUS,
HAaMMEHOBAHUE JIbIOThI UM KOMIIEHCAIIUY;

B 3ampoce O MOATBEPKICHUU CIY>KObI B BOOPY>KEHHBIX CHJIaX, y4acTUsS B
00€eBBIX JEUCTBUSX — JaTa POXKIACHHS, POJ BOWCK, JIEUCTBUTEIBHOE WJIM YCIOBHOE
HAaUMEHOBaHWE BOMHCKOW YaCTH, MIEPUOJIbI CITYKObI;

B 3alpoce O TMONATBEPKICHUM  HArPaXKIEHUS  TOCYNApCTBEHHBIMU,
BEJIOMCTBEHHBIMU U MHBIMHM HarpajiaMm — Jiata poXJeHUs, Ha3BaHUE Harpajbl, JaTa
HarpaxJeHus, MecTo padoThl (CiIy>k0bl) B IEPUOJ HArPaKICHHUS;

r) *xenaemass (opMa MOJy4eHUsS 3asgBUTENIEM pPe3yJibTaTa MOMCKAa apXWBHOU
nH(popmanuu (apxvBHasl CIpaBKa, apXUBHAs BBINUCKA, apXMUBHAs KOMUs); B Clydae
OTCYTCTBUS YKa3aHHUsi Ha (opMy pe3yJsibTaTa MOUCKA apXUBHOU MH(OpMAIIMU TaKOM
(dbopMoii onpenensieTcs: apXuBHasl CIIPaBKa;

1) TIOANUCH 3asiBUTENS (MJi1 3alpOCOB, HAMPABJICHHBIX (MPEICTABICHHBIX) B
MMCbMEHHOU (hopme) U faTa;

€) WUHBbIE CBEICHMS, MO3BOJIAIOLUIME OCYIIECTBUTh TIOMCK JIOKYMEHTOB,
HEOOXOAMMBIX I WCIONHEHHS 3ampoca. [lo cBoemy ycMOTpeHHIO 3asBUTENb
BIIPABE TMPEIOCTaBUTh HHPOPMALUIO TYTEM NPHIOKEHUS K 3alpocy KOMHH
JTIOKyMEHTOB (TPYJOBOM KHIKKH, BOGHHOTO OWJieTa, IEHCHOHHOTO YIOCTOBEPEHHUS,
YAOCTOBEPEHUS O IPEAOCTABICHUU JIbI'OT U UHBIX IOKYMEHTOB).

! ITpumepHsIe hopMBI 3aTIpoca MpUBEAEHBI B prutoskeHHH Ne 2 K HacTosimemMy Permamenty.



14.2 JIOKyMEHT yIOCTOBEPSIOUIMNA JUYHOCTh 3asBUTENs (MIPEACTABUTEIIS
3asBUTEIIS).

[Ipy nmnomaye B  DJIEKTpOHHOW  (opmMe CBeACHUS M3  JIOKYMEHTA,
YIAOCTOBEPSIONIETO  JIMYHOCTh, BHOCATCS B  COOTBETCTBYIOIIME TIOJISI  Ha
MHTEPAKTUBHOM TOPTaJbHOM (QopMe W OyayT MNPOBEpPEHBI IyTEM HaIpaBICHUS
3ampoca € HCMOOJb30BAHUEM CHCTEMBI  MEKBEJIOMCTBEHHOIO  AJIEKTPOHHOTO
B3aUMOJCHCTBHS.

14.3 JIoKyMEHT, MOJATBEP>KIAIONINI MOJHOMOYHUSI MPEACTAaBUTEN 3asBUTENIS
JeCTBOBATh OT MMEHM 3asBHUTENs (B cllydae OOpalleHHs 3a TMpeJoCTaBICHHUEM
yciayru npencraButens 3asButens). Ilpu  oOpamenun mnocpenctsom  EINTY
YKa3aHHBI  JIOKyMEHT  yJOCTOBEpSETCS  YCHUJICHHOM  KBaTU(UIIUPOBAHHOM
AIIEKTPOHHOM TOAMKMCHIO HOTapuyca C TMPHIOKEHHEeM Qailia OTKPEIUICHHOM
YCUJICHHOH KBATM(DUITUPOBAHHOH 3JIEKTPOHHOM moamucu B (hopmate Sig3.

144 Konuss TpynoBoW KHMXKKA. J[aHHBII JOKYMEHT MpPEIOCTaBIIACTCS
3asIBUTEJIEM I10 XKEJIAHHUIO U MIPY HAJTUYHH.

15. JIoKkyMEHTBl U CBEJIEHUS, KOTOpbIC 3asBUTENIb BIPABE MPEICTABUTH I10
COOCTBEHHOW HWHMIIMATHBE, TaK KaK OHHU MOJJIekKAT MpPEICTaBICHUI0 B paMKax
MEKBEJIOMCTBEHHOT'O MH()OPMAITMOHHOT'O B3aUMOACHCTBUS:

15.1 Cenenus o pevicteurensHocTH [lacnopra ['paxxnanuna PO.

15.2 Cenenus us3 EI'P 3AI'C no 3anpocy cBeieHu# 0 IepeMeHE UMEHH.

15.3 Ceenenus u3 EI'P 3AI'C no 3anpocy cBeIeHHH 0 3aKITFOYCHUH Opaka.

15.4 Cenenus uz EI'P 3AI'C no 3ampocy cBeieHUl 0 pacTOp>KeHUU Opaka.

16. JloxymeHTbl, mpuiaraeMbpie  3asBUTENEM,  IPEACTaBIsEMBbIE B
AJIEKTPOHHOH (hopMe, HANPaBISAIOTCS B CIEIYIOMUX hopMaTax:

1)  xml — ans TOKYMEHTOB, B OTHOIIICHHU KOTOPBIX YTBEPKIACHBI POPMBI U
TpeOoBaHUs 1O (OPMHUPOBAHUIO DJIEKTPOHHBIX JIOKYMEHTOB B BHUIE (aljoB B
dopmare xml;

2) doc, docx, odt — mis JOKYMEHTOB C TEKCTOBBIM COJICP)KAHHUEM, HE
BKJIFOUAIOIIUM (POPMYIIBL;

3) pdf, jpg, jpeg, png, bmp, tiff — g1 HOKYMEHTOB C TEKCTOBBIM
colepKaHMEM, B TOM 4YHUCJIE BKIIOYAaOMMX (opMynsl W (wiM) rpapuyeckue
N300pakeHUs, a TaAKXKe TOKYMEHTHI C rpa)uuecKuM CoJiep:KaHueEM;

4) zZip, rar — I CXKaThIX JOKYMEHTOB B OJMH (paiil;

5)  sig — aas OTKPEIUICHHON YCHUIICHHOW KBaJIM(UITMPOBAHHOM 3JICKTPOHHOM
HOJITHCH.

B cimydae ecnu opuruHanbel TOKYMEHTOB, IPHJIATaEMbIX K 3asiBICHHIO, BBITaHbI
¥ TIOJITMCaHbl YIOJHOMOYCHHBIM OPraHOM Ha OyMa)XHOM HOCHUTENE, JOIYyCKaeTCs
dbopMHpOBaHUE TAKUX JOKYMEHTOB, IIPEACTABIIIEMBIX B AJICKTPOHHOH (opMe, myTeM
CKaHMPOBAHUS HEMOCPEACTBEHHO C OpPUTHHANA JIOKYMEHTa (MCIOJIb30BAHUE KOTIHMA
HE J0IyCKAaeTCsI), KOTOPOE OCYIIECTBISCTCA C COXPAHCHUEM OPHEHTAIlMN OpHUTHHAa
nokymenta B paspemennn 300-500 dpi (macmrab 1:1) M BceX ayTeHTHYHBIX
MIPU3HAKOB TOJIMHHOCTH (TpaduuecKor MOMUCH JIUIA, TIeYaTH, YIJIOBOTO IIITaMIIa
0J1aHKa), C UCMIOJIb30BAaHUEM CIICAYIONIUX PEKUMOB:

«4aepHO-0embIi» (MIPU OTCYTCTBUU B IOKYMEHTE rpadUuecKux H300paKeHUN H
(M1M) LBETHOTO TEKCTA);



«OTTEHKH ceporo» (Mpu HAIWYUU B JOKyMEHTE rpaduuecKux U300paKkeHU,
OTJIMYHBIX OT LIBETHOT'O IpauyecKOro N300pa>keHus);

«UBETHOW» UJTU «PEKUM TOJTHON IBETONEepeaun» (MIPU HAJTUYUU B JJOKYMEHTE
IIBETHBIX I'pauUECKUX N300paKEHUH JIMOO IIBETHOTO TEKCTA).

KonuyectBo (paiiiioB JOKHO COOTBETCTBOBATH KOJUYECTBY JIOKYMEHTOB,
KaXKJIbI U3 KOTOPBIX COJIEPKUT TEKCTOBYIO U (MJK) rpaduyecKyro HH(POpMaIIHUIO.

JIoKyMeHTBI, MpujiaraemMbie 3asiBUTEIEM, IPEACTaBISIEMble B SJICKTPOHHOU
dbopme, MOMKHBI OOECIEYUTh BO3MOXXHOCTh HACHTHU(MHUIIMPOBATH JTOKYMEHT W
KOJIMYECTBO JIUCTOB B JOKYMEHTE.

3ampockl, JOKYMEHTBI, TPWIOKEHHBIE K 3alpocaM, COCTaBJICHHBIC Ha
WHOCTPAHHOM SI3BIKE, TOJJICKAT IMEPEBOAY Ha PYCCKUH S3BIK C MPOCTABICHHUEM
yIOCTOBEPUTEIIbHON HAJMUCA B TMOPSAKE, YCTAaHOBJIEHHOM cTathet 46 OcHoB
3aKkoHoAaTenbcTBa Poccuiickort ®enepanuu o Hotapuare oT 11 depans 1993 r.
Ne 4462-13,

16. Bce mpemycMOTpeHHBIE HACTOAIMMM PermamMeHTOM  JTOKYMEHTHI,
MaTepHATBI WA UX KOMUU, HEOOXOAUMBIC JJIS TIPEIOCTABICHUS Y CIIYTH, MOTYT OBIThH
I0JIaHbI 3asIBUTEJIEM B TUCbMEHHOM (hopme B afpec YTOIHOMOYEHHOTO OpraHa, Jinoo
B pOpMeE DIIEKTPOHHOTO JOKYMEHTA B COOTBETCTBHH ¢ TpeboBaHusiMU DenepaibHOTO
3akoHa oT 6 anpens 2011 r. Ne 63-D3 «O6 311eKTpoHHOM moanucu»”* u craTbamu 21.1
u 21.2 ®denepanpHoro 3akoHa Ne 210-®3 «OO6 opraHu3alnuyl MPeOCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIMIAILHEIX YCIyD».

17. Tlpum npenocraBieHuHn YCIyru 3arpeniaercs TpedoBaTh OT 3asBUTEINS
OCYILIECTBJICHUSI JEUCTBUH, B TOM YHCJIE COTJIACOBaHUM, HEOOXOAMMBIX JIs
MOJTYYCHUS Y CITYTH M CBSI3AHHBIX C OOpAIICeHUEM B HHBIC TOCYIapCTBEHHBIC OPTaHbl U
OpraHW3alliH, 32 WCKIIOYCHHEM YCIYT, BKIIOYEHHBIX B MEPEUCHBb YCIYT, KOTOPBIC
SBIISIFOTCS ~ HEOOXOAMMBIMH M OOs3aTCNbHBIMH IS MIPEIOCTaBICHUS
rOCyapCTBEHHBIX YCIIYT, YTBEpKIeHHBIN [ [paBuTensctBOM Pocculickon denepanumu.

3 Benomoctu Cbe3za HapoJHBIX AenytatoB Poccuiickoit @enepanuu u Bepxosnoro Cosera Poccuiickoit
Deneparnn,1993, Ne 10, ct. 357; Cobpanue 3akoHogarenbcTBa Poccuiickoit ®eneparmu, 2019, Ne 30, cr.
4155.

4 Cobpanue 3akoHOAaTenbcTBa Poccuiickoit @emepanun, 2011, Ne 15, ct. 2036; 2016, Ne 26 (u. 1), ct. 3889.
5 Cobpanue 3akonomarenscTsa Poceuiickoit @epepanun, .2010, Ne 31, cr. 4179; 11.04.2011, Ne 15, ct. 2038.
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HcyepnbiBaoiyii nepeyeHb OCHOBAHUM JIS 0TKAa3a
B NIpUeMe JOKYMEHTOB, He00X0AMMBbIX /IJIfl TIPeI0CTABJICHUS
MYHHUIUNAIbHONYCIYTH

18. OcHoBanuiéi 1jI OTKa3a B TPHUEME JTOKYMEHTOB, HEOOXOMMMBIX IS
MPEIOCTABICHNUST YCIYyTHM 3aKkoHOJAatelbcTBOM Poccuiickoinr ®depepauun, He
IpPeayCMOTPEHO

HNcyepnbiBaoiiuii nepeyeHb OCHOBAHMMN J1JISl IPUOCTAHOBJICHUS HJIH
0TKa3a B NPEA0CTABJICHNHA MYHUIIUNIAJIBHON YCJIYTH

19. OcHoBaHud 17  NPUOCTAHOBIIEHUS  NIPEJOCTABICHUS Y CIyru
3aKoHoAaTenbCcTBOM Poccniickon denepannn He MPETyCMOTPEHO.

20.  OcHoBaHus ISl OTKa3a B IPEIOCTABICHUH Y CIYTH:

a) 3arpoc He COAEPKUT HaMIIINIO, UMSI, OTYECTBO (TTOCIEAHEE - IPU HATTUYUN),
HOYTOBBIN a/IpecC W/UIIU 3JIEKTPOHHBIN apec 3asBUTEIS;

0) 3ampoc He MOIASTCs MPOUYTCHUIO;

B) B 3aIIpoce o0xkanyercs cyneOHoe perieHue;

I') IPUCYTCTBHE B 3allpOCE HELIEH3YPHBIX MM OCKOPOUTENIbHBIX BBIPAKEHMIH,
yrpo3 JKU3HHU, 3JOPOBBI0 M UMYIIECTBY JOJKHOCTHOIO JIMLA, a TAK)KE YJIEHOB €ro
CEMbH;

1) COACPXKHUTCS 3alpoCc apXUBHOW HH(POpMALMK, KOTOpask MHOTOKpPATHO
MPEIOCTABISATIACH 3asiBUTENI0 B CBSA3M C PaHEe HAIPaBISIBIIMMHUCS OTBETAMH, MPH
ATOM B 3aIIPOCE HE COJNEPHKUTCS HOBOU MHPOPMALIUU U OOCTOSTENBCTB;

€) OTBET Ha 3alpoc HE MOXET ObITh JaH Oe3 pas3rjlalieHus CBEICHUH,
COCTaBIISIFOIIUX TOCYJAPCTBEHHYIO WM WHYIO OXpaHsaeMylo ¢efepaibHbIM 3aKOHOM
TarHy;

k) y 3asBUTENS OTCYTCTBYIOT JOKYMEHTBI, TOJATBEPKIAIOUINE €ro
MOJIHOMOYHS BBICTYNIaTh OT MMEHHM TPETHbUX JIUI, B OTHOIICHHH KOTOPBIX CHETaH
3a1poc;

3) JOKYMEHTHI, TMpEACTaBlsieMble 3asBUTEIEM, HE COCTABJIICHBI HAa PYCCKOM
A3bIKe (HE MEepEeBEICHbl Ha PYCCKHUM S3bIK) M (MJIM) HE 3aBEPEHBI B COOTBETCTBUU C
3akoHoAaTenbCcTBOM Poccuiickont denepannn.

Pa3mep miartsl, B3uMaemMoil ¢ 3asiBUTEJIS
MPH NPeJ0CTABICHUHA MYHULIMIIAJIBLHOM YCJIYTH, U CIIOCOOBI €€ B3UMAHUA

21. 3ampenocTaBieHue Y CIyTy rocy1apcTBEHHAs! MOIUIMHA WM WHAs TUI1aTa
3aKoHoarenbecTBOM Poccuiickon @denepanuu He peayCMOTPEHA.

MakcuMaibHbIN CPOK 0:KUIAHUS B O4epead MPH NoAaue 3asBUTeIeM
3ampoca 0 npeaoCcTaBJIeHU MYHUIMIIAJIbHOH YCJIYTH U NIPU MOJYyYeHUN
pe3yJbTaTa NpeaocTABJIeHNsI MyHUIMIAJIbHON yCIyrH
22. Ounag nojauva 3amnpoca 3asBUTeIeM Y CIyroi He MpeaycMoTpeHa.
23. OuyHOe NoJyYyeHUEe Pe3yNbTaTa 3asiBUTENEM Y CIIYrol HE MPEAYCMOTPEHO.



Cpok perucTpanum 3anpoca 3asiBUTeJIsl 0 MPeI0CTABIeHUN
MYHHIHTAJIBHON yCJIyTH

24. Cpok perucTpanuu 3ampoca W JIOKYMEHTOB, HEOOXOIWMBIX JUIS
MPEIOCTABIICHUS Y CIIyTH, B YTIOJTHOMOYEHHOM OpPraHe COCTaBIseT 3 pabouux JAHs.

TpeGoBanus Kk NoMeleHUsIM, B KOTOPBIX MPeI0CTABJISIETCS MYHHIIUNIAIbHAS
ycayra

25. chyra HC IIpcAnojaract IOCCIICHUC 3ajdBUTCIICM HOMCHICHI/H?I
YII0JIHOMOYEHHOT O opraHa ajei €€ IOJIYUCHHUA.

IToxka3zaTenu AOCTYITHOCTH M KaYeCTBa MyHl/IHl/IHaﬂbHOﬁ ycayru

26. K moka3zareinsiM JOCTYIMTHOCTH MPEAOCTABICHUS Y CIIYTH OTHOCSATCS:

BO3MOXKHOCTh BbIOOpa 3asiButesieM ¢GopMbl OOpamieHus 3a MpeoCTaBICHUEM
Yenyru (mocpeacTBom MTOYTOBOM CBSI3U, yepes uHdOpMaAIMOHHO-
KOMMYHUKAIIHOHHBIE CUCTEMBI U CETH);

BO3MOXXHOCTh MMOJIa4YU 3asBJICHUSI O NIPEAOCTABICHUN Y CIYTH IUCTAaHIIMOHHO B
AIIEKTPOHHOM opme ¢ momoIbio Enunoro nopraina;

obOecrieueHa JOCTYHMHOCTh JJEKTPOHHBIX (OpM 3alpOCOB JOKYMEHTOB,
HEO0OXOAMMBIX AJI IPEAOCTABIICHUS Y CITYTH.

27. K mnoka3zarensMm KauecTBa MPEeIOCTaBICHUS Y CIIYTH OTHOCSTCS:

BO3MOXXHOCTh MOJA4M 3alpoca Ha MOJTyuyeHHe Y CIyrd U JOKYMEHTOB K HEMY B
AIEKTPOHHOM (hopme;

KOMIETEHTHOCTD JI0JKHOCTHBIX JIMII, B3AUMOJACHCTBYIOIINX C 3asBUTEIIEM ITPU
MPEIOCTABICHUH Y CITYTH;

JIOCTOBEPHOCTh TMIPENOCTaBIsieMON 3asBUTENSIM HH(POpMAlMd O CpOKax,
MOpSAJIKE  TPENOCTaBICHUS  YCIYrH, JOKYMEHTaX, HEOOXOJUMBIX Mg €€
peAOCTaBJICHNUS,

uHpopMupoBaHHe 3asBUTENEH O cmocofax TMOJayu 3ampoca M CpoKax
MPEIOCTABICHUS Y CITyTH;

KOJIMYECTBO  JKajlo0  oT  3asgBuUTeIed O  HApYUIEHUSIX  CPOKOB
MPEIOCTABICHUS Y CIIyTH;

KOJIMYECTBO JKajio0 OT 3asBUTENed O HaAPYIICHUSX YCTAHOBJICHHBIX
HacToAMUMPeriaMeHToM CPOKOB MPEIOCTABIICHUS Y CIIYTH.

28. Ilpu mnpepocraBieHun YCIyrd B 3JEKTPOHHOW ¢opMe, B TOM UHCIIE
c ucrnoyib3oBaHueM EnuHoro nopraina, 3asBUTEN0 00€CIIeYNBACTCS:

npenocTaBiieHne HHGOPMAIIH O TIOPSJIKE U CPOKAX MPEIOCTaBICHUS Y CIIYTH;

IpUEeM U PEerucTpaius 3amnpoca U HWHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MIPENOCTABJIEHUS Y CIIYTH;

TOJIyYCHUE CBEICHUN O XOJI€ MPEAOCTABICHUS Y CIIYTH;

OCYILIECTBJICHUE OLICHKU Ka4EeCTBA MPEJOCTABICHUS Y CIIYTH;

nocyneoHoe (BHecyZieOHOoe) 00KaoBaHUE PEIICHUN U JIeHCTBHIMA
(6e3meiicTBuUS) YTIOIHOMOUYEHHOTO OpraHa, a TAK)Ke €ro JIOJDKHOCTHBIX JIHII.

28.1 Ilpu mpenocTaBieHnn Y CIyry B JIEKTPOHHOW (hOpME ¢ UCTIOJIb30BAaHUEM



Ennnoro moprana obecrieunBaeTcsi BO3SMOKHOCTD OIEHKH KaueCTBa MPEIOCTaBICHUS
Yemyru, a Takke Inepegaya  OLEHOK  KadecTBa  OKa3aHUusl YCIYyrd B
ABTOMATHU3UPOBAHHYIO nH()OPMAITMOHHYIO CUCTEMY "UndopmanmnoHHo-
aHaJIMTUYECKasi CUCTEeMa MOHUTOPHUHTA KAYECTBA FOCYIApPCTBEHHBIX YCIyT'.

28.2 OueHka 3asBUTENEM KadyecTBa MPEJOCTABICHUS YCIYTM B 3JIEKTPOHHOM
dbopme He sBisieTCs 00s3aTEIBHBIM YCIOBUEM ISl MPOAOIKEHUS MPEIOCTaBICHUS
Yenyru.

29. HudopmupoBanue 0 HOpSAJIKE IPEIOCTaBICHUS Yenayrn
OCYULIECTBIISIETCS:

1)  HENOCPEACTBEHHO IPH JIMYHOM MpHeMe 3asBUTEIIA B Y TOJHOMOUYECHHOM
oprane wiu MOLI;

2) no tenedoHy YnoimHoMo4eHHOro oprana uin M®O11;

3) [OHUCPMEHHO, B TOM YHCJIE TOCPEICTBOM JJCKTPOHHOH MOYTHI,
(haKCUMUIIBHOU CBSI3H;

4)  TOCpPEACTBOM pa3MEIICHHS B OTKPHITOH U JIOCTYIHOH Qopme
uH(popManuu:

B Ennnom mopraine (https://www.gosuslugi.ru/);

Ha ounraasHOM caiiTe YonmHoMoueHHoro oprana https://naz.omskportal.ru;

5)  mocpeacTBoM pa3MmelnieHUs HHPOPMAIMK Ha HHPOPMAIIHOHHBIX CTEHIAX
YnosHoMoueHHOTO oprada wiu M®I]

29.1 UndopmupoBaHue OCYLIECTBISIETCA IO BOIIPOCaM, KaCAIOLIUMCSI:

crI0c000B TO/Ia4H 3armpoca O MPEAOCTaBICHUH Y CIYTH;

aapecoB YmnoiHOMOYeHHOro opraHa u MOI[, oOpamenue B KOTOpHIE
HE0OXO0IUMO JUIS TIPEIOCTABICHUS Y CITYTH;

cnpaBoyHOM wuH(poOpMaMu o0 padoTre YINOIHOMOYEHHOro opraHa (ero
CTPYKTYPHBIX TIOJPa3ACTICHUI);

JIOKYMEHTOB, HEOOXOTUMBIX [IJISl TIPEIOCTABICHUSI YCIYyTH U yCIYyT, KOTOpPHIE
ABIISIIOTCS HEOOXOAUMBIMU U 0053aTE€IbHBIMU JJIs1 IPEIOCTABIICHUS Y CIIYTH;

TIOpSZIKA M CPOKOB MPEAOCTABICHUS Y CITYTH,

MOpsJIKa TIOTyYEHUs CBEACHHUN O X0J1e PACCMOTPEHUS 3aIrpoca o
MPEIOCTABICHUHU Y CITyTH U O pe3yJIbTaTax MpeaoCTaBIeHUs Y CIyTH;

[0 BOIIPOCaM MPEAOCTaBICHUS YCIIYT, KOTOPbIE SIBJISIFOTCS HEOOXOIUMBIMHU U
00s13aTeIbHBIMU JJIs1 IPEOCTABIICHUS Y CIIyTH;

nopsiaKa 1ocyaeOHOoro (BHEeCy1e0HOT0) 00KaIoBaHus IeUCTBUM (Oe31eCTBYSA)
JOJKHOCTHBIX JIML, U IPUHUMAEMbIX UMH PEIICHUN IPU MPEIOCTABICHUN Y CIIYTH.

[Tomyuenune nHGOPMAIIH IO BOTIPOCAM MPEIOCTABICHUS Y CIYTH U yCIYT,
KOTOpBIC SBISIOTCS HEOOXOIUMBIMU U 0053aTEIBHBIMU JJISI IPEOCTABICHUS Y CITyTH,
OCYILIECTBIISIETCS OECIUIaTHO.

29.2 Tlpu yctHoMm oOpamenun 3asBuTens (JIUYHO WM 10 TeleoHy)
JOJKHOCTHOE JIMIO Y IOJIHOMOYEHHOTO Oprana, pabotHuk M®LI, ocyiecTBasomuii
KOHCYJIbTUPOBaHUE, TOJPOOHO M B BEXIUBON (KOppekTHOH) Gopme mHopmMupyer
0OpaTHUBILIETOCs IO HHTEPECYIOIIMM BOIIPOCAM.

OtBer Ha TeneOHHBIM 3BOHOK JOHKEH HAUMHATBCA € HH(pOpMaLMHU O
HAUMEHOBAaHMM OpraHa, B KOTOpPbI TMO3BOHWUJI 3asBUTENb, (PAMHINK, HMEHH,



http://www.gosuslugi.ru/)%3B
https://naz.omskportal.ru/

oTtuecTBa (TIOCTIEHEE — TIPU HAJWMYHMH) W JODKHOCTU CHEIHAIMCTA, MPUHSBIIETO
Tene(pOHHBIN 3BOHOK.

Ecnmn  nomxHOCTHOE MO  YNOJIHOMOYEHHOIO  OpraHa HE  MOXKET
CaMOCTOSTEIIFHO JaTh OTBET, TeIC(OHHBIM 3BOHOK JOJDKEH OBITH IepeaapecoBaH
(mepeBeneH) Ha IPyroe JOHKHOCTHOE JIUIIO WIIH YK€ OOPaTHBIIEMYCS JIMITY JTOJDKCH
OBITh COOOIIEH TeJIC(POHHBI HOMEpP, MO KOTOPOMY MOXHO OYIeT MOJIYy4YHUTh
HE0O0X0 UMY HH(GOPMAIIUIO.

Ecnmn moarotoBka otBeTa TpeOyeT MPOMODKHUTEILHOTO BpEMEHH, OH
npenjaraet 3asBUTEI0 OAUH U3 CIECAYIONUX BAPUAHTOB JAIbHEUIINX JEHCTBUM:

U3JI0KUTH OOpaIlieHUe B MUCBMEHHOH (opMme;

HA3HAYUThH JPYTroe BpeMs JIsl KOHCYJIbTaIUH.

JIOIKHOCTHOE JUI0 YTIOJHOMOYEHHOTO OpraHa HE BIIPaBE OCYIIECTBISATH
nH)OPMUPOBAHKE, BBIXOJAIIEE 3a pPAMKH CTAHIAPTHBIX MPOIEAYP U YCIOBHMA
MIPEIOCTaBICHUS YCIYTH, W BIHSIIONIEE MPSIMO WIM KOCBEHHO HAa TPHUHUMAEMOE

peLIeHue.

[TpoaomKUTENbHOCTh MHPOPMUPOBAHUS IO TEJIEPOHY HE JOJDKHA MPEBBIIIATH
10 munyT.

NudopmupoBaHue OCYIIECTBISECTCS B COOTBETCTBUM C TrpaduKoM Mnpuema
IpaXKJaH.

29.3 Ilo nUCbMEHHOMY OOpAILIEHUIO JOHKHOCTHOE JHIO YIOJHOMOYEHHOIO
OpraHa, OTBETCTBEHHOE 3a INPEJOCTaBleHUE YCIyrd, NOAPOOHO B MUCHBMEHHOU
(dopMme pazbscHSIET 3asBUTEIIO CBEJACHUS IO BOIPOCaM, yKa3aHHBIM B IyHKTe 29.1.
Pernamenta B nopsiike, ycraHoBieHHOM DenepanbHbIM 3aKk0HOM OT 2 Mast 2006 1. Ne
59-03 «O nopsiake paccMoTpeHus obpateHuit rpaxaad Poccuiickoit deneparum.

294 Ha EgumnHoMm mnoprane pasMEmaroTcs CBEACHUS, IPEIyCMOTPEHHBIE
[TonoxxenueM o QeaepaibHOM TOCYJAPCTBEHHOM WH(MOPMALIMOHHOW CHUCTEME
«®DenepanbHblii peecTp TOCYAAPCTBEHHBIX M MYHUUMIAIBHBIX YCIyr ((QyHKLIHN)Y,
YTBEpXKACHHBIM TocTaHOBieHHEeM [IpaBurenscTBa Poccuiickoit @eneparnun ot 24
okTs0pst 2011 roma Ne 861.

Joctyn kK uHPOpMaLUK O CPOKaX U MOPSJIKE MPETOCTABICHUS MyHUIIUIATbHON
YCIIYTH OCYUIECTBIISIETCSl 0€3 BBIMOJIHEHUS 3asBUTENEM KaKuX - MO0 TpeOoBaHUil, B
TOM 4Hciie 0€3 MCIOJIIb30BaHMsI MPOTPAMMHOIO OOECIeUeHHUs, YCTaHOBKAa KOTOPOTO
Ha TEXHUYECKUE CpEeJCTBa 3asBUTENA TpPeOyeT 3aKIIOUEHUsS JMIIEH3MOHHOTO WU
MHOTO  COIJIAleHHs ¢  [paBooOiajgaTesieM  MPOrpaMMHOIO  oOecreyeHwus,
OPEeIyCMaTPUBAOIIETO0 B3MMAaHHME IUIATHI, PErMCTPALMIO WM  aBTOPU3ALHUIO
3asIBUTEIIS], WM MIPEJOCTABICHUE UM MEPCOHAIBHBIX JAHHBIX.

29.5 Ha odwunmansHOM caiiTe YNOJHOMOYEHHOTO OpraHa, Ha CTEHJIaxX B
MECTax MPEeAOCTaBIICHUsS YCIYyTd U YCIYT, KOTOPBIE SIBJISAIOTCS HEOOXOIUMBIMHU U
00s13aTeNIbHBIMU JIJIs TIpeocTaBiieHust Ycinyru, 1 B ML pasmeniaercs ciemyromast
crpaBouYHas UHPOpMaALKS:

O MECTE HaxoxJeHus U rpaduxe padoThl YIOJIHOMOYEHHOIO OpraHa U €ro
CTPYKTYPHBIX MOAPA3ACICHUI, OTBETCTBEHHBIX 3a MIPEAOCTABICHUE Y CIIYTH, a TAKKe
M®IJ;

CIpaBOYHbIE TeNEe(POHBI CTPYKTYPHBIX MOJpa3AeieHuil YIOJIHOMOYEHHOIO
oprasa, OTBETCTBEHHOI'O 3a IPEJOCTABICHUE MYHULIUITIAJbHON YCIYTH, B TOM YHUCIIE:

HoMep TenedoHa-aBTonHpopMaropa (Mpu HATUYUK);



aapec opUIIUATBLHOTO CaiTa, a TAK)Ke AJICKTPOHHOUW MOYTHl M (Miu) (POPMBI
oOpatHoii cBsizu OpraHa BiacT B ceTd « AHTepHET».

29.6 Pazmenienrne nH(poOpManuu 0 NOPSAAKE MPEAOCTABICHUS MYHULIUITATIEHON
ycIyrd Ha WHGOPMAIMOHHBIX cTeHmax B momernieHuu MO®I[ ocymecTBisiercs B
COOTBETCTBUM C COTJIAIICEHHEM, 3aKIOYEeHHbIM Mexay MOPIl u YnomHoMo4YeHHbIM
OpraHoM, ¢ yd4eToM TpeOoBaHM K HWH(DOPMUPOBAHUIO, YCTAHOBIIEHHBIX
Permmamentom.

29.7 Undopmanus o X0A€ pACCMOTPEHHUs 3asBICHUS O MPEIOCTaBICHUU
Yeayru w0 pe3ylnbTarax MPeOCTaBICHHS YCIYTH MOXET OBITh MOIydeHa
3asButenem (IIpencraBureneM 3asiBUTENsl) B JUYHOM KaOuHeTre Ha EguHom
noprajge, a TakkKe B  COOTBETCTBYIOUIEM  CTPYKTYPHOM  MOJpa3JeieHHUH
YIOTHOMOYEHHOTO OpraHa Npu OOpalleHHH 3asBUTENS JMYHO, IO TeJIe(oHy,
IIOCPEACTBOM DJIEKTPOHHOUIIOYTHI.

HNHble TpeGoBaHNS K NPEIOCTABJICHUI0O MYHUIMIIAJIbHON YCJIYTH

30. VYcayru, KOTopble SBISIOTCS HEOOXOAMMBIMH W OOS3aTEIbHBIMU JIJIS
MPENOCTABJIEHUST YCIYIrMd 3aKOHOJATeNbCTBOM Poccuiickon @Denepauuu  HE
IIPETYyCMOTPEHBI.

I1l. Cocras, nocien0BaTeJJbHOCTh U CPOKH BbITIOJTHEHUSA
AMUHUCTPATHBHBIX MPOIETYP

IlepeyeHb BapuaHTOB NMPeIOCTABICHUS MYHUIIUNIAJIbHOM yCIyTH

31. Hacroammii paszznen COAECPKHUT COCTaB, MOCIEIOBATEIbHOCTh U CPOKU
BBITIOJTHEHUS ~ JMUHHUCTPATUBHBIX  TPONUEAYp IS  CJICAYIONIUX  BapHaHTOB
MIPENOCTABIECHUS Y CIIYTH:

BapwuanT 1

3asBuTENh OOpalaeTcss CaMOCTOSTENBHO, TMO0 Yepe3 JULOo, NEUCTBYIONIEE OT
€ro MMeHH (IIpeICTaBUTEIIb 3asIBUTENS ), B Y IOJTHOMOYEHHBIN OpraH;

YBEJOMIICHHE YTIOJIHOMOYEHHBIM OpPraHOM 3asBUTENIE O HAIMpPABIECHUU €ro
3anpoca Jjis UCHOJHEHUS B MYHUUMNAIbHBIA apXWB MO MECTY MPEANoJiaraeMoro
XpaHEHHMs ApXUBHBIX TJOKYMEHTOB C HHTEpECYIOUIel ero nHdopmalmei;

dbopma oTBeTa YIOJHOMOUYEHHOT'O OpraHa — yBEJAOMIICHHUE.

BapwuanT 2

3asBUTENIH OOpaIIaeTcsl CaMOCTOSATENBHO, JTMO0 Yepe3 JIUI0, NCUCTBYIONIEE OT
ero UMeHu (1o MOPYYEHHUI0), B Y IOJIHOMOYEHHBIN OpTraH;

nHOOPMUPOBAHHE YTIOJHOMOYCHHBIM OpraHoM 3asBUTENST 00 OTCYTCTBUHU
UHTEpECYIOle ero apxXxuBHOW HWHPOpMAMKM B MYHULMNAIHLHOM apXWBE C
yYKa3aHUEM BO3MOXKHBIX IyTEH €€ MOMCKa WM 0€3 TAaKOro yKa3aHUs;

dbopma oTBeTa YTIOJIHOMOYCHHBIN Oprad — HHGHOPMAITMOHHOE TTUCHEMO.

B03MOKHOCTBH OCTaBIEHUS 3allpoca 3asiBUTENS O MPEJOCTaBICHUH Y Cayru 0e3
PacCMOTPEHHUS HE MTPETYCMOTpPEHA.



IpopuaupoBanue 3asiBUTEJIS

32. Ilo pesympraram aHaimM3a COJAEpKAHUS  3ampoca  3asBUTENS
OTpeIeIISIeTCS MOJTHBIN epeyeHb KOMOMHAIIMNA 3HAYEHU MPU3HAKOB B COOTBETCTBUU
¢ HacTosIIKUM PernmaMeHToM, KaXIbli U3 KOTOPBIX COOTBETCTBYET OJHOMY BapuaHnry.

33. VYcraHoBneHHBIH MO UTOraMm MpoduaupoBanus Bapuant qoBoauTcs 10
3asButens B (GopMe pe3ynbTrara OKazaHUs YCIyrH, UCKIIOYAIOmed HEOJHO3HAYHOE
OHUMAaHUE.

Bapuanr 1.

34. MakcuMaiabHBIM CPOK TPEAOCTaBIICHUS BapuaHTa Yciyru (0e3 yuera

cpokaperucTparuu 3amnpoca) coctapisieT 20 pabounx gHEN.

35. B pesymbrare TmpeAoCTaBICHHUS BapuaHTa YCIYTH  3asBUTEIIO
IPEIOCTABISCTCS PEUICHUE, COJIEpIKalllee CIEAYIOUINE PEKBU3UTHI: HAaUMEHOBAHUE
YOJTHOMOYEHHOTO OpraHa, ajipec, faTa, perucTpalMOHHbIA HOMED.

dopmHupoBaHUE PEECTPOBOM 3alUCH B KAUE€CTBE PE3yJIbTaTa MpPEIOCTaBICHUS
VYciyru He IpelyCMOTPEHO.

HcuepnpiBatomuii MepeuyeHb OCHOBAaHUM MJIsi OTKa3za B IPEAOCTaBICHUU
VYcnyru npuseneH B myHkTe 20 Hacrosiero Perinamenra.

36. IlepeueHr  aAMHHHCTPATHBHBIX  TPOLEAYP,  MPEAYCMOTPEHHBIX
HACTOAIIUM BapUAHTOM:

IpUEM 3alpoca W JOKYMEHTOB W (WJiM) HHPOPMALMH, HEOOXOAMMBIX IS
MIPENOCTaBIEHUA Y CIIyTH;

MPUHATUE PELICHUS O IPEOCTaBIeHUH (00 OTKa3e B MPEAOCTABICHUN)Y CITyTH;

IIPEIOCTABIICHUE pE3yJIbTaTa Y CIyTH.

IIpuem 3anpoca ¥ JOKyMeHTOB U (MJ11) HHGOpPMAIIMU, HEOOXOAUMBIX JIJIA
NPeA0CTABJICHUSI MYHUIIMIIAJIbHOU YCJIYTH

37. 3asBUTENn0 IS TOMy4YeHUS YCIyrH HEOOXOAMMO TMPEICTaBUTh B
YIONHOMOYEHHBIA ~ OpraH  3ampoc,  IOCPEACTBOM  OQULMAIBLHOTO  caiTa
YnoaHoMoueHHOTO opraHa (JIMYHOro KaOWHETa), MyTeM HaMpaBJICHUS MOYTOBOTO
OTMPABJICHUS YEpe3 ONEepaTOPOB MOUTOBOM CBSI3U C JOCTABKOW KOPPECHOHJICHLIUHU, B
Ennnom noptane, no 3J1€KTPOHHON MOYTE Y MOJTHOMOYEHHOTO OpraHa.

38. CnocobamMu yCTaHOBIEHUS JTUYHOCTHU (MICHTU(DUKAIINN) SIBIISIOTCS

a) Tmpu  ToJave  3ampoca  MOCPEACTBOM  OQHUIMAIbLHOTO  caifta
YnoaHoMOoueHHOTO opraHa  (JUYHOTO  KaOWHETa) —  KOMUSl  JOKYMEHTa,
YAOCTOBEPSIOLIETO JINYHOCTD;

0) mpu mojmaye 3ampoca 4Yepe3 ONepaTopoB IMOYTOBOM CBA3M C JOCTAaBKOU
KOPPECIOHAEHIIMN — KOIHS IOKYMEHTA, YIOCTOBEPSAIOIIETO JIMYHOCTH;

B) IIpU IOJaye 3ampoca MOocpencTBOM EauHOro moprana — CBEOEHUS H3
JNOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh, BHOCSTCS B COOTBETCTBYIOIIME MOJIA HA
WHTEPAKTUBHOW TMOPTAIbHON ¢dopMe U OyIyT MPOBEPEHBI IMyTEM HAIPaBICHUS
3ampoca € HCIOJBb30BAHUEM CHCTEMBI  MEKBEJIOMCTBEHHOTO  3JIEKTPOHHOIO
B3aUMO/IEUCTBHUSL.

') IPU MOJIaye 3anpoca Ha JIEKTPOHHYIO MOYTY YTOJHOMOYEHHOIO OpraHa —
KOMNUS JOKYMEHTA, Y0CTOBEPSIOIIETO JTUYHOCTD.



39. 3ampoc ¥ HOKyMEHTHI, HEOOXOAMMBIC AJIsi MPEJOCTABICHUS BapHUaHTa
Ycnyru, MoOryT ObITh TpPEACTABIEHBI JIMLOM, JACWCTBYIOIIMM OT HMEHH (110
MOPYYECHUIO) 3asIBUTEIIS.

40. 3asgBUTENIO HE MOXKET OBITH OTKA3aHO B IIPHEME IOKYMEHTOB.

41. VYciayra He npeaycMaTpUBaeT BO3MOXKHOCTH IIpUeMa 3ampoca |
JOKYMEHTOB, HEOOXOJUMBIX [JIsi TPEIOCTaBICHUS BapuaHTa YCIYrd MO BBIOOPY
3asBUTENS HE3aBUCUMO OT €r0 MECTa KHUTEJIbCTBA HIIK MeCTa TPeObIBaHMUS.

42. B aagMHHHCTPAaTMBHOW MpoOUEAype NPUHUMAET Yy4acTUE CIIECTyIOUIUi
opras (opranusanusi): Y moJJHOMOUYEHHbBIN OpraH.

43. Cpok perucrpanuud 3ampoca U JTOKYMEHTOB, HEOOXOAMMBIX JUJIs
NPEeIOCTaBICHUSl BapHaHTa YCIyrd, B YTOJHOMOYEHHOM OpTraHE COCTaBISIET 2
paboumx JHS.

IIpuHsATHE pelIeHus 0 peaoCcTaBJIeHUHU (00 0TKa3e B IPEeI0CTABJICHUM)
MYHUIMIIAJIBbHOM YCJIYTH

44. KputepueMm NPUHATUS PELICHUS O MNPEIOCTaBICHUU YCIyru SBISETCA
COOTBETCTBHE  NPEACTABICHHBIX  3asgBUTENIEM  JIOKYMEHTOB  TpPEOOBaHUSIM,
YCTAHOBJICHHBIM 3aKOHOJATeNnbCTBOM Poccuiickonn ®expepanun, B TOM YHUCIE
HacTOsIMM PernaMeHToMm.

45.  Kputepuu npuHATUS pELICHUs 00 OTKa3e B NPEIOCTaBICHUH Y CIIyTH:

a) 3arpoc He COAEPKUT HaMUIIMIO, UMSI, OTYECTBO (MTOCIEAHEE - IPU HATTUYUN),
MOYTOBOTO ajJpeca W/Wiu HJIEKTPOHHOTO ajnpeca 3asButens win l[IpencraBurens
3asIBUTEJIS;

0) 3ampoc He MojIaeTCs MPOYTCHUIO;

B) B 3aIIpoce 00xkanyercs CyieOHOe pelieHue;

I') MPUCYTCTBUE B 3aMPOCE HELECH3YPHBIX WM OCKOPOUTENbHBIX BBIPAKCHUH,
yIpO3 KU3HU, 3[I0POBBI0 U UMYIIECTBY AOJKHOCTHOIO JIMIA, & TAKXKE WICHOB €ro
CEMbHU;

J) CONEPXKHUTCS 3alpoc apXuBHOW uWH(MOpPMAIUU, KOTOpas MHOTOKPATHO
IIPEIOCTABIISIIACH MTOJIH30BATENIO B CBSI3U C paHEE HAIPABJISBIIMMUCS OTBETAMH, TIPU
ATOM B 3aIPOCE HE CONECPKUTCS HOBOU MHPOPMAIIUU U OOCTOSITENHCTB;

€) OTBET Ha 3ampoc HE MOXeT ObITh JaH 0e3 pas3rialieHus CBEICHUH,
COCTABJISIFONINX TOCYJAAPCTBEHHYIO WJIM WHYIO OXpaHsemyro (enepaibHbIM 3aKOHOM
TarHy;

XK) y 3asBUTENS OTCYTCTBYIOT JIOKYMEHTBI, TOATBEPXKAAIOIIUE €ro
MOJITHOMOYHS BBICTYNaTh OT UMEHHU TPEThbUX JIUIl, B OTHOIICHUU KOTOPBIX CIeIaH
3anpoc.

46. Cpok TmpuUHATUS pelIeHusT o TpejocTaBieHud (00 oOTKaze B
peA0CTaBICHUN) Y YT COCTABISIET / pabovmnX JTHEH.

IIpenocraBiaenne pe3yjibTaTa MYHMIMIIAJBHON yCIyTH
47. Pe3ynbTar npeaocTaBieHUs Y CIYTH MOXKET OBITh MOJyYEH MOCPEACTBOM

opUIMATBHOTO caiiTa YTOJHOMOYEHHOTO OpraHa (JIMYHOTO KaOWHeTa), MyTeM
HaMpaBJIE€HHUS IIOYTOBOIO OTIPABIICHUS YEpPE3 OINEpATOPOB TMOYTOBOM CBA3U C



JNOCTAaBKOM KOPPECHOHAEHLIMM, B EIMHOM mnoprane, 1O DJJIEKTPOHHOW I0YTe
YOJIHOMOYEHHOTO OpraHa.

48. TlpemoctaBieHue pe3ysibTara YCIYTH OCYIIECTBISETCS B CPOK, HE
npeBblaronmii 20 pabounx JHEH, U UCUUCISAETCS CO AHS PErHCTpPalry 3asBIICHUS O
IIPEAOCTABICHUH Y CIIYTH.

49. Pe3ynbTar NpeaoCTaBICHUA YCIYIM MOXET ObITh NPEJOCTaBIEH IO
BbIOOpY3asiBUTEINS HE3aBUCUMO OT €r0 MECTA XKUTEJIbCTBA UK MECTa MPEObIBAHUS.

Bapuanr 2

50. MakcumaiabHBIA CPOK TMPEAOCTaBIICHUS BapuaHta Yciuyru (0e3 ydera
CpOKa perucTpaiuu 3amnpoca) cocrapiseT 20 pabodnx JHEH.

51. B pesynbrare mpeAOCTaBlICHHMS BapuaHTa YCIOyrd  3asBUTENIO
NpeIoCTaBIsACTCS HHPOPMAITMOHHOE TTUCHMO, COJEpIKAIee CICIYIOIINe PEKBU3UTHI:
HAaUMEHOBaHHE YTIOJIHOMOYEHHOI'O OpraHa, aJipec, 1ata, perucTPallMOHHbIA HOMED.

dopMupoBaHUE PEECTPOBOM 3alMCU B KAayeCTBE pe3yjIbTaTa MPEOCTABICHHUS
VYcnyru He npeyCMOTpPEHO.

HcuepnpiBaronuii mepeuyeHb OCHOBaHUM JMJig OTKa3a B IPEIOCTaBICHUU
Yceayru npuseneH B mynkte 20 HacTosmero Permamenta.

52. IlepeueHbr  aAMHHHCTPATUBHBIX  MPOIEAYP,  NPEAYCMOTPEHHBIX
HACTOSIIIMMBAPHUAHTOM:

npueM 3ampoca U JOKYMEHTOB W (Wiv) MHPOpMalUU, HEOOXOMUMBIX JIJIst
peIoCTaBICHUs Y CIyTH;

MPUHSATHE PEIICHUS O MPeIOCTaBIeHUH (00 OTKa3e B MPEA0CTaBICHUN )Y CIIyTH;

MpeI0CTaBlIeHUE pe3yibTaTa Y CIyru.

IIpuem 3anpoca u JOKyMeHTOB M (U/1M) HHGOpMAIIMU, HEOOXOAUMBIX J1JI
NPeA0CTABJICHUSI MYHUIIMIIAJIbHOM YCJIYTH

53. 3asButemo I TOMy4YeHUS YCIyrH HEOOXOAMMO TMPEICTaBUTh B
YOJMHOMOYEHHBI ~ OpraH  3ampoc,  IOCPEACTBOM  OQUIMAIBLHOTO  caiTa
VYTOJIHOMOYEHHOTO OpraHa (JIMYHOro KaOWHEeTa), MyTeM HAaMpaBlIEHUS MOYTOBOTO
OTHPABJIEHUS YEPE3 ONEPATOPOB IMOUYTOBOM CBA3U C JOCTABKOW KOPPECIOHAEHIIUH, B
Ennnom noptane, no 3J1eKTpOHHOU NoUTe Y MOJTHOMOYEHHOTO OpraHa.

54. CnocobamMu yCTaHOBIEHUS JTUYHOCTHU (MICHTUDUKAIINN) SIBIISIOTCS

a) Tpu  Mojaye  3ampoca  MOCPEACTBOM  OQUIMAIBHOTO  cailTa
YnoaHoMO4YeHHOTO oOpraHa  (JUYHOTO  KaOWHETa) —  KOMUS  JOKYMEHTa,
YIOCTOBEPSIOLIETO JTUYHOCTD;

0) mpu mojaye 3ampoca 4Yepe3 ONepaTropoB MOUTOBOM CBSI3U C JOCTABKOM
KOPPECMOHJAEHIIUH — KOIHS IOKYMEHTA, YJIOCTOBEPSAIOIIETO JTUYHOCTH;

B) Ipu mojade 3ampoca  nocpeactBom — EguHoro  moprama —
HEeKBATH(UIIMPOBAHHAS DJIEKTPOHHAS TMOAMHCH (DUIUYECKOTO JUIA WA  €ro
3aKOHHOTO TPEACTaBUTENS, CEepTU(UKAT KII0Ya MPOBEPKU KOTOPOM CO3MIaH M
UCTIONIb3yeTcsl B WH(ppacTpykType,  obecneumBaromeid  MHGOPMAIIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJICHCTBUE MH(DOPMAIMOHHBIX CHCTEM, HCIOIB3YEMBIX JJIS
NPEAOCTABICHUS TOCYJIapCTBEHHBIX M MYHMIIUIIAIBHBIX YCIYT B 3JICKTPOHHOM
dbopme,B yctaHoBiieHHOM [IpaBuTtensctBoMm Poccutickoit denepanuu nopsiake;



') IpH MojJaue 3arpoca Ha JIEKTPOHHYIO TOUYTY YTIOJHOMOYEHHOTO OpraHa —
KOMUS TOKYMEHTA, yIOCTOBEPSIOLIETO JINYHOCTb.

55. 3ampoc ¥ AOKYMEHTHI, HEOOXOAMMBIC IJIi MPEIOCTABICHUS BapHaHTa
Ycnyru, MmoryT ObITh TipeficTaBieHbl [IpenctaBuTteneM 3asBUTENS.

56. 3asgBuTENIO HE MOXKET OBITH OTKA3aHO B MPUEME IOKYMEHTOB.

S57. VYciuyra He mpenycMaTpuBaeT BO3MOXKHOCTH IIpHeMa 3alpoca U
JOKYMEHTOB, HEOOXOIMMBIX JUIs MPEJOCTaBJICHUS BapuaHTa YCIyIH 1O BBIOOpY
3asBUTENS HE3aBUCUMO OT €r0 MECTa )KUTEIbCTBA WJIM MECTA NPEObIBAaHUS.

58. B aaMuHUCTpaTHBHON mpolenype NPUHUMAET YYacTHUE CIETYIOUIUi
opras (opraHusanusi): Y IOJHOMOUYEHHBIH OpraH.

59. Cpox peructpanuu 3amnpoca U JOKYMEHTOB, HEOOXOTUMBIX IS
IPEJOCTABICHUS BapuaHTa YCIyrd, B YTNOJIHOMOYEHHOM OpraHe COCTaBiseT 2
pabouux IHS.

IIpunsiTHE penieHNs O MPeIOCTABICHUU
(00 oTka3e B IpeAOCTABJICHMH) MYHHIUNIAIBHON YCIAYTH

60. Kpurepuem NpUHITHS PEIICHUS O MPEAOCTABICHUU YCIYTH SBISCTCS
COOTBETCTBHE  IIPEJACTABICHHBIX  3asgBUTENIEM  JIOKYMEHTOB  TpPeOOBaHHUSIM,
YCTAaHOBJICHHBIM 3aKOHOJATENbCTBOM Poccuiickonn @Denepanur, B TOM YHUCIIE
HacTosmuM PerimamenTomM.

61. Kputepuu npuHATHS pelieHus 00 0TKa3e B MPEAOCTABICHUH Y CITYTH:

a) 3arpoc He COAEPKUT HaMIIINIO, UMSI, OTYECTBO (TTOCIEAHEE - IPU HATTUYUN),
MIOYTOBOTO aJpeca W/WU DJIEKTPOHHOTO ajpeca 3asButens wiu [lpeacraBurens
3asIBUTEJIS;

0) 3ampoc He MOJAAeTCs MPOUYTCHUIO;

B) B 3ampoce o0kanyercs cyneOHOoe perieHue;

I') IPUCYTCTBHE B 3alpoce HEIECH3YPHBIX WU OCKOPOUTEIHHBIX BBIPAXKEHUH,
yrpo3 KU3HHU, 3[J0POBBI0 M HMYIIECTBY JOKHOCTHOIO JIMILA, a TAKXKE YJICHOB €ro
CEMbU;

J) COACPXKHUTCS 3ampoCc AapXuBHOW HH(MOpPMALNMK, KOTOpas MHOTOKPATHO
MPEeIOCTaBISATIACh 3assBUTENI0O B CBSA3M C PaHEe HAIPaBJSIBIIMMUCA OTBETaMH, NpHU
ATOM B 3aIIPOCE HE COECPKUTCS HOBOU MHPOPMALIUU U OOCTOSTENBCTB;

€) OTBET Ha 3ampoc HE MOXET ObITh JaH 0e€3 pas3rjialleHusi CBEIACHUM,
COCTABJISIFONINX TOCYJAAPCTBEHHYIO WJIM WHYIO OXpaHsemyro (enepaibHbIM 3aKOHOM
TalHYy;

k) y 3asBHUTENs OTCYTCTBYIOT JIOKYMEHTBI, TIOJITBEPXKIAIOIINE €T0
MTOJTHOMOYHSI BBICTYNIaTh OT MMEHU TPETHUX JIMIl, B OTHOIIEHWU KOTOPBIX CIeIaH
3arpoc.

62. Cpok TpuUHATUS pelieHus O mpenocTaBieHuH (00 oTkaze B
peA0CTaBICHNN) Y CIYTHU COCTABISAET 6 pabounXx JTHEH.

IIpexocraBiaenue pe3yjibTaTa MyHMIUNIAIBHON YCIYIH

63. Pe3ynbrar npegoctaBieHus Y CIyTH MOKET ObITh IOJYYEH MOCPEACTBOM
opuIMaIbHOrO caiiTa YIOJHOMOYEHHOIO OpraHa (JIMYHOro KaOWHeTa), NyTeM



HaIlpaBJEHUs IOYTOBOIO OTIPABICHHUS YEpPE3 ONEPATOPOB IOYTOBOM CBSI3U C
JNOCTAaBKOM KOppeCcnoHAeHIMM, B EnnHOM moprane, mo 3JIEKTPOHHOW MOYTE
YIIOJTHOMOYEHHOTO OpraHa.

64. [IlpenocraBnenuwe pe3yabTrara YCIYTH OCYIIECTBISETCS B CPOK, HE
npesblmaromuii 20 pabounx JHEHN, U UCUUCISAETCS CO JHS PETUCTPALUU 3asIBICHUS O
IIPEIOCTABICHUH YCIIYTH.

65. Pesynbrar npegocraBieHUs YCIyrd HE MOXKET ObITh MPEAOCTaBJIEH IO
BbIOOPY 3asIBUTEISI HE3aBUCHMO OT €TI0 MECTA KUTEJIbCTBA UJIM MECTA ITPEObIBAHUS.

V. (I)OpMLI KOHTPOJIA 3a HCITOJIHEHUEMAIMMUHUCTPATHBHOI'O pErijiaMeHnTa

IHopsaaok ocyecTBICHUs] TEKYIEro KOHTPOJIS 32 CO0TI0IeHueM U
HCIOJIHEHUEM OTBETCTBEHHBIMH JI0JKHOCTHBIMY JIMIAMU MOJI0KEHUI
perjiaMeHTa U MHbIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAKIIHNX
TpeOOBaHMS K MPEI0CTABJICHUI0 MYHHIMIIAJIbHOMN YCIYyTH, a TAKKe
NPUHATHEM UMM pelieHuii

66. Tekymuii KOHTPOJIb 3a COOIOJEHUEM U UCIIOJIHEHUEM OTBETCTBEHHBIMU
JNOJDKHOCTHBIMU JIMIJAMM Y TIOJIJHOMOYEHHOI'O OpraHa HacTosmero PerimameHra, a
TaK)K€ MHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAaHABIMBAIOUIMX TpPeOOBaHUS K
[PEIOCTABICHUIO YCIYrd, a TaKXe NPUHATHS UMHU PELICHHH OCYIIECTBISAETCS
YIIOJITHOMOYEHHBIM PYKOBOJAUTEIIEM (3amecTuTenemM PYKOBOJIUTENS)
YIIOTHOMOYEHHOTO OpraHa.

67. Tekyumuii KOHTPOJb OCYIIECTBISCTCS ITyTEM IPOBEACHHS IUIAHOBBIX U
BHEIJIAHOBBIX IMPOBEPOK.

ITopsAIoK ¥ NEPUOAUYHOCTDH OCYIIECTBJICHUSA IVIAHOBBIX U BHEILIAHOBBIX
NMPOBEPOK MOJHOTHI M KA4eCTBA NMPeI0CTABJICHUSI MYHUIIMIIAJIbLHOM YCJIYTH, B
TOM YHCJIe MOPSAA0K U (GOPMBI KOHTPOJISI 32 NMOJTHOTOM U KA4eCTBOM
NPeAOCTABJICHUS MYHULMIIAJIbHOU YCJIYTH

68. KonTponb 3a TOMHOTOM ¥ Ka4eCTBOM TMPEAOCTaBICHUA Y CIyTU
nmpenanojaraeT MpOBEJACHUE TMPOBEPOK, YCTPAaHEHUE BBISBICHHBIX HApPYIICHHH,
pacCMOTpEHHE, TPUHATHE pEeHIeHUH U TOATOTOBKY OTBETOB Ha oOpamieHus
3asBUTENICH, coJepkaliue xKajaoObl Ha pernieHus U JeicTtBus (Oe3neicTBue)
JOJDKHOCTHBIX JIUI Y TTOJTHOMOYEHHOT'O OpraHa.

69. KonTponb 3a MOMHOTOM M KavyeCTBOM MPEAOCTABICHUS Y CIYru
OCYyIIECTBIISIETCS B (JOpME TIIAHOBBIX M BHETJIAHOBBIX MPOBEPOK.

70. IlnaHoBble MPOBEPKU MPOBOJAATCS HAa OCHOBE €XKETOJIHO YTBEPKAAEMOIO
IJIaHa, a BHEIUIAHOBBIE HAa OCHOBAHUU Xayo0 3asBUTENCH Ha PEIICHUs U JACUCTBUA
(Oe3nelicTBUE) MOJDKHOCTHBIX JIUI] YTIOJHOMOUYEHHOTO OpraHa MO PEIICHUIO JIUII,
OTBETCTBEHHBIX 32 MTPOBEJICHUE MPOBEPOK.

71.  IlpoBepku NMpoOBOAATCS YINOJIHOMOUYEHHBIMU JHUIIAMH Y TOJIHOMOYEHHOTO
oprasa.



OTBeTCTBEHHOCTH J0JZKHOCTHBIX JIML OPraHa, NpeoCcTaBIS0IIero
MYHULIHUNAJIBHYIO YCJIYTY, 3a pellleHus U AeiicTBUA (0e3aeiicTBHE),
NpUHIMaeMble (0CylecTBJIsieMble) HMHU B X0/1€ IIPeI0CTABJICHUS
MYHUIUNAJIbHOM YCJIYTH

72. HapymmuBiiue TpeOOBaHUS HacTOsIIEro PermaMenTa 10mKHOCTHBIC JIUIIA
HECYT OTBETCTBEHHOCTb B COOTBETCTBHUM C 3aKOHOJATEILCTBOM PoccHiicKoit
denepauum.

IToJi0:keHus1, XapaKkTepu3ywiue TpedOBaHMsl K NOPSAAKY U GopMaM KOHTPOJISA
3a nmpeaoCcTaBjIeHueM MYHUITUNIAJIBHOMN YCJIYTH, B TOM YHCJIE CO
CTOPOHBI IPAKIAAH, UX 00beJUHEHUA U OPraHu3alMil

73. KonTposp 3a mpeaocTaBieHHEM YCIyrd, B TOM YHCJIE€ CO CTOPOHBI
rpaXaaH, HUX OOBEAMHEHUW U OpTraHu3alMil, OCYIIECTBISIETCS IOCPEACTBOM
MOJIYYCHHUS] UMHU TIOJIHOM aKTyallbHOM W JOCTOBEpHON HWH(MOpMAIUU O TOpAJIIKE
IpPeIOoCTaBIeHUsT YCIYTH U BO3MOXKHOCTH JIOCY/I€OHOTO pacCMOTPEHUsT 0OpalleHui
(>ka00) B mpoliecce MoayyeHus Y Ciayru.

V.  ocyneOHblii (BHecyaeOHbIH) MOPSI0K 00KAJTOBAHNS PelIEeHUI U
AercTBUi (0e31elicTBHA) OPraHa, NpeaIoCTaB/IsSI0Uero MyHUIUIAIbHY IO
yCJIYI'y, MHOrO(p)yHKIIMOHAJBHOI'0 HEHTPA, OpraHu3auii, YKa3aHHbIX B YaCTH
1.1 cratbu 16 @enepanbHoro 3akona «Q0 opraHu3annu NpeIoCTABICHUSA
rocyJapCcTBEHHbIX M MYHHIUIIAJIBHBIX YCJIYI», a TAKKe UX JOJKHOCTHBIX JIULI,
roCyJAapCTBEHHBIX WM MYHHIHMIIAJIBHBIX CJIY/KAIMX, PA0OTHUKOB

74. UudopMupoBaHue 3asBUTENIEH O TMOPSAKE MOJAYM M PACCMOTPEHUS
&KanoObl OCYIIECTBISIETCA IMOCPEICTBOM pazMenieHuss uHbopmanuu Ha EguHoMm
nopraine, Ha OpUIMAIbHOM caiiTe YIOJIHOMOYEHHOIO0 OpraHa, B MH(QOpPMalMOHHO-
TEJIEKOMMYHUKAIIMOHHOMN ceTu «HTepHeT».

75.  ®opmpbl xKano0bl U CIOCOOHI €€ M01auu:

B popMe TOKyMeHTa Ha OyMa)XHOM HOCHUTEJNIE — MEepPEeAaeTCsi HEMOCPEICTBEHHO
B YIIOJJHOMOYEHHOM OPraHe;

B (opMe N0OKyMeHTa Ha OyMa)KHOM HOCHTEJIE€ — HaIpaBJseTCs MO MOYTe B
aapec YIIOJIHOMOYEHHOIO OPraHa;

B (popme 3JIEKTPOHHOTO JOKYMEHTa — HampaBlIsieTCsl MOCpeAcTBOM EnuHOro
nopTajia Uiy OpUIHAIBHOTO caiiTa YTOJHOMOYEHHOIO opraHa B MH(OpPMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTH «HTEepHET.



VI. IlpunoxeHus

ITpunoxenne Ne 1
AJIMUHUACTPATUBHOMY
pEerJIaMeHTYy I10 TPEAOCTABICHHIO
MYHUIUOATBHONR yCIyru

Ilepeyenb npu3HAKOB 3asiBUTe el (IPUHALIEKALIUX UM 00bEKTOB),

a TaKKe KOM6HHaIIPIPI 3HAYEHHI NPU3HAKOB, KAKI1adA U3 KOTOPBIX COOTBETCTBYET OTHOMY BaAPDHUAHTY

Npe0CcTaBAeHUsI MyYHHIUNIAIBLHOM YCJIyTH

Tabmmma 1. [lepeuens npu3HaKoB 3asgBHUTENEH (MPUHAIICKAIIAX UM 0OBEKTOB)

Neni/m

IIpu3nak 3agBuTens
(MpuHAIIEKALIET0 eMy
00beKTA)

3Hauenns nNpu3HaKa 3asiBUTeJIsI
(mpuHaQJIe:KaLero eMy 00beKTa)

Pesyromam mynuyunanvnoi yeayeu «Mngpopmayuonnoe obecneuenue usuueckux u 10puOUYecKux auy Ha 0CHOSe)
Odokymenmos ApxusHnoco ¢onoa Poccuiickoii Dedepayuu u Opyeux apxueHvlx OOKYMeHmMO8, NpedoCmAasieHuUe|
ApXUGHBIX CHPABOK, APXUGHBIX GbINUCOK U KONULl ApXUBHLIX OOKyMenmos Ha meppumopuu Haszvieaesckozo
MYHUYUNAIbHo20 pationa OMckoli obnacmuy

1. Jno, obparuBIIeECs 3a 1. 3asBUTENE CAMOCTOSITEIHHO;
HpEAOCTABICHUEM YCIIYTU 2. IIpeacraButeNb 3asIBUTEIS
3anpoc apxuBHON MH(POPMAIHH, 1. YBenomienue 3asBUTEINsl O HANPABICHUU €rO 3arpoca JJis
CBSI3aHHOW € COIMAJBHON | MCIOJIHEHWS B  MYHUIMIIAIBHBIA  apXUB MO  MECTy
3aIIMUTON TpaKAaHUHA, | MPEANONaraeéMoro XpaHCHHsS apXWBHOTO JIOKYMEHTa C
IpeTycMaTpHUBaIOIIEH ero | MHTepecylolel ero nHpopManuei;

2. MeHCHOHHOEe ofecrieuenne, a | 2. MHpopmupoBaHme 3asBuTeNns 00 OTCYTCTBUHU
TaKke TMOJNydeHHE JBIOT W | MHTEepecyrouen ero apXMUBHOH nHpopMannuu B
KOMIICHCAIIN{ B COOTBETCTBUH C | MYHHIMITAJIFHOM apXUBE C yKa3aHHEM BO3MOXHBIX IyTel ee
3aKOHOJIATEIbCTBOM TOUCKa WK 0e3 TaKOr0 YKa3aHHS;

Poccuiickoii®enepanuu
3 Pesynbrar TIPEOCTaBICHHS L YBenomenue
: yeITyTH 2. WudopmannonHoe NHCEMO
Tabnuua 2. KomOvHanmy 3Ha4eHUH IPU3HAKOB, KaXK/Jasi U3 KOTOPBIX COOTBETCTBYET OJJHOMY BapHaHTy
NPeIOCTaBIICHUS YCIIYTH
Ne
KoMOuHanusi 3HaYeHN i NPU3HAKOB
BapHaHTa

Pesynomam mynuyunanvnou yenyeu «HMunghopmayuonnoe obecnevenue Guauieckux u 0puOUYeckux auy Ha 0CHOGe
0okymenmos Apxuenozo ¢onoa Poccuiickoi @edepayuu u Opyeux apxugnvlx OOKYMEHMOS, Npeo0oCmasienue
APXUBHLIX CHPABOK, APXUBHLIX 6bINUCOK U KONUL APXUBHBIX OOKyMeHmos Ha meppumopuu Hazvieaesckozo
MYHUyuUnaivHozo pationa Omckou obnacmuy

- 3asBUTENb  OOpamaeTcs 60

Y10JIHOMOYEHHBIN OpraH,

CaMOCTOATECJIBHO, qepes Hpe}]CTaBI/ITeHH 3adBUTCIIA, B

1 - yBeJOMJICHHE 3asBUTENS O HAIIPABICHHH €r0 3arpoca JUIsl UCIIOJIHEHNS! B MyHUIIMTIAJIGHBIA apX1B
10 MECTY IPEII0JIaraéMoro XpaHeH!s: apXUBHOT'O JOKYMEHTa C HHTEpECyIolIel ero nHdopmanmei;
- (hopma oTBeTa YTOIIHOMOYEHHOT'O OpraHa — yBeJIOMJIEHHUE
- 3asgBUTENb oOOpamaercss camMocTosiTensHo, Jubo uepes IlpexcraBurenss 3asBuTens, B
2 YI10JIHOMOYEHHBIN OpraH,

- nHbopMHUpoBaHKE 3asBUTENS 00 OTCYTCTBUM HMHTEPECYIOUIeH ero apXWBHOW HH(OpMAIUU B
MYHUIUITAJHHOM apXUBE C YKa3aHHEM BO3MOJKHBIX IIyTEH ee MoucKa Win 0e3 TaKoro yKazaHus,
- opma oTBeTa YTIOJIHOMOYEHHOTO OpraHa — MH(QOPMAIMOHHOE MHCHMO




[Mpunoxenne Ne 2
aIMMHHCTPATHBHOMY
periIaMenTy ()
NPEIOCTABIICHUIO
TOCYAapCTBEHHOU YCIIyTH

IIpnmepHble HHTEPaKTUBHBIE (hOPMBI 3anpoca
HA MoJIy4YeHHe pe3yJbTaTa 0 MyHHIHNAIbLHOI yeayre « AHpopManuoHHoe odecniedeHue (PU3NUECCKUX H
IOPHAMYECKHX JIMI HA OCHOBE IOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoii @enepaunu u apyrux
APXUBHBIX JOKYMEHTOB, PE0CTABJICHIE APXMBHBIX CIPABOK, APXHUBHBIX BHINHCOK 1 KONMH apXHBHBIX
JOKYMEHTOB Ha TeppuTopnu Ha3bIBaeBCKOro MyHHIIMNIATBHOI0 paiioHa OMckoii 00aacTH» 1Jis
pa3MellleHHsl HA caiiTe YIIOJTHOMOYEHHOI'0 OPraHa

(HO3I/IHI/II/I, OTMCUYCHHBIC 3Be3Z[O‘IKOI>i, PCKOMEHAOBAHbI K 06H3aTeJ’II>HOMy 3aHOJ’IHeHI/IIO)

(a) ®opmMa 3anpoca Ha NoJYYeHHe APXUBHON HHGopMaIuy Uil TOATBEP:KIEeHNUsI TPYIOBOTO CTAaMXKa,
3apadoTHOMIIATHI

1. ®UO: *

Bseoume ceou pamunuio, ums u omuecmeo (nociednee — npu HATUYNUL) 8 UMEHUMETLHOM Nadedice.
2. laTa poxkaeHusi: *

Henv Mecay I'oo

3. [MoaHbIi MOYTOBLII anpec, TeJedoH:

Beeoume saw nonnwviil noumosslil adpec ¢ yKazanuem uHoexca, meieqom.

4. Bam e-mail: *

5. [los1HOe HAaMMEHOBaHMeE OpPraHU3anum: *

Bseoume nonnoe naumenosanue opeanusayuu, cmaxic/3apniamy 8 KOmopou @bl Xomume noomeepouma.
6. BeqroMcTBeHHAsl MOAYMHEHHOCTh OPTraHN3alHH:

7. MecToHaxoKAeHNe OPraHu3anum: *

8. Ilepuox padoThr: *

9. JI0JI3KHOCTD:

10. Teker 3ampoca: *

11. IlpucoennHeHHbIE (hadIbI:

12. Mpouwibie odOpanieHus:

13. ®opma oTBeTa:

apxXueHas CnPasKa/apxXueHasn 6bINUCKA/ApXUeHAs KONUs

Buibepeme myorcuyro nosuyuro. Ilo ymonuanuio — apxuenas cnpaska.

(0) ®Popma 3anpoca HA MoJIyYeHHe APXUBHOM MH(OPMALIUM 0 NepeHMeHOBAHNY OPTraHU3ANMU-
paboronarens

1. ®UO: *

Bseoume ceou ghamunuio, ums u omuecmso (nocieonee — npu HATUYUY) 8 UMEHUTNETLHOM nadedice.
3. [MoanbIii MOYTOBBII aapec, TesedoH:

Beeoume saw nonuwiil noumoswlil adpec ¢ ykazanuem unoexca, meneqom.

4. Bam e-mail: *

5. [lo1HOe HAMMEHOBaHME OPraHU3aNMM: *

Bseoume nonnoe naumenosanue opeanuzayuy, UHGOpMayuio o nepeumMeHo8anul KOmopou sanpauiueaeme.
6. BeroMcTBeHHAsi NOAYMHEHHOCTh OPTraHN3alUK:

7. MecTOHAXOK/IEeHIE OPTAaHU3AINHU: *

8. Mepuon: *

9. Tekcr 3ampoca: *

10. Ilpucoenunennsie Bpaiiani:

11. Ilpoumsibie oOpameHns:

12. ®opma oTBera:

apxuenasn CnpasKa/apxXueHas 6bINUCKA/APXUGHAA KONUA

Buibepeme nyorcnyro nosuyuro. Ilo ymonuanuio — apxueHas cnpasxa.

(B) ®opMa 3anpoca Ha NoJiyieHHe apXHBHOI HHGOPMAIIMHY B CJy4asiX, NPeIYCMOTPEHHbIX
3aKoHO1aTeabcTBOM Poccniickoii Menepannn 118 HA3HAYECHHS JTBIOT H KOMIICHCANMIA
1. ®HO: *
Beeoume ceou ghamunuro, ums u omuecmeo (nocnednee — npu HATUYUL) 8 UMEHUMETLHOM naodedice.
2. Jlara poxaenus: *
Henv Mecay I'oo




3. lMoaHbIH MOYTOBBIN agpec, TeaedoH:
Beeoume saw noanwviti noumoswlii aopec ¢ ykazaHuem uhoexca, meieqon.
4. Bam e-mail: *
6. HanmMeHnoBaHme JbroThl HJIM KOMIEHCALMH:*
11. Tekcr 3ampoca: *
12. TIpucoenuHeHHbIe (padIbI:

13. Ilpomwiibie oOpameHns:

14. ®opma oTBeTa:

apXueHAaA CNPABKA/apXueHaAA GbINUCKA/APXUGCHAA KONUSA
Buibepeme nyorcryio nosuyuio. Ilo ymonuanuio — apxuenas cnpasxa.

(1) Popma 3anpoca Ha NoJyYeHHe apXUBHOMH MHGOpPMAalUK LIS NOATBEPAK/ICHUA HATPAKICHUS
FOCY/IaPCTBEHHbIMHU, BeIOMCTBEHHBIMH W HHBIMH HATPaJaMHu

1. ®HO: *

Beeoume ceou gpamunuro, umsa u omuecmeo (nocnednee — npu HAIUYUL) 8 UMEHUMETbHOM Raldedxce.

2. Jlata poxaenus: *

Henv Mecau I'oo

3. [MoaHbIi MOYTOBLII aapec, TeJedoH:

Beeoume saw nonuwiil noumoswlii adpec ¢ ykazanuem uHoexca, meneqom.

4. Bam e-mail: *

5. Ha3Banme Harpajspl:

6. laTa HarpaxaeHus:
Henv Mecay I'oo

7. PelleHneM KaKoro oprana/ opraHu3auuu/ NpeAnpUsATHs MPOU3BEIEHO:

8. MecTo pa6oThI (cIy:k0bI) B IEPHOI HATPAKICHHA: *

9. KTo npeacraBui Kk Harpaje:

Hasesanue opeana/opeanusayuu/npednpusmus, npedcmagusuiezo Kk Hazpaoe, 6e00MCMEEHHAS NOOYUHEHHOCHb.

10. Tekcr 3ampoca: *

11. IlpucoennHeHHbIE (hadiIbI:

12. Mpouwibie oOpanieHus:

13. ®opma oTBeTa:

apxueHas CRPasKa/apxXueHasn 6bINUCKA/APXUEHAs KORUS

Buibepeme nyoicnyro nosuyuro. Ilo ymonuanuro — apxuenas cnpaska.

*

*



[Tpunosxenue Ne 3

K aJMHUHUCTPATHBHOMY pCTIIAMCHTY
10 TPEOCTABICHHIO
MYHHIUAITEHON YCIYT U

®opma 3asiBJIeHUS HA NpeI0CTaBIeHHe MYHUIUNIAIbHON YCIYTH

«AudopmanmnonHoe odecrniedeHne (pU3MIECKUX U IOPUIANIECKUX JUI] HA OCHOBE
AOKYMEHTOB ApxuBHoro ¢ponaa Poccuiickoii @egepauuu U APyrux apXuBHbIX JOKYMEHTOB,
NMpPe0CTAB/IEHUE APXUBHBIX CIIPABOK, APXMBHBIX BLINUCOK H KOMUIl apXUBHBIX
AOKYMEHTOB Ha TeppuTopun Ha3piBaeBCKOro MyHHIIMNIAIbHOT0 paiiona Omckoii 001acTu»
MJIAMCII0JIb30BaHus HA EqnHoM mopraJie

Jlata mogauu: Ne
(HanMeHoBaHue opraHa rocy1apcTBEHHOH BIAaCTH CyObeKkTa PO, ymoaHOMOYeHHOTO Ha PEIOCTaBICHHE MyHUIIUIIATIBHOH YCIIyTH)

CBezieHuUs 0 Ipe/ICTaBUTEIIE

KaTeFOpI/ISI MpeaACTaBUTEIIA

IlotHOE HAaMMEHOBaHHUE

Damunus

Nms

OrtuecTBO

Anpec 31eKTpOHHOM MOUTHI

Howmep Tenedona

Jata poxneHus

Ilon

CHUIIC

Anpec peructpanuu

Anpec npoXuBaHUs

I'paxxnancTBO

CBeieHHS 0 3asIBUTEIIEC

KaTeropI/m 3asBUTCIIA

[TomHoe HaMMEeHOBaHHE

OI'PHHUII

OI'PH

VHH

[MapameTps! onpeieIeHNst BapHAHTA MPEI0CTaBICHHS

IlepeyeHb JOKYMEHTOB




[Tpunoskenue Ne 4

K aJMHUHUCTPATHBHOMY PETIAMCHTY
10 TPEOCTABICHHIO
MYHHIUATEHON YCIYT U

dopma penieHus 0 NPeAOCTABIEHUM MYHUIIUNIAABbHOH ycayru « MHdopmannonHoe obecneueHue
(u3nYecKUX U PUIUYECKHUX JIUI] HA OCHOBE IOKYMEHTOB ApXHUBHOIo (ponaa Poccuiickoit
@eepaluy U APYruxX apXMBHBIX J0KYMEHTOB, IPEeI0CTAB/IeHHE APXUBHBIX CIIPABOK, APXMBHBIX
BBINMCOK U KONUI1 apXMBHBIX IOKYMEHTOB HAa TeppuTopun Ha3piBaeBCKOro MyHMIMIIAJIBLHOTO
paiiona Omckoii od1acT»
(HanmeHnoBaHme oprana rocy1apCTBEHHOI BiacTh cyobekTa PO, yrodTHOMOYEHHOTO Ha OpraHNu3aInio
MCIIONHEHHS MYHHUIIUITAIBHOW YCITyTH)

Komy:
WNHH:

[IpencraButens:
KonTakTHbIE 1aHHBIE
3asiBUTENS (TIPEICTAaBUTEIS ):

Ten.:
OJ1. mourTa:

PEHIEHUE

0 MpeaoCcTaABJIeHUN MYHUIIUNAIbHOU yeayru « Undopmanuonnoe odecneyenue pusudeckux u
OPUAHYECKHUX JIUI HA OCHOBE JOKYMEHTOB ApXuBHOro ¢onaa Poccuiickoit @egepauuu v Ipyrux
ApPXMBHBIX JIOKYMEHTOB, MIPe0CTABJIEHHE APXUBHBIX CIIPABOK, APXUBHBIX BHINNCOK U KON
apXMBHBIX JIOKYMEHTOB HAa Teppuropun Ha3piBaeBCKOro MyHMIMIAJIBHOIO pailoHa OMcKOH
00J1acTH»

oT Ne

Ilo pesynapTaTaMm pacCMOTpPEHMS 3asBJICHUS, 3apETUCTPUPOBAHHOIO OT Ne
, IPUHSATO PEIICHHE O MTPEIOCTABICHUN MYHUIIMITAIbHON yCIyTH.

IIpunoxenue:
yBeJIOMIICHHE, UHPOPMAIIMOHHOE MUCHMO ( ).
(YKasvieaemcs 610 00Kymenma,)
(IOJKHOCTD  YIOTTHOMOYEHHOTO [Hoanuce nim (pactmmdpoBka moAmucH)
JiMlla OpraHa TOCYJapCTBEHHOMN CBEJICHUS O
BIacTu  cyoObekta Poccuiickoii centuhukaTe

Ddeneparyn)



ITpunoxenue Ne 5

K AJIMHHHCTPaTHBHOMY PErJIaMEHTY
IO MPEJIOCTaBICHUIO
MYHHIUIIAIBHOHN yCITyTH

®opma peuieHHus1 00 0TKAa3e B IPeI0CTABJIEHMH MYHHIIUNIAJIBLHOM yeayru « Uadopmanmnonnoe
o0ecnieyenue pU3NIYeCKUX U IOPUIAMYECKHUX JIUIl HA OCHOBE JOKYMEHTOB APXUBHOI0 (poHIa
Poccuiickoii @enepanum U APyrux apXuBHbIX JOKYMEHTOB, NPe10CTABIeHNEe APXUBHBIX
CIPABOK, APXUBHBIX BBINMCOK U KONUII apXUBHBIX IOKYMEHTOB Ha Tepputopuu Ha3piBaeBcKkoro
MYHUIIUNIAJIBHOTO paiiona OMckoii 001acT»

(HanmeHoBaHue oprana rocyjapcTBeHHOH BilacTH cyObekTa PD, yoIHOMOYEHHOTO Ha OpraHnu3aIuio
MCIIONHEHHS MYHHUIIUITAIBHOW YCITyTH)

Kowmy:

NHH:

[IpencraButens:
KoHTakTHEIE JanHEBIE
3astBUTEIS (TIPEICTaBUTEIS ):

Ten.:
DJ1. moyra:

PEIIEHUE

00 oTKa3e B NPeJ0CTABJICHUM MYHHIIUNIAJIBHOMH ycayru « MHpopmMannonHoe odecneyenne
(pu3MYeCKHUX U OPUANYECCKHUX JINL HA OCHOBE JIOKYMEHTOB ApXxuBHOro ¢onna Poccuiickoi
denepanuy U APYruxX apXuBHBIX JOKYMEHTOB, IIPe10CTaB/JIeHHEe APXUBHbBIX CIIPABOK,
APXMBHBIX BBINKCOK U KONUI aPXMBHBIX JOKYMEHTOB Ha Teppuropun Ha3biBaeBckoro
MYHMIMNIAJIbHOrO0 paiiona OMcKkoii o01acT»

oT Ne

Ha ocHoBanuum moOCTYNMBIIEro 3ampoca, 3aperucTpUpOBaHHOTO OT Ne ,

MIPUHATO pelieHre 00 0TKa3e B MpUeMe IOKyMEHTOB /00 0TKa3e B MPEJOCTaBICHUN MYHHIIUIAIBHOM
YCIIYTH IO OCHOBAHHUSIM:

PaspsacHenue IMPUYHH OTKa3a:

BbI npaBe mOBTOPHO OOPATUTHCS € 3aIIPOCOM O MPEIOCTaBICHUN MYHUIIUIATBHON YCIIyTH
IIOCJI€ YCTPAaHEHUs YKA3aHHBIX HApYILICHHUM.

JlaHHbBIi 0TKa3 MOXET OBITH 00KalToOBaH B JOCYIEOHOM MOPSAIKE MyTEM HampaBICHUS
XKaIoO0BbI, a TAKXKE B CyICOHOM TIOPSJIKE.

(TOKHOCTD YIOITHOMOYEHHOTO [Moamuce wn (pacmudpoBka
JIUIA OPTaHa FoCyAapCTBEHHOM CBENICHUA O MoAmHCH)
5 p .. ceptuduxare
Blactu cyownekra Poccuiickoit MEKTPOHHOI
denepannn) MOJIIMCH

(pactmdpoBKa MOAMUCH)



[Tpunoxenue Ne 6

K aIMUHUCTPATUBHOMY
periiaMeHTy

110 NIPENOCTABJICHUIO
MYHHULMIIAIILHOMN YCIIYT!

Cocras, 1oc/j1e10BaTeIbHOCTh U CPOKH BbINOJHEHUS A AMUHUCTPATUBHBIX IPOLEAYP (AedCTBHII) IPH NPeI0CTABJIeHUU MYHHIUIIAJIbHON
yeayru «AudopmanuonHoe odecnedenne pu3nvecKuX M IOPHANYECKHX JIMI HA OCHOBE JOKYMEHTOB ApXuBHOIro (ponaa Poccuiickoii
denepanum U APYrux apXuBHBIX JOKYMEHTOB, MIPe0CTABIEeHHE APXUBHBIX CIIPABOK, APXHUBHBIX BHINNCOK U KONMU ApXUBHBIX JOKYMEHTOB
Ha Teppuropun Ha3bpiBaeBCKOro MyHMIMIAJBHOIO paiioHa OMcKOH 00J1acTH»

OcHoBaHHE Cpok JIOXHOCTHOE JIULIO, Mecto Kpurepun PesynbTar
JUTS HaJaJia Conepsxanue BBITIOJTHCHHS OTBETCTBEHHOE 32 BBITIOJTHEHHSI PUHATHS aJIMUHUCTPAaTHBHOI'O IEHCTBUS,
aJIMUHHCTPATUBHOM aIMAHACTPATUBHBIX aJIMUHUCTPATHBHBIX BLINOHEHHE aJIMUHHCTPATUBH peleHus crnoco6
IPOLEYPBI ACHCTBHH AeiicTBUI aJMHHHMCTPATHBHOTO oro JeiicTBus/ uxcamn
TeHCTBIS UCTIOIb3yeMast
HHPOPMALMOHHAS
cucreMa
1. TIpoBepka JOKYMEHTOB M PETUCTPAIIHS 3asIBICHUS
IlocTynnenue [Tpuem u IIPOBEpKa 2 paboumx THSI Y1oiHOMOYEHHBIH Y1oIHOMOYEHHBII - Peructpanus 3anpoca u
3ampoca u KOMIITICKTHOCTH ~ TOKYMEHTOB opras, opran / Enunbrii JIOKYMEHTOB (IIPUCBOECHHE HOMEpa
JIOKYMEHTOB s | H HaJIMIHE/OTCYTCTRHE OTBETCTBEHHBIH 32 nopTan U JATUPOBAHME); HA3HAYCHHE
MPEOCTABICHUS OCHOBaHMM /LY OTKA3a B TIPE0CTaBIICHHE JIOJDKHOCTHOTO JvIa,
o IIPEIOCTABJICHUU Y CIIyTH, o

MYHUIUITATbHON MYHHIUITATHHON OTBETCTBEHHOTO 3a

NPEyCMOTPEHHBIX  MTYHKTOM
yCIyru B yCIyru NpeIoCcTaBlIeHUE

. 20 PernamenTa N
YT0JTHOMOYEHHBIH MYHHULUIAIBHOW  YCIIyTH, u
oprax nepegaya eMy
— JIOKYMEHTOB

B ciyqae OTCYTCTBUSA JomxHocTHOE NTUIIO YnoaHOMOYEHHbIH

OCHOBAaHMUM i1 OTKaza B VYIOJITHOMOYEHHOT O oprad /[ Enunblii

NPeJOCTaBIICHHH Y CIIYTH, oprasa, OpTAa

NPETyCMOTPEHHBIX MTyHKTOM OTBETCTBEHHOE 32

20 Permamenra, PETUCTPALIHIO

peructpanms  3ampoca B KOPPECTIOHICHIINN

JJIEKTPOHHON 0a3e JaHHBIX

0 Y9eTy JOKYMEHTOB




1 2 3 4 5 6 7
IIposepka 3ampoca u V10JIHOMOYEHHbBIN V110JIHOMOYEHHbBIN Hanpasnennoe
JIOKYMEHTOB, opraH, opra /EuHbiii 3asiBUTEINIO
peICTaBICHHbIX AT OTBETCTBEHHBI 32 noprain coolIeHne 0 mpHeme
MOJY4YEeHUs MYHUIUNAIbHON NPEIOCTABICHNE 3ampoca K
ycIyru MyHALHIAIBHOI paccMOTpeHHIo, 00
Hampasnenne  3asBurento yCIyTH Hamuuue/ OTKa3a Bbl IIpUEME
coobuIeHns 0 IpueMe oTCyTCTBHC 3ampoca K
3ampoca K PaccMOTPEHHIO, OCHOBaHNM UL | paccMOTpEHHUIO
mbo oTkaza B IpHeMe OTkasa B
3ampoca K PacCMOTPEHHUIO C TPEAOCTABICH
uu VYeayru,
000CHOBaHMEM OTKa3a
TIPeAyCMOTPEH
HBIX ITYHKTOM
20 PernamenTa
2. PaccmoTpeHHe JOKyMEHTOB M CBEJICHHH
ITaker [IpoBepka cooTBeTCTBUSA 7/6 pabouux aHei JlomkHOCTHOE Juo | Ynonuomouenuwri | Hammume wnm | IlogroroBka mnpoekrta
3aperucTPUPOBAHHBIX JOKYMECHTOB W CBEICHHI (BapuanTsI 1 uan YTOTHOMOYEHHOTO oprau /EquHbiit OTCYTCTBHE pesynbpTara
JIOKYMEHTOB, TpeOOBaHUIM 2) OpraHa, OTBETCTBEHHOE nopran OCHOBaHMH Ut | NMPEJOCTaBICHHS
MTOCTYTHBIINX HOPMATHUBHBIX MPAaBOBBIX 3aIpeioCcTaBIICHHE NpeoCTaBeH | MyHHULIMNATBHOM
JIOJDKHOCTHOMY JMIY, | aKTOB IPEIOCTABICHUS MYHHIHUAIBHOH us ycayra
OTBCTCTBCHHOMY 3a MprIuI/IHaHI)Hoﬁ yCiyru yCciayra MYHHIUIIAIBHO
MIPEI0CTaBIICHNE .
. it yciyru
MYHHUIMIIAIBHON YCIYTH
3. Tlpunstue perieHus
IIpoexT pesynbraTa IIpunsTue pemenus o 10/14 pabounx gHEH JlomxHOCTHOE YTIOIHOMOYEH HBIH - Pesynerar
IpPeOCTaBICHHS MIPEIOCTAaBICHUS (BapuanTh 1 JULIO opran) / Enunsrit IIPEJOCTaBICHUS
MYHHIUNAIBHON yCIayru MYHUIMIAIBHON i 2) YT01HOMOUYEHHOTO roprain MYHHULUNAIEHOHN YCIIyTrH
YCIYTH UM 00 OTKaze oprasa, 1o opme, IpUBEICHHON
B OTBETCTBEHHOE 32 B [Ipunoxenun Ne 4
IPeJOCTaBICHUN MIPEIOCTaBIICHIE YCHIICHHOI
MYHHULIUNAIBHON MYHUIUTIATHHON KBTU()UIIUPOBAHHON

YCIYTH




DopMUPOBAHKE PELIECHHUS O
MPEI0CTaBICHUT
MYHHIUNAIBHOH ycIyru
W YBEIOMIICHUE 00
OTKa3e BIIPEAOCTABICHUN
MYHHULHUNAIBHOHN yCiayru

YCIYTH;
PykoBonurens
Y10IHOMOUYEHHOT'O
opraHa) Wik UHOE
YIIOJTHOMOYEHHOE UM
JIMIIO

MOJINUCHIO)
PYKOBOJIUTENIEM
YoIHOMOYEHHOTO
OpraHauJid UHOTO
YIIOJTHOMOYEHHOTO UM
Juna.

VBenomieHnue o0
OTKas3e B
TIPEJOCTABICHIH
MYHHLUIATBHON
YCITyTH,IPUBEICHHOE B
[Ipunoxxennu Ne Sk
Pernamenry,
MIOJIITMCaHHbIH (B
ciydae
HCTIOJIb30BaHUs
Enunoronoprana -
YCUJIEHHOM
KBaTHU(QUIAPOBAHHOKH
TTOJIITHACHIO)
PYKOBOIUTEIIEM
YTOIHOMOYEHHOTO
OpraHa WIH HHOTO
YIOJTHOMOYEHHOTO UM
JHIa.

4. Beigaua pe3ynbTara




1 2 3 4 5 6 7
dopmupoBaHuE U Perucrpanus pesynbraTta Tlocne JlomxHOCTHOE YnonHoMmoueH - BHecenue cBeaenuit o
peructpanus MPeI0CTaBICHHSI MyHULIUTIATbHON OKOHYAHUS B1200(0) HBIU OpraH) / KOHEYHOM pe3yJIbTaTe
pe3ynbTarta yCIyTH MPOLETYPHI Ynonnomouennor | EauHeiii nopTan MPEeI0OCTaBIICHUS
MYHHULUTIATBHOM TIPUHSTH 0 oprasa, MYHULUTIATBHOM
YCIIyTH, YKa3aHHOTO B peuienus (B OTBETCTBEHHOE 32 YCIIyTH
nyHkte 8 Perimamenta 001LIHIi CPOK MIpeOCTaBICHUE

MIPEIOCTABICHUS MYHHULIHNATbHON

MYHHULUINANBHON | yCIIyTH

YCIIYTH HE

BKJTFOYACTCH)
Hanpagnenue B B cpoxkn, JomxHocTHOE YnonHomoueH VYkazanue Brinaua pesynbraTa
MHOTO(GYHKITHOHATBHBIH IIEHTP YCTaHOBJIEHHbBIE JUTO HBIA opraH) / 3asBUTENIEM B MYHULIUTIATBHON yCITyTH
pe3ysbTaTa rocy1apCTBEHHOM, COIJIAILIEHUEM O Y10JIHOMOYEHHO Mo 3ampoce crocoba 3asBUTENIO B (hopme
YKa3aHHOT'O B yHKTe § Pernamenra, B B3aMMOJIEHCTBHH | TO OpraHa, BBIJIAYHX pe3yibTaTa OyMa)kKHOTO JTOKYMEHTa,
(hopMe AIIEKTPOHHOTO TOKYMEHTA, MEXTY OTBETCTBEHHOE 32 MYHUIATTATEHON MOATBEPKAAIOILETO
MOJMMCAaHHOTO YCUJIEHHOM YIOIHOMOYEHHBI | TIpeIoCTaBICHUE YCITyTH B COJZIEpP>KaHUE IJIEKTPOHHOTO
KBaTH(UIIPOBAHHON 3JICKTPOHHON M OpPraHOM U MYHHUIIUTIATBHOM MHOTO(QYHKITHOHAIIBH | JTOKYMEHTA, 3aBEPEHHOIO
MOJIHCHIO YITOTHOMOYEHHOTO MHOTO( YHKITHO yCIIyr OM LIEHTpE, a TAKKe MeYaThio
JIOJDKHOCTHOTO JIHIA HaJbHBIM nojaya 3ampoca MHOTO(YHKITHOHAIEHOTO
YI10JIHOMOYEHHOT 0 OpraHa LEHTPOM yepes [IEHTPa; BHECEHHE CBEICHHUH
(6 cnyuae, ecau npedycmompeno MHOTO()YHKITHOHAIT B Enunslii noprai o Belgaue
PECUOHATLHBIMU COTLAULCHUSIMIL) BHBIA LIEHTP pe3yiabrara

MYHHUIIMTIAJIGHOM yCITyTH
Hamnpanenue 3asBuTento pe3yabTaTa B nenn JomxHocTHOE YOIHOMOYEHHBI Hamnpagnenue 3asBuTento
MPEIOCTABIIEHUS TOCYAapCTBEHHOM peructpanuu JTUTIO0 it opran / pe3ynabrara
YCIYTH CIOCOO0M, MPETyCMOTPEHHOM pe3ynbrara YMONHOMOYCHHOT | Eup1ii mopTan NIPENOCTaBIICHUS
nyHKTOM 9 Pernamenta NIPENOCTABICHUS 0 OpraHa, MYHULHIAIBHON YCIIyTH
OTBETCTBEHHOE 32
MYHHIIATIATBHO NIPEIOCTABIICHUE
W ycnmyru MYHHIIATIATBHO

W ycayru




