AJIMUHUCTPALIUA HA3BIBAEBCKOI'O
MYHUIIUIIAJIBHOT O PAMOHA

I[TIOCTAHOBJIEHUE

ot 27.01.2023 Ne 24

r. HaseiBaeBCck

OO0 yTBepkKACHUHN AIMUHUCTPATUBHOIO PErJIAMEHTA MPEAOCTABICHUS
MyHUIMnanbHoU yeinyru «lIpenocraBienre nHpopManu 06 00beKTax
HEBM)KMMOTO UMYIIECTBA, HAXOSAIIUXCS B MyHULIUIIATbHON COOCTBEHHOCTH
HaspiBaeBCKOT0 MyHHITUTIATBLHOTO paiioHa OMCKOM 00J1aCTH U MPeIHA3HAYECHHBIX

JUISL CIaYd B apEHY»

B cootBerctBumn ¢ denepanbubiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpraHu3allid MPENOCTABIEHUS TOCYAAPCTBEHHBIX M MYHULMIAIBHBIX YCIyI»,
OdenepanbHbiM  3akoHOM OT 06.10.2003 No 131-®3 «O06 o0O0mMX TPUHIUIIAX
OpraHu3alyy MECTHOro camoylpasieHus B Poccuiickoii Penepauumn», YCTaBoM
Ha3pIBaeBCKOro MYyHULMIIAJIBHOIO paiioHa, MOCTAHOBIEHUEM AJIMUHHCTpALUU

HasbiBaeBckoro MyHununaibHoro padona ot 06.11.2019 Ne 299 «O6



yrBepkaenun [lopsiaka pa3paboTku W yTBEPXKIEHUSA AJMUHUCTPATUBHBIX
pPErJIaMEHTOB TMPEIOCTABICHUS MYHUIIMOAIBHBIX YCIYr B HOBOM peAaKIUN»,

AnmunucTtpanus mynununainbHoro paiiona [IOCTAHOBIISET:

1. YTBEpaUTH IIpUIaracMbli aIMAHHACTPATUBHBIN periaMeHT
IpeJOCTaBlIeHUs] MyHMIMIaabHOU ycnyru «lIpenocraBnenune uHpopmanuu o0
O0BEKTaX HEIBIKUMOTO HUMYIIECTBA, HAXOASIIMXCS B  MYHHUIUIAIbHOM
cooctBeHHOCTH HasbiBaeBCKOro MyHMIHMIANBHOIO paiioHa OMCKON oOjacTu M

MNPpCAHA3HAUYCHHBIX IS CAa4YX B apCHAY» .

2. Hacrosiee nocTaHOBIEHUE ONYOJUMKOBAaTh B II€YAaTHOM H3/IaHUU
«Ha3piBaeBCKMII MYHULMIAIBHBI BECTHUK» W Pa3MECTUTh Ha OQPUUIHUATBHOM
cate ~ AaMuHucTtpanuu — Has3plBaeBCKOro - MyHMIIMIAQJIBHOIO  paiioHa B

I/IH(bOpMaI_[HOHHO-TGHGKOMMYHHK&HHOHHOﬁ CCTHU «I/IHTepHeT».

I'maBa

MYHULIMNAIBHOTO paiioHa C.A. louenko



HpI/IJIO}KCHI/Ie K ITOCTAaHOBJICHHUIO
A,ZIMI/IHI/ICTpaIII/II/I HaspiBaeBcKoOro

MYHUIUIIATBHOTO paiioHa
or 27.01.2023 Ne 24

AJIMMHUCTPATUBHBIN perjiaMeHT NMPea0CTABJICHUS] MYHULIMIIAJILHOU
yeayru «IIpexocraBiienne uHpopManum 00 00beKTaAX HEABUKUMOIO
HMYIIECTBA, HAXOASAIIMXCS B MYHHIMNIAJILHOH COOCTBEHHOCTH
Ha3piBaeBCKOro MyHHIIMIIAJIBHOIO paiioHa OMCKOM 00,1aCTH H
NpeAHA3HAYEHHBIX JJIfl CIA4YM B apEeHAy»

. OOmmue mo10KeHUA
IIpeaMer peryJupoBaHusi ATMHUHUCTPATHBHOIO perjiaMeHTa

AJIMUHUCTPATUBHBIA PETIIAMEHT NPEIOCTABICHUS MYHULMITAILHON YCIIyT'H
«IIpenocraBinenre wuHpopMauu 00 0OBEKTaX HEABMXKMMOTO HWMYILECTBA,
HaXOJIALUXCS B MYHULIMTIATBHON COOCTBEHHOCTHU HaspiBaeBckoro
MyHUIMOAIBHOrO paiioHa OMCKOW 00J1acTW W TpeJAHa3HAYEHHBIX A CIayu B
apeHny» pa3paboTaH B LENSIX IMOBBIIMICHHUS KadyecTBa U JOCTYIHOCTH
IIPEOCTABICHNUs MYHULMIIAIBHON YCIYIH, OIpENeNseT CTaHIapT, CPOKH U
NOCNIEA0BATEAbHOCTh  JACHCTBUM  (aAMUHUCTPATUBHBIX  MpoOLELyp)  IpHU
OCYLIECTBICHUM ITOJIHOMOYMI @IPU OKAa3aHWM MYHMIMIAIBHOW YCIYTH IIO
IOpEeIOCTaBICHUI0 HH(pOpManuu 00 O0O0bEKTaX HEABMKMMOIO HMYILECTBA,
HaXOJSIIMXCS B MyHUIIMIAIbHOM COOCTBEHHOCTH U MpEeAHA3HAUYEHHBIX JJIS ClayM
B apeH]ly, CO3JaHus OJaronojydyHbIX YCIOBHUH IJIsl MOJYYEHUS MYHHUIMIIAIbHOU
ycnyru. Hactosimuii  AIMUHUCTPATUBHBIA PETJIaMEHT PETYJIHPYET OTHOIIEHUS
BO3HUKaromme Ha ocHoBaHnM Konctutynum  Poccuiickonn — @enepanum,
JKunugnoro konekca Poccuiickoit @enepanuu, Hanorosoro koaekca Poccuiickoi
®enepauun, PenepanpbHoro 3akoHa or 27 wutonas 2010 r. Ne 210-03 «O6
OpraHM3alMHU MPEAOCTABICHNS TOCYAAPCTBEHHBIX 1 MyHULIUIIAJIBHBIX YCIIYD).

Kpyr 3asiBureJieit

1.1. 3asgBuTenssMH Ha TMOJyYE€HHWE MYHHUIIMNAIBHOW YCIyTU SBISIOTCS
bu3nueckue W IOpUIUYECKUE JIUIA, 3aMHTEPECOBAHHBIE B MPEJOCTABICHHUH
uHdopmaruu 00 00BEKTaX HEIBIKUMOTO MMYIIECTBA, HAXOJAIIUXCS B
MYHUITUTIATBHOM COOCTBEHHOCTH HasbiBaeBCKOTO MYHHUIIMTIAIBHOTO —paiioHa
Omckoli 0651acTH ¥ TIPETHa3HAYCHHBIX JIJIs1 CAa4U B apeH/Iy (nanee — 3asBUTENh).

1.2. HHrepecwl 3asBUTENEH, YKa3aHHBIX B NyHKTe 1.2 HacrosIiero
AJMUHHUCTPATUBHOTO pErjaMeHTa, MOTYT TMPEJACTaBIATh JHIa, O0Jajarolme
COOTBETCTBYIOIIMMHU MMOJTHOMOYMSMHU (J1a7iee — MPEJCTaBUTEND).

TpeOoBanus k nopsaAKy MHGOPMHPOBAHMS O NPEAOCTABJICHUHU
MYHUIMIAJIBHOH YCJIYTIH



1.4. UndhopmupoBaHue 0 NOpsIKE MPEJOCTABICHHUS] MyHULIMITAIbHON YCITyTH
OCYIIECTBIISIETCS:

1) HEmoCpeaCTBEHHO MpHU JIMYHOM IpUEME 3asBUTEN B AJIMHHHUCTpPALUU
Ha3biBaeBCKOro MyHUIIMITAJIBHOTO paiioHa (anee - YOIHOMOYEHHBIN opraH) win
MHOTO(QYHKIIMOHAIbLHOM ~ IIEHTPE  MPEAOCTaBIICHUS  TOCYIJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIyT (Aajiee — MHOTO(YHKIIMOHATBHBIN LIEHTP);

2) mo TtenedoHy YIOITHOMOUYEHHOM OpraHe WM MHOTO(YHKIIMOHAIBHOM
LEHTDE;

3) NHUCBMEHHO, B TOM YHCIE€ TMOCPEACTBOM JJEKTPOHHOW TIOYTHI,
(haKCUMUIBHOU CBSI3H;

4) mocpencTBOM pa3MEIICHHs B OTKPBITOM UM JOCTymHOH (opme
uHbOopMaIuu:

B (emepasbHON TOCYIapCTBEHHONW HWH(GOPMAIMOHHON cucTemMe «EmauHbIi
nopTajy  TOCYJAApCTBEHHBIX M MYHHUIMOAIBHBIX  YCayr  (GyHKUHMA)»
(https://www.gosuslugi.ru/) (namee — EII'Y);

Ha ouIHMATEHOM caiite Y10THOMOYEHHOTO oprasa
www.naz@mr.omskportal.ru;

5) mocpencTBOM pa3MmelieHus UHpopMaluu Ha WH()OPMALIMOHHBIX CTEHJIaX
Y10JTHOMOYEHHOTO OpraHa Wil MHOTO()YHKIMOHAJIBHOTO LIEHTpA.

1.5. NudopmupoBaHue oCyIIeCTBISIETCS MO BOIIPOCaM, KacarolUMCS:

CIoCcO0OB MOJ1a4Yy 3asBJICHUSI O IPEIOCTABICHUU MYHHUIIUIIAIBHON YCIIyTH;

aapecoB YTMOJIHOMOYEHHOTO OpraHa M MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB,
oOpallleHHue B KOTOpble HEOOXOAMMO [l TPEJOCTABICHUS MYHMIUTIATBLHON
YCIIyTH;

COpaBOYHOM HMHpoOpMaMK O paboTe  YMNOIHOMOYEHHOTO  OpraHa
(CTpYKTYpHBIX MOAPA3AECICHUN Y TOTHOMOYEHHOTO OPTraHa);

JOKYMEHTOB, HEOOXOAMMBIX JJISl MPEIOCTABICHUSI MyHUIIMIAIBHON YCIYTH
U yCIyr, KOTOpble SBISIOTCSA HEOOXOAWMBIMH U  OOs3aTeNbHBIMU IS
MPEIOCTABIICHUSI MYHUITUTIATLHOW YCITYTH;

HOpsAKA U CPOKOB MPEAOCTABICHHUSI MyHUIIUIATIBHON YCIIyTH;

Hopsika TIOJY4YeHHs CBEICHMM O XOAE€ pPACCMOTPEHHUs 3asiBICHUS O
IPEIOCTABIIEHUN MYHUIMIAIBHOM yCIyrM M O pe3yjbTaTax MpPeJoCTaBICHUS
MYHULANAIBHOWN YCIIYTH;

10 BOIIPOCAM MPEJOCTABICHUS YCIYT, KOTOPbIE SBJISAIOTCS HEOOXOAUMBIMH U
00s13aTeTbHBIMU JJIS TTPEIOCTABIICHNSI MyHUIIUTIABHON yCIYTH;

nopsiaka — gocyaeOHoro  (BHecyneOHOro) — oOkajloBaHMsSI  JICUCTBUM
(Oe3melcTBUS) MODKHOCTHBIX JIMI, W TPHUHUMAEMbIX WMH pEHICHUH TMpH
MPEIOCTABIEHUU MYHUIIUTIATBHON YCIYTH.

[Tomyuenne mHbOpMAIMU O BOMPOCAM MPEAOCTABICHHUS MYHUIUTIAIBHOM
YCIYyTH U YCIYT, KOTOpbIE SBIISIOTCS HEOOXOTUMBIMM W OOS3aT€IbHBIMU JIS
IPEIOCTABIICHUS! MYHULIUTIATBHON YCIYTH OCYILIECTBISIETCS OECIUIaTHO.

1.6. Tlpu yctHOM oOpamienuu 3asBuTens (JIMYHO WIM TO TelaedoHy)
JIOJDKHOCTHOE JULO Y 1oJIHOMOYEHHOTO oprasa, paboTHHUK
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa,  OCYIIECTBISIOUMN  KOHCYJbTUPOBAHUE,
noPOOHO U B BEXKIMBOU (KOppeKTHOM) hopme MHGOPMHUPYET 0OPATUBIINUXCS TIO
MHTEPECYIOIINM BOIPOCaM.



OtBer Ha TeneQOHHBIM 3BOHOK JODKEH HAUYMHATHCS C HWHGOpMAIMU O
HAaMMEHOBAaHUU OpraHa, B KOTOPBIM MO3BOHWI 3asiBUTENb, (PaMUIMH, WUMEHH,
oTuecTBa (MOCIeAHEee — MPU HAJIMYUU) U JTOHKHOCTU CHEHAINCTa, MPUHSBIIETO
TenedOHHBIN 3BOHOK.

Ecnu  pgoipkHOCTHOE MO YIOJIHOMOYEHHOIO OpraHa HE  MOXKET
CaMOCTOATENLHO JaTh OTBET, TeJIe(hOHHBI 3BOHOK JIOJDKEH OBITH MepeajipecoBaH
(mepeBenieH) Ha APYroe JOJKHOCTHOE MO WIIM e 00OpaTUBLIEMYCS JIUIY JOJKEH
ObITh COOOIIEH TeIePOHHBII HOMEp, MO KOTOPOMY MOKHO OyAeT MOJy4YUThH
HEO0OX0IMMYI0 HH(POPMAIIHIO

Ecnu mnoaroroBka otBeta TpeOyeT NPOAOJDKUTEIBHOTO BpPEMEHH, OH
npeajaraeT 3asBUTEN0 OJUH U3 CIAEAYIOINUX BApUAHTOB TaJbHEHIINX JE€HCTBUM:

U3JI0KUTH OOpallleHue B MUCbMEHHOH opme;

Ha3HAYUTh JPYroe BpeMsl Il KOHCYJIbTalUA.

JIOJDKHOCTHOE JIMIO YTOJHOMOYEHHOTO OpraHa HE BIIPABE OCYIIECTBIISITh
WH()OPMUPOBAHKE, BBIXOJAIIEE 32 PAMKH CTAaHAAPTHBIX MPOLEIYp U YCIOBUH
MPEAOCTABICHNS MYHHIUIIAJIBHON YCIYTH, U BIUAIOLIEE MPSMO MU KOCBEHHO Ha
MPUHUMAEMOE PEILICHHUE.

[IponomwkutensHOCT,  UHGOPMHUPOBAaHUA 1O  TenedoHy HE JI0JDKHA
npeBbimaTh 10 MUHYT.

NudopmupoBaHre OCyHIECTBISETCS B COOTBETCTBUU C rpa)MKOM MpHUeMa
TPaKJIaH.

1.7. Ilo nuCbMEHHOMY OOPAIICHUIO JOJKHOCTHOE JIMIO Y TOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHBIN 3a MPEAOCTABICHNE MYHULIUIIAIBHON YCIyTy, MOAPOOHO B
NMCbMEHHON (POpME pa3bsACHSET IPaXkIaHUHY CBEJICHHS IO BOIPOCaM, YKa3aHHBIM
B MNyHKTe 1.5. Hacrosmero AJIMHUHUCTPATHUBHOIO pErilaMEHTa B MOPSAKE,
ycTaHoBJIE€HHOM DenepanbHbiM 3aKOHOM OT 2 Mast 2006 r. Ne 59-@3 «O nopsiake
paccMoTpeHus oOpaimieHuid rpaxaaH Poccuiickoit ®epepanum» (ganee —
denepanbHbIN 3ak0H Ne 59-D3).

1.8. Ha EIII'Y pa3mematorcst cBeeHus1, IpeaycMoTpeHHbie [lonoxkennem o
dbenepanbHOl TOCyIapCTBEHHOM WH(MOpMaIMOHHOW cucteMe «®DenepaabHblit
pEECTp TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT ((PYHKIIUN)Y», YTBEPKICHHBIM
nocta”oBienueM lIpaButennbctBa Poccuiickoit @enepanuu ot 24 oktsiops 2011
roga Ne 861.

Hoctyn K wuHpOpMalMM O CpPOKax M TMOPSJIKE MPEAOCTaBICHUS
MYHUIUOATBHOM YCIYTH OCYLIECTBISIETCS O€3 BBINOIHEHUS 3asBUTENIEM KaKUX-
1100 TpeboBaHUM, B TOM uKclie 0€3 UCIIOIb30BaHUs MPOrPAMMHOI0 O0ecreyeHus,
YCTaHOBKa KOTOPOTO Ha TEXHUYECKUE CPENCTBA 3asBUTENSL TPeOyeT 3aKII0UYEHUs
JUIEH3UOHHOTO WJIM WHOTO COIVIAIIEHHS C MpaBooOsafaTeraeM MpOrpaMMHOIO
oOecrieueHusi, MPEAyCMATPUBAIONIETO B3MMAaHHUE IUIATHI, PETUCTPALUIO WM
aBTOPU3ALINIO 3asBUTEIIS], WIIH MPEIOCTABIICHUE UM NIEPCOHATBHBIX JAHHBIX.

1.9. Ha odunmansHOM caiiTe YIIOJTHOMOUYECHHOTO OpraHa, Ha CTEHIAaX B
MecTaxX MPEAOCTAaBICHUS MYHUIMNAIBHON YCIYTH U YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOIMMBIMU M 00S3aTEIBHBIMU JIJISI IPEAOCTABIICHUS] MyHHUIIUTIAIIBHON YCITYTH,
U B MHOTO(YHKIIMOHAIBHOM IICHTPE pa3MeNaeTcsl CIeayromas CrpaBoYHas
uHbopMmaIus:



0 MecTe HaxoXJeHus u rpaduke paboThl YTIOJIHOMOYEHHOIO OpraHa M ux
CTPYKTYPHBIX NOApa3ACICHUHN, OTBETCTBEHHBIX 3a MPENOCTABICHUE
MYHUIIUNIATBHON YCIIYTH, a TAK)K€ MHOTO(QYHKI[MOHAIBHBIX LIEHTPOB;

crpaBouHble TenedOHbl CTPYKTYPHBIX MOAPA3ACIICHUNA YTOIHOMOUYEHHOTO
OpraHa, OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHHIUIIAJIbHON YCIYTH, B TOM YHCIIE
HOoMep TenedoHa-aBTouHpopmaTopa (IIpy HAJTUIUH);

aapec o(UIMATLHOTO CaiTa, a TAKXKe AJICKTPOHHON MOUYTHI U (Uiu) GOpPMBI
0OpaTHOI CBsI3M YTOJTHOMOYEHHOTO OopraHa B ceTu «HTepHeT.

1.10. B 3amax oxuaaHus YINOJHOMOYEHHOIO OpraHa pa3MEeIarTCs
HOPMATHBHBIE IPABOBBIE AKThI, PETYJHPYIOUIME MOPSAOK MPEIOCTABICHUS
MYHHUIMOATBHOW YCIYT'H, B TOM 4YuCi€ AJIMHHUCTPATUBHBIA PETJAMEHT, KOTOpBIE
1o TpeOOBAaHUIO 3asBUTENS MPEAOCTABISIOTCS €MY I O3HAKOMIICHHS.

1.11.  Pa3memenue wuHPOpMAIIMK O  TOPSAKE  IPEIOCTABICHUS
MYHUIIUNIATBHOM YCIYrd Ha HHQPOPMAIMOHHBIX CTEHJIAX B IOMELICHUU
MHOTO(YHKIIMOHAJIBHOIO  IIEHTpa  OCYUIECTBIAETCI B  COOTBETCTBHHM  C
COIJIAIICHUEM, 3aKIIOYEHHBIM MEXAY MHOTO(QYHKIMOHAIBHBIM IIEHTPOM H
YIOJTHOMOYEHHBIM OpPraHOM C Yy4Y€TOM TpeOOBaHMH K HHPOPMHUPOBAHUIO,
YCTAaHOBJICHHBIX AJIMUHUCTPATUBHBIM PETIAMEHTOM.

1.12. ludpopmanuss o xole pacCMOTPEHHS 3asBICHUS O MPEIOCTABICHUU
MYHUIMOATBHOM YCIYIM M O pe3yJbTaTax MpPEJOCTABICHHUS MYHULUNAIbHON
YCIIYTH MOKET OBbITh MOJIydeHa 3asBUTEIEM (€ro MNpeicTaBUTEIEM) B JIMYHOM
kabunere Ha EII['Y, a Takke B COOTBETCTBYIOIEM CTPYKTYPHOM MOAPA3ACICHUN
YTOJIHOMOYEHHOTO OpraHa MNpU OOpAIEHUWU 3asBUTENS JUYHO, MO TeIePOHY
ITOCPEACTBOM AJIEKTPOHHOM MOYTHI.

II. Cranaapr npeaocraBjieHUsi MYHULUNAJIBLHON YCJIYTH
HauMeHOBaHMe MYHHMIUIIAIBbHON YCJIYTH

2.1. Mynununanenas yeiyra «IIpenoctaBinenue napopmanuu 06 00beKTax
HEJIBKUMOTO UMYIIECTBA, HAXOMSIIUXCA B COOCTBEHHOCTH Ha3zbiBaeBCKOTO
MyHHUITUTIATBHOTO paiioHa OMCKoW 00J1acTh M TIpeIHAa3HAYCHHBIX JJIA CIa4yu B

apeHIy».

HaumenoBaHHe oprana MeCTHOr0 CaMOyIpaBJIeHUs (OpraHu3anmm),
MPeIOCTABJIAIIIECI0 MYHUIMIIAJIBHYIO YCIYTY

2.2.  MyHununaneHas — yciyra IpefocTaBiseTcs  AJIMHHUCTpauuen
Ha3piBaeBCKOro MyHMIMITIAIBHOIO palOHa, B JMIE YIIPABJICHUS CTPOUTENILCTBA,
MYHULIMNAIBHOTO UMYILECTBA U 3aKYIOK, KWJIMIIIHO-KOMMYHAJIBHOIO KOMIUIEKCA
U CEJIbCKOro Xo03siiicTBa Ha3blBa€BCKOTO MYHHIIMIAIBLHOIO pailoHa (nanee -
VYpasienue).

2.3. Ilpu npenocTaBleHUM MYHHUIMNAIBHON YCIYyTH YIIOIHOMOYEHHOMY
Oprany 3ampeniaercs TpeOoBaTh OT 3asBUTENS OCYIIECTBICHUS JACUCTBUN, B TOM
YHCJIe COIVIAaCOBAaHUI, HEOOXOIUMBIX JIsl MOJYYEHHUS] MYHUIUNAIBHON YCIyTU U
CBSI3aHHBIX C OOpalIEHUEM B MHbBIE TOCYJapCTBEHHBIE OPraHbl U OpraHU3alNH, 32
VCKJIFOYEHHUEM TMIOJYyYEHHUS YCIYT, BKJIIOYEHHBIX B IEPEUYEHb YCIYr, KOTOPbIE



ABJIAIOTCS ~ HEOOXOAUMBIMU W 0OsI3aTEIbHBIMM IS NPEJOCTABICHUS
MYHUIUNATBHON YCIIYTH.

Onucanue pe3yabTaTa NpeaocTaBJIeHUs MYHUIUIAJIBHON yCIyru

2.4. Pe3ynpTaTOM MPENOCTaBICHNUS MyHULIMIIAILHOM YCIIyTU SIBJISIETCS:

- MPEeAOCTaBJICHUE aKTyaJbHOW M JOCTOBEPHOHN MH(pOpManuu 006 00BbEKTax
HEABIDKUMOTO HMMYIIECTBA, HAXOIALIMXCA B MYHHUIMIAIBHOM COOCTBEHHOCTH
HasbiBaeBckoro paiioHa OMCKOW 00JlaCTM W MpEIHA3HAYEHHBIX IS Clayd B
apeHny (manee - nHGpopMaIus).

Cpox npenocraB/jieHHuss MyYHUIIMTIAJIbHOH YCJIYTd, B TOM YHUCJIE C Y4€TOM
HEe00X0IMMOCTH O0palleHNsl B OPraHu3alnu, y4acTBYIOIINe B
NpeaocTaBJIeHUN MYHUIIUNIAJIbHOM YCJIYTH, CPOK NIPUOCTAHOBJICHUS
NpeaoCTABIEHU MYHMUMIIAJIBHON YCIYTId, CPOK BbIIa4u (HANPABJIEHHS)
JOKYMEHTOB, SIBJSIOIIUXCS Pe3yIbTATOM MPeI0CTABJICHUS MYHUIIMIIAJIbHOM
yCIYIr

2.5. VYnomHoMmoueHHbI opraHn B TeueHue 30 pabouux gHEH co JHSA
perucTpaluy 3adBJICHUS W JIOKYMEHTOB, HEOOXOOUMBIX I MPEIOCTaBICHUS
MYHULANAIBHON YCIYTM B YTOJIHOMOYEHHOM OpTraHE, HAIPaBIAET 3asBUTEIIO
CIIOCOOOM YKa3aHHOM B 3asIBJIEHUU OJIMH U3 PE3yJbTaTOB, YKa3aHHbBIX B MyHKTE 2.4
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

HopmaTnBHBIE IPaBOBbIE AKThI, peryJIMpYyIOIIHe NPeJ0CTABICHUE
MYHUIUNAJIBHON YCIYyTH

2.6. llepeueHb HOPMATHUBHBIX MPABOBBIX  AaKTOB,  PETYIUPYIOIIUX
MPENOCTABIICHUE MYHHUIIUNAIBHOM YCIyrd (C yKa3aHUEM HX PEKBU3UTOB U
HMCTOYHUKOB O(UIMATIBLHOTO OMyOJIMKOBaHUSA), B (eaepaibHON TOCYyAapCTBEHHON
uHdopmarmonHor cucteme «dDenepalbHBIA  peecTp TOCYJApPCTBEHHBIX U
MYHUITUTIATBHBIX yenyT (byHkumii)» u Ha EIITY.

HNcuepnbiBaoiumii nepevYeHb JOKYMEHTOB U CBeIeHUI, He00X0AMMBbIX B
COOTBETCTBHUU ¢ HOPMATUBHBIMU NPABOBBIMHU AKTAMM JJIfl NPEAOCTABJICHUS
MYHHUIUNIAIbHON YCJIYTH M YCJIYT, KOTOPbIE SIBJIAKTCH HE00X0AUMBbIMHU U
00513aTeJIbHBIMU ISl IPEI0CTABJICHUSA MYHUIIUNIAJIBbHOMN YCJIYTH,
MO/JIeKAIMX MPEACTABJICHUIO 3asiBUTEJIEM, CIIOCO0OBI UX MOJIYYeHUSA
3asiBUTEJIEM, B TOM YHCJIe B JJIEKTPOHHOU (popMe, MOPSIIOK UX
NpeACTABJICHUSA

2.7. Jliid noy4eHuss MyHUIIMIAIBHOW YCIIYTH 3asiBUTEIb IPEICTABIISACT:

2.7.1. 3asBieHue O MPEAOCTaBICHUHM MYHUIMNAIBbHON yciayru mo ¢opme,
cornacHo [Ipunoxxenuro Ne 1 k HacTosiieMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

B cayuae nanpasnenus 3asBieHusi mocpeactBom EINY dbopmupoBanme
3asIBJICHUS OCYILECTBIIIETCS TOCPEICTBOM 3alI0JIHEHUS MHTEPAKTUBHOM (POPMBI Ha



EIII'Y 0e3 HEOOXOOMMOCTH MOIIOJHUTEILHOU IOJAYM 3aABJICHUSA B KaKOW-JIHOO
uHoH hopme.

B 3agBnenun Takxke yKa3blBaeTCs OAMH U3 CIEAYIONIMX CHOCOOOB
HaIlpaBJICHUS PE3YJIbTaTa MPEAOCTABICHUSI MYHUIUIIAIbHON YCIIYTH:

B (popMe 3JIEKTPOHHOTO IOKYMEHTa B TuYHOM Kadunete Ha EII'Y;

JOTIOJTHUTEIbHO Ha OYMa)XHOM HOCUTEJIE B BHJIE pacleyaTaHHOTO
DK3EMIUIIPA  DJIEKTPOHHOTO  JOKYMEHTa B YIOJHOMOYEHHOM  OpPTaHe,
MHOTO(YHKITHOHATHHOM IIEHTPE.

2.7.2. JlokyMeHT, yTOCTOBEPSIOUINI TUYHOCTH 3asIBUTEISI, IPEICTABUTEISL.

B cnyuae nanpaBnenusi 3asBiueHus mnocpenctBoM EIIIY cBemenus w3
JOKYMEHTa,  YJOCTOBEPSAIOLIErO0  JIMYHOCTHb  3asABUTENSA,  IIPEIACTABUTEI,
IIPOBEPAIOTCA MPU MOATBEPKICHUM YYETHOM 3anuchn B EnumHONM cucreme
uaeHtudukanyu u ayrentupukanuu (nanee — ECUA).

B cinydae HampaBnenus 3asBieHust nocpeacrsoMm EINNY cBenenus u3
JOKYMEHTa,  YAOCTOBEPSIOLIETO  JIMYHOCTb  3asBUTENA,  [PEACTABUTEISA
dopMupyroTCd NpU TMOATBEPXKACHUM YYeTHOM 3anucu B ExauHol cucreme
UACHTUGUKAIIMK W ayTeHTU(UKAIMU W3 COCTaBa COOTBETCTBYIOIIUX JaHHBIX
YKa3aHHOM YYETHOM 3aluiCh M MOTYT OBbITh IMPOBEPEHBI IyTEM HaIpaBICHUS
3aIpoca € KCIOJIB30BAHMEM CUCTEMbI MEKBEAOMCTBEHHOI'O JJIEKTPOHHOIO
B3aMOJIEUCTBHS.

B cinywae ecnmm JOKYMEHT, NOATBEPKIAIOIIMN ITOJTHOMOYHS 3assBUTEIS
BBIIAHO IOPUJIMYECKUM JIMIOM — JIOJDKEH OBITh MOJNUCAaH YCHJICHHON
KBAIM(PUKALMOHHON  3JIEKTPOHHOM  MOJANUCHIO  YINOJIHOMOYEHHOTO  JIMLA,
BBIJIABIIIETO TOKYMEHT.

B cnywae ecnmm TOKYMEHT, NOATBEPKIAIONIUMN ITOTHOMOYHS 3asABUTEISA

BBIJJAHO WHAWBUIYAIbHBIM MPEANPUHUMATENEM — JOJKEH ObITh MOANUCAH
YCUJICHHOH KBaTU(PUKAIIMOHHOM DSJICKTPOHHOM TOJMKMCHI0 HWHAWUBUIYATHHOTO
MpEeATPUHUMATETIA.

B cinyuyae ecim IOKYMEHT, MOATBEPKIAIOLIUN ITOJTHOMOYHS 3asiBUTEIA
BBIIaHO HOTAPUYCOM — JIOJDKEH OBbITh MOJIUCAH YCUJIEHHOW KBaJU(pUKALMOHHON
AJIEKTPOHHOM TOAIMCHI0 HOTAapUyCa, B MHBIX CIIy4asX — IMOJANKMCAHHBIA MPOCTOU
AJIEKTPOHHOM MOIIUCHIO.

2.8. 3asgBieHHMs W TpuUiaTaeMble JOKYMEHTBHI, yKa3aHHbIE B MyHKTe 2.9
HACTOSIIIEr0 AJAMUHUCTPATHUBHOTO pErjaMeHTa, HampaBigroTcs (MONaroTCs) B
YTOJIHOMOYEHHBIA OpraH B 3JIEKTPOHHOW (opMe MyTeM 3amoJIHEHUS (HOPMbI
3amnpoca uepes JuuHbli kadbunet Ha EIITY.

HNcuepnbiBaoiumii nepevyeHb JOKYMEHTOB U CBe/IeHUI, He00X0AMMBbIX B
COOTBETCTBUYM C HOPMATHUBHBIMU NIPABOBBIMHU AKTAMM JIJISl NPEA0CTABJICHUS
MYHHUIUNAJBHON YCJIYTH, KOTOPbIE¢ HAXOAATCH B PACHOPSIKEHUU
roCcy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS M UHBIX
OPraHoB, YYaCTBYIOUIUX B MPEAOCTABJICHUH FOCYIaPCTBEHHBIX WIH
MYHHMIUNAIBHBIX YCJIYT

2.9. TlepeueHnb TOKYMEHTOB M CBEICHMIA, HEOOXOJIUMBIX B COOTBETCTBUU C
HOPMATHBHBIMH TIPAaBOBBIMH aKTaMHU Il TIPEIOCTABICHHUS MYHHUIIUITAILHOM
YCIIYyTH, KOTOpPBhIE HAXOIATCS B PACHOPSHKEHWH TOCYJApPCTBEHHBIX OPTaHOB,



OpPraHOB MECTHOTO CAMOYIIPABJICHUS M HHBIX OpPraHoOB, YYacTBYIOUIUMX B
MPEAOCTABIECHUNA TOCYJAPCTBEHHBIX WM MYHUUMIAIBHBIX YCIYyT B Cllydae
oOpalteHus:

2.9.1. [Tlpoepka cooTBeTCTBUSI (HaMUIBHO-UMEHHOW TPYIIbI, ATkl
poxaenus, nona u CHUIIC;

2.9.2. Csenenusi, NOATBEPKIAOIINE JIEUCTBUTEILHOCTh  IAcIoOpTa
rpaxxnanuHa Poccniickon ®@enepanuu;

2.9.3. CaeneHusi, TOATBEPKAAIONINE MECTO MKUTEIbCTBA, CBEICHUSIMU W3
EnuHOro  rocymapcTBEHHOTO  peecTpa  HEABMKUMOCTH 00  oOBeKTax
HEJIBDKMMOCTH;  CBEIEHUSIMHM U3  EQWHOrO  rocyaapCTBEHHOTO — peecTpa
IOpUJIUYECKUX JIUII;

2.10. Ilpm mnpenocraBlIeHMHM MYHHULMNAIBHOM YCIYIHM 3alpeniacTcs
TpeOOBaTh OT 3asBUTEJIS:

2.10.1. IlpeacraBneHuss JOKYMEHTOB M MH(GOPMAIUM WIIM OCYIIECTBIICHHS
JEWCTBUM, TPEJCTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMU  aKTaMH,  PETYJUPYIOIIMMU  OTHOILCHMUS,
BO3HUKAIOIIME B CBSI3U C MPEIOCTABICHUEM MYHULIMIAIBHON YCIyTH.

2.10.2. TIlpencraBieHuss JOKyMEHTOB U HUH(MOpMaIuu, KOTOphIE B
COOTBETCTBHHM C HOPMAaTUBHBIMHU IPaBOBBIMU akTaMu Poccuiickoii denepanuu u
OmMckoit  oOslacTh, MYHUIMNAIBHBIMHU TPAaBOBBIMM akTaMH Has3biBaeBCKOTO
MYHULIMNIAIBHOTO  palloHa  HAaXOJATCS B PACIOPSDKEHHMM — OpPraHoB,
NPEAOCTABISAIONIMX ~ MYHHUIIUIIAIBHYIO  YCIYTY, TOCYJIapCTBEHHBIX OpraHOB,
OpPraHOB  MECTHOTO  caMmoympaBjieHuss W (WiM)  TOJABEJOMCTBEHHBIX
roCyJIapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYTMpPAaBJICHUS OpraHU3allni,
YYaCTBYIOIIUX B MPEIOCTABICHUH MYHHUIUIAIBHBIX YCIYT, 3a HCKIIOYCHUEM
JIOKYMEHTOB, yYKa3aHHbIX B 4acTu 6 ctateu 7 denepanbHOro 3akoHa OT 27 WIONA
2010 roga Ne 210-®3 «OO0 opraHu3zanuu MNPeAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX eIy (nanee — @enepanbhbiit 3akoH Ne 210-D3).

2.10.3. IlpexacraBnenusi TOKYMEHTOB U WH(OpMAIuu, OTCYTCTBUE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPU IEPBOHAYAIIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JJIsi TMPEIOCTABICHHUS MYHHUIIUINATBLHOM
yCIIyTH, MO0 B TPEAOCTABICHUH MYHHUIIMIIAIBLHON YCIyrd, 3a HCKIIOYEHUEM
CJIEIYIOLIUX CIIyYaeB:

M3MEHEHHE TpeOOBaHUM HOPMATHUBHBIX IPABOBBIX AaKTOB, KaCarOUIUXCS
MPEAOCTaBICHNUS MYHUIMIIATILHOW YCIyTH, TMOCJe TMEePBOHAYAIBHOW MOJaun
3asBJICHUSI O MPEIOCTABICHUN MYHUITUTIAILHON YCIIYTH;

HaJlnyue OIMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHHUIIUIIAIBLHON YCIyTH
U JJOKYMEHTAaX, MOJAHHBIX 3asBUTEJIEM IMOCJI€ NMEPBOHAYAILHOIO OTKa3a B MpHUeMe
JIOKYMEHTOB, HEOOXOAUMBIX JIJI MPEIOCTABICHUS MYHULIMNAIBHOW YCIyTH, JIMOO
B MPEIOCTABIICHUY MYHUIIUIIAIbHOW YCIYTY U HE BKIIFOUEHHBIX B IPEACTABICHHbBIN
paHee KOMIUIEKT JOKYMEHTOB;

MCTEYCHUE CpOKa JEHCTBUS JOKYMEHTOB WM HM3MEHECHHE HWH(POPMAIINH
MoCJIe TEePBOHAYAIILHOTO OTKa3a B TMPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTABIICHUS ~ MYHHUIIMNAIBHOW  ycIyru, JuO0 B  TPEIOCTaBICHUH
MYHULIMNAIBHOUN YCITYTH;

BBISIBJICHUE  JIOKYMEHTaJbHO TOATBEPKACHHOTO (akTta (IIPU3HAKOB)
OMMUOOYHOTO WU TPOTHUBONPABHOIO JEUCTBUSA (0€31€UCTBUSA) TOJKHOCTHOTO



auua YHOIHOMOYEHHOTO oprasa, CITy’KallETo, paboTHUKa
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, paOOTHUKA OpraHU3aliH, MPeayCMOTPEHHOM
yactbto 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-D3, npu nepBoHaYaIbHOM
OTKaze B TMpUEME JIOKYMEHTOB, HEOOXOJUMBIX JUIsl  MPEJOCTABICHUS
MYHUIIUTIATBHOM YCIYTH, JIMOO B MPEAOCTABICHUA MYHULIUIIAILHON YCIyTH, O 4YeM
B NUCBMEHHOM BHJE 3a NOANUCHIO PYKOBOAUTENS YTOJHOMOYEHHOTO Oprasa,
PYKOBOJIUTEIST MHOTO()YHKITMOHAIBHOTO IIEHTpPa MPH NEPBOHAYATHLHOM OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOAWUMBIX I TPEIOCTABICHUS MYHHUIIUITATLHON
YCIIYTH, TU00 PYKOBOAUTENS OpTraHU3AINH, TPETYCMOTPEHHON YacThio 1.1 cTtaTeu
16 ®enepansHoro 3axkoHa Ne 210-D3, yBemomisieTcsl 3asiBUTENIb, a TaKkKe
MPUHOCSTCS U3BUHEHUS 3a JOCTABJICHHBIE HEY100CTBA.

HcuepnbiBaonuii nepeveHb OCHOBAHMI JI1 0TKAa3a B IpueMe JOKYMEHTOB,
HEeOOXOAMMBIX /IJISl MPeI0CTABJIEHUA MYHUIIUNIAJILHOM YCJIYTH

2.11. OcHOBaHUsIMM [JI1 OTKa3a B MPHUEME K PACCMOTPEHUIO JOKYMEHTOB,
HEOOXOAMMBIX JIJISI TPEAOCTABICHUS MYHUITUTIATBHOM YCITYTH, SIBJISIOTCS:

2.11.1. 3anpoc O mNpemoCTaBICHHH YCIyrd IOAAaH B OpraH MECTHOTO
CaMOyTpPaBJIEHUs, B IOJHOMOYHSI KOTOPOTO HE BXOAUT NPEAOCTABICHUE YCIYTH.

2.11.2. Henonxoe 3amnosiHeHuE 00s3aTeIbHBIX ToJie B (opme 3ampoca o
MPEOCTaBICHUU YCIYTH (HEIOCTOBEPHOE, HEMPABUIILHOE).

2.11.3. [IpencrapieHne HEMOJHOTO KOMIUIEKTa JOKYMEHTOB.

2.11.4. llpencraBneHHbIE JOKYMEHTBl yTPAaTHWJIM CHJIYy HAa MOMEHT
oOpaiieHust 3a yCIyro (JOKYMEHT, YAOCTOBEPSIOIIMNA JUYHOCTh; JOKYMEHT,
YIOCTOBEPSIONIMI MMOJTHOMOYMS MPEACTABUTENS 3asiBUTENS, B ClIydae OOpalleHus
3a MPEAOCTABICHUEM YCIYTH YKa3aHHbBIM JIUIIOM).

2.11.5. TlpencraBieHHble TOKYMEHTBI COAEPKAT MOJYUCTKH U UCIIPABICHUS
TEKCTa, HE 3aBEPEHHBbIE B TMOPSAKE, YCTAHOBJICHHOM 3aKOHOAATEIbCTBOM
Pocculickon ®@enepanumu.

2.11.6. Ilomaua 3asBIEHHUS O NPEAOCTABICHUU YCIYTM U JOKYMEHTOB,
HEOOXOJMMBIX [IJIi TPEJOCTABJICHHUS YCIYTH, B OJJIEKTPOHHOHM ¢opMe ¢
HapyIIEHUEM YCTaHOBJICHHBIX TPEOOBaHUM.

2.11.7. IlpeacraBieHHbIE B 3JIEKTPOHHOW (OpME TOKYMEHTBHI COJEpKaT
MOBPEXKCHUS, HAUIMUYNUE KOTOPHIX HE TMO3BOJISIET B MOJTHOM 00BEME HCIOIb30BATh
MH(OPMAIMIO U CBEICHUSA, COAEp)KAIMECs B JOKYMEHTaxX JJis MpPelOoCTaBICHUS
YCIIyTH.

2.11.8. 3asgBaenue TIOJAHO JHUIIOM, HE HMCIOIIMM IMOJHOMOYHM
MPEACTABIATh HHTEPECHI 3asIBUTES.

HUcyepnbiBaomuii nepeveHb OCHOBAHMM JJISI IPUOCTAHOBJIEHHUS WJIM 0TKAa3a B
NPEAOCTABJICHMY MYHUIUNIAJIBHON YCJIYI'H

2.12. OcHOBaHUAMU AJI OTKa3a B IPEIOCTABICHUM YCIYTU SBIISFOTCS:

2.12.1.  JlokymeHThl  (CBeleHMs),  MPEACTABICHHBIE  3aABUTEIEM,
NpOTUBOpPEYAT  JOKYMEHTaM  (CBEACHHUsSIM),  IMOJYYEHHbIM B  paMKax
MEKBEJIOMCTBEHHOT'O B3aMO/ICHCTBUSI.

2.12.2. [IpencraBneHHBIMU JIOKYMEHTaMU u CBEJICHUSIMU HE



MOATBEPKAAETCS NPABO I'PaKJaHUHA B MTPEAOCTABICHUH )KWJIOTO TOMELIEHUS.
2.13 OcHoBaHui JyIsi TPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHHUIIUIIAIBHON
YCIIyTH 3aKOHOIaTebcTBOM Poccuiickon denepanuu HE IPEyCMOTPEHO.

IlepeyeHnb yciayr, KOTopble SIBJASIOTCSH HEOOXO0AUMBIMHU U 00513aTeIbHBIMU J1JI51
NpeaoCTABIEHU MYHUIMIIAIBHON YCIYyTI'H, B TOM YHUCJIe CBeJIeHUs 0
AOKYMeHTe (JOKyMeHTAaX), BbI/IaBaeMOM (BbIJIaBaeMbIX) OPraHU3aIUsIMHU,
YYACTBYIOIIMMH B MPEA0CTABJIEHNH MYHUIIUNIAJIBHOM YCJIYTH

2.14. VYcayru, HeoOXonumble U 00s3aTeNbHBIE ISl NPEAOCTABICHUS
MYHUIIUIIAJTBHON yCIYTH, OTCYTCTBYIOT.

IMopsanok, pasmMep U OCHOBAHUSA B3UMAHUA FOCYAAPCTBEHHON NOUJIMHBI WIH
HHOM OIJIATHI, B3UMAEMOH 32 MPEAOCTABJICHUE MYHUIUIIAJIbHOMU YCJIYTH

2.15. IlpenocraBieHHEe  MYHHUIUIAIBHOM  YCIYTH  OCYIIECTBIIACTCS
OecCIUIaTHO.

IHopsnok, pasMep U OCHOBAHUSA B3UMAHUA IIATHI 32 IPEJOCTABJICHUE YCIYT,
KOTOPbIE ABJSIOTCH HE00X0AMMbIMHU U 00513aTeJILHBIMHU [IJIS1 IIPE0CTABICHUS
MYHHUIUNAIBHON YCJIYTH, BKJIKYAsA HHPOPMALIHIO 0 METOAUKE pacyera
pa3Mepa Takou MJIaThbl

2.16. Ycayru, HEOOXOAWMBIE € 00S3aTeNbHBIC IS IPEIOCTABICHUS
MYHULUTNAIBHON YCITyTH, OTCYTCTBYIOT.

MakcuMaJIbHBIN CPOK OKUIAHUS B OYepeaH IPH MoAave 3ampoca o
NPeA0CTABJIEHNY MYHHIUNIAJBbHON YCJIYIH M NPH MOJYYEHUH Pe3yabTaTa
NPeAOCTABJICHUS MYHULMIIAJIbHON YCJIYTH

2.17. MakcuMalIbHBI CPOK OKHMJAHWS B OYEpPEIU MpHU MOJaye 3ampoca o
IPENOCTABICHUM MYHHIMNAIBHON YCIYTM W MNpPU TOJY4YEHUM pe3yibTaTa
MPEAOCTABIEHNS MYHHLIMNAIBHON YCIyTM B YTOJHOMOYEHHOM OpraHe WU
MHOTO(YHKIIMOHAJILHOM IIEHTPE COCTaBIsET He Oosee 15 MUHYT.

Cpok 1 NopsAOK perucTpanuu 3anpoca 3asiBUTeJIs 0 PeJ0CTaBJICHUH
MYHHUIMIIAJIBHOH YCJIYTH, B TOM YHCJIE B JJICeKTPOHHOH opme

2.18. Cpok peructpanu 3agBJICHUS O MPEAOCTABICHUHA MYHUIIMNATbLHOW
YCIYTM TOMJIEKAT PETHCTpallMd B YTOJHOMOYEHHOM OpraHe B TedyeHue |
pabouero AHS CO JHS TOJMYyYCHUS 3asBICHUS U JOKYMEHTOB, HEOOXOIMUMBIX IS
MPEAOCTaBICHUS MYHHUIIUTIATLHON YCIIYTH.

B cnyuae HanuuMs OCHOBaHWUM MJis OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOMMMBIX JUIsl TIPEAOCTABICHUS MYHHUIIMMAIBHOW YCIYTH, YKa3aHHBIX B
nyHkTe 2.13 Hacrosmero AJIMUHUCTPATUBHOIO PErjiaMeHTa, Y MOJHOMOYEHHbBIN
OpraH He IMO3/IHEE CJIEAYIOLIEro 3a JHEM MOCTYIJICHUS 3asiBICHUS U TOKYMEHTOB,
HEOOXOJMMBIX [IJIl MPEIOCTaBJICHUS MYHMIIMIAIBLHON Yyciayru, paboyero mHs,



HarpapisieT 3asBUTEN0 JU0O0 ero MpeACcTaBUTENI0 PelleHne 00 OTKa3e B MpUEME
JIOKYMEHTOB, HEO0OXOIUMBIX LTSI peI0CTaBICHUS rocyJapCTBEHHO
(MyHULMIanbHOM) ycnyru no (opme, npusBeaeHHod B Ilpunoxkennn Ne 2 k
HACTOSIIIEMY AJIMUHUCTPATUBHOMY PErJIaMEHTY.

TpeGoBaHus K NOMeNIEHUSIM, B KOTOPBIX MPEA0CTABJSIETCS MYHUIUIIAIbHAS
ycJyra

2.19. MecrononoxxeHue aJAMUHUCTPATUBHBIX 3JaHUM, B  KOTOPBIX
OCYLIECTBJISIETCS. INpPUEM 3asABJICHHA M JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABIEHN MYHHUIMIAIBHOM YCIYI'M, a TaKXe BblJaya pe3yJbTaTOB
MPEIOCTABICHUS! MYHUIIUIIAIBHON YCIIyTH, TOJDKHO oOecrednBaTh ya00CTBO IS
rpaXIaH € TOYKM 3pEHUS MEHIEXOJHOM JIOCTYIHOCTM OT  OCTaHOBOK
OOIIECTBEHHOTO TPAHCTIOPTA.

B cnyudae, ecnu nmeercs BO3MOKHOCTh OpraHU3allud CTOSIHKU (ITAPKOBKK)
BO3JIE 3/1aHUA (CTPOEHHUSI), B KOTOPOM Pa3MEILEHO MOMEIICHUE NPUEMA U BbIJAUYU
JOKYMEHTOB,  OpPraHU30BBIBACTCA  CTOAHKAa  (IIApKOBKA) A JIMYHOTO
aBTOMOOMJIBHOTO TPAaHCHIOPTa 3asiBUTENIEH. 3a N0JIb30BaHUE CTOSHKON (ITapKOBKOM)
C 3asBUTEJICH IIJ1aTa HE B3UMAETCS.

JUIsi MapKOBKM CHELUANIbHBIX aBTOTPAHCIIOPTHBIX CPEJCTB MHBAJIUAOB Ha
cTOsiHKE (mapkKoBKke) BbiensieTcs He MmeHee 10% mecT (HO HE MEHEe OJIHOTO MECTa)
JUIsl OECTIaTHOW MapKOBKHU TPAHCIOPTHBIX CPEJCTB, YIPaBIseMbIX HHBaTUAaMHu |,
II rpynm, a taxxe wHBamuaamu III rpynmel B mopsnke, yCTaHOBIEHHOM
[IpaButensctBOM  Poccuiickon  ®denepauyyi, H  TPAHCIOPTHBIX  CPEACTB,
NEePEeBO3AIIMX TAKUX UHBAIHUJIOB U (WJIN) AETEH-UHBAIHIOB.

B nemsix obecrieueHusi OeCTIpENSITCTBEHHOTO JOCTyIa 3asBUTENICH, B TOM
YuCJIE TIEPEABUTAIOIIMXCS HA WHBAIUIHBIX KOJSCKAX, BXOJX B 3JaHUE U
NOMEILEHUS], B KOTOPBIX MPEAOCTaBISIETCS MyHULIMIIAIbHAS yCIIyra, 000pyIyroTCs
NaHAycaMH, MOPYYHSIMH, TAKTUIbHBIMU (KOHTPACTHBIMH) HPEIyNpekIat0IUMU
3JIEMEHTAaMH, WHBIMU CHEIHAJbHBIMH IPUCIOCOOJECHUSMH, TO3BOJISIOLIUMU
o0ecneunTh OECHpPEnATCTBEHHBIH JOCTYH M NEPEeIBUKEHHE HWHBAJIWIOB, B
COOTBETCTBHM C 3aKOHOAATeNbCTBOM Poccuiickon @Penepauvu O COUMAIBHOM
3aIIUTE UHBAJINAIOB.

[lenTpanbHblii BXOA B 37aHWE YTOJHOMOYEHHOIO OpraHa JIOJKEH OBITh
obopynoBaH  uH(pOpPMAMOHHOW  TaOJUUYKOM  (BBIBECKOW),  cojaeprKaiien
UH(pOpMaIHIO:

HaVMEHOBAHME;

MECTOHAXO0XKEHUE U FOPUINYECKUN aJIpeC;

pEeXKUM padOTHI;

rpaduk mpuema;

HOMepa Tene(OHOB ISl CIIPaBOK.

ITomenienusi, B KOTOpPBIX MPEAOCTABISAETCS MYyHULUIIAIbHAS yCIyra,
JOJDKHBI ~ COOTBETCTBOBATh  CAHUTAPHO-3MUIAEMHUOJIOTMYECKUM  MpaBUjaM U
HOpMAaTHBaM.

ITomenienusi, B KOTOpPBIX MPEAOCTABISAETCS MYyHUUUIIAIbHAS yCIIyra,
OCHAIIA0TCS:

IIPOTUBOIIOKAPHON CUCTEMOM U CPEICTBAMU IIOKAPOTYILECHUS;



CUCTEMOI1 OMOBEUIEHUSI O BOSHUKHOBEHUH YPE3BbIYAITHON CUTYaIUU;

CpelcTBaMH OKa3aHUs NMEePBOM MEIUIIMHCKON TOMOIIIH;

TyaJIETHBIMU KOMHATaMH JIJIsl TOCETUTETIEH.

3an oxugaHus 3asBUTENEH 000pYAYyEeTCsl CTYIbSIMU, CKAMbIMH, KOJIHMYECTBO
KOTOPBIX OMNpeAenseTcss UCXOAs U3 (paKTUYECKOW Harpy3Kd U BO3MOXKHOCTEH JUIs
WX pa3MelIeHHs B IOMEILIEHUH, a TaK)Ke HH(HOPMAIIMOHHBIMU CTEHIaMHU.

TekcThl MaTepHalioB, pa3MENIEHHbIX Ha HMHGOPMAIMOHHOM CTEHIE,
nevyaTaroTCs yIOOHBIM TSl uyTeHUs mpudTom, 06€3 HCIpaBIeHUN, C BBIICICHHEM
Han0oJIee BAKHBIX MECT MOTYKUPHBIM IIPHPTOM.

Mecrta Uil 3aloOJIHEHHsI 3asBJIICHUA OOOpPYAYIOTCS CTYJbSIMH, CTOJIAMH
(cTotikamm), OJIaHKaMU 3asBJICHUHN, MIChbMEHHBIMU MPUHATIC)KHOCTSIMH.

MecTta npuema 3asBuTeneir 000pyayroTcsi HHGOPMAIMOHHBIMU TaOINIKAMU
(BBIBECKAMHU ) C YKa3aHUEM:

HOMepa KaOMHETa U HAMMEHOBAHUS OT/EJIa;

dbaMunuu, UMEHH W OTYecTBa (TMOcieAHee — NpU HAIUYUU), JOJHKHOCTU
OTBETCTBEHHOTO JIMIIA 33 IPUEM TOKYMEHTOB;

rpaduka mpuema 3asiBUTEICH.

PabGouee MecTo Kaxaoro OTBETCTBEHHOIO JIMIIA 3a TMPUEM JOKYMEHTOB,
JIOJDKHO OBITH O0OPY/IOBAHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTHIO
J0CTyna K HEOOXOAMMBIM HH(GOPMAIUOHHBIM 0a3aM JaHHBIX, [€YaTaIOIUM
YCTPOMCTBOM (IIPUHTEPOM) U KOTIHUPYIOUIUM YCTPOICTBOM.

JIno, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JIOJXKHO UMETh HACTOJIBHYIO
Ta0JIMYKy ¢ yKazaHueM (aMIIni, UMEHH, OT4eCTBa (IOCIeAHEE - TPU HAIMYUHN) U
JOJIKHOCTH.

[Tpu peA0CTaBICHUN MYHULIMTATBHOMN yCIIyTH WHBaJINIaM
00ecIeynBaroTCs:

BO3MOXHOCTh  O€CHPENATCTBEHHOTO0 JIOCTynma K OOBeKTy (37aHuIo,
MOMEIICHHIO ), B KOTOPOM MPEOCTABIISIETCS] MyHUIIMITAIbHAS YCIIYTa,;

BO3MOKHOCTh CaMOCTOSITEJIbHOTO MEPEIBUKEHUS IO TEPPUTOPUM, Ha
KOTOPOM pPAaCIIONIOKEHbl 3[aHUSI U TIOMEUIEHUS, B KOTOPBIX MPEIOCTABIISIETCS
MyHHUITUTIATbHAS YCIyra, a TaKKe BXOJa B Takue OOBEKTHl M BBIXOJA W3 HHUX,
MOCaJKH B TPAHCIOPTHOE CPEACTBO M BBICAAKM M3 HETr0, B TOM YHCIE C
UCITIOJIb30BAaHUE KPECIA-KOJISACKHU;

COMNPOBOXK/ICHHE HWHBAIHUJIOB, UMEIOIIMX CTOMKHE pacCcTpocTBa (PyHKUUU
3pEeHHS U CAMOCTOSITEIILHOTO MEePEIBIKCHUS;

HaJyUIekKallee pazMenieHue oOOpyJOBaHUS W HOCUTENEeW HH(POpMalNH,
HEOOXOIUMBIX i oOecrieueHus OeCHpensiTCTBEHHOTO JOCTYyNa WHBAIUIOB
3IaHUSIM U TIOMEIIEHUSIM, B KOTOPBIX MPEIOCTABIISIETCS MYHUITUTIATbHAS yClIyTa, U
K MYHUITUTIAJILHON YCIIYTe C yU€TOM OTpaHUYCHUHN UX )KU3HECSITEIbHOCTH;

nyOIupoBaHWE HEOOXOAMMOW MJIS WHBAIUIOB 3BYKOBOM W 3PUTEITHLHOU
uHpopMaIuu, a TaKXKe HAINMUCEH, 3HAKOB W WHOW TEKCTOBOM W TpauvecKoi
nH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIME peibe(yHO-TOUCYHBIM mpudTOoM bpaiis;

JOITYCK CYpAOIEpPEeBOUHKA U TU(DIOCYPIOTIEPEBOTUNKA;

JIOMYCK COOAKHU-MPOBOJHKUKA MPU HAJTUYHUH JTOKYMEHTA, MOATBEPIKIAIOIIETO
ee chenuaibHoe OOydeHHe, Ha OOBEKTHI (3MaHUs, TMOMEIICHHs), B KOTOPBIX
MPEAOCTABISIOTCS MyHULIMTATbHAS YCITYTH;

OKa3aHWe WHBAJIWJAM TIOMOIIM B TPEOJOJIEHUU OapbepoB, MEIIAIOIINX



MOJTYYEHUIO UMH TOCYJIapCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT HapaBHE C JPYTUMH
JINLIAMHU.

Iloka3aTesin JOCTYNHOCTH M KA4eCTBA MYHUIIUNIAJIbHOU YCJIYTH

2.20. OCHOBHBIMH  MOKAa3aTEJSIMA  JIOCTYTHOCTH  MPEAOCTaBICHUS
MYHULIMNATBHON YCIIYTH SIBIISTFOTCS:

HaJlMyue MOJHOM W TOHATHOW HMH(pOPMAIMU O TOPSAKE, CpOKaX U XOJe
MpeoCTaBICHUS MYHUIIUTATBEHON yCIIyTu B nH(pOpMaITMOHHO-
TEIEKOMMYHUKAITMOHHBIX CETSAX OOIIEro mnoJjib30BaHus (B TOM 4YHUCJIE B CETHU
«MHTEpHETY), CpeACTBaX MACCOBOM MH(OpMAIUK;

BO3MOXHOCTh TOJYYEHHsI 3asiBUTEJIEM YBEAOMIICHUN O MPEAOCTABICHUU
MYHULIMNAIBHOMN yciIyTH ¢ nomombto EINTY;

BO3MOXXKHOCTh ~ TOJIydeHUs] HHOpMamMu O XOJIe MPEeIOCTaBICHUS
MYHULIMIAIBHON yCIYTHd, B TOM YHCJIE C HCMOJb30BaHUEM HH(POPMAIIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHM.

2.21. OCHOBHBIMH ITOKa3aTeJIsIMU KayecTBa MIPEIOCTABJICHUS
MYHUITUTTATBHON YCIYTH SIBJISIOTCS:

CBOCBPEMEHHOCTh  MPEIOCTABJICHUS  MYHUIMIAIBHOM  yCIyru B
COOTBETCTBHM CO CTaHAApPTOM €€ MPEJAOCTABJICHUS, YCTAHOBJICHHBIM HACTOSIIIUM
AJIMUHUCTPATUBHBIM PETIAMEHTOM,;

MHUHUMAJbHO BO3MOXHOE€ KOJMYECTBO B3aUMOJICUCTBUN Tpa)KJaHWHA C
JIOJDKHOCTHBIMM  JIMIIAMH, YYaCTBYIOIIMMHU B TPEAOCTABICHUU MYHULIMNATHHOU
YCIIyTH;

OTCYTCTBME OOOCHOBaHHBIX kajdo0 Ha  jeiictBus  (Oe3meicTBuUe)
COTPYJHUKOB U UX HEKOPPEKTHOE (HEBHUMATEIHLHOE) OTHOIIICHHUE K 3asIBUTEIISIM;

OTCYTCTBME  HApPYIICHWH  yCTAHOBJIEHHBIX CPOKOB B  IIpoIecce
MPEI0CTABICHUS] MYHUITUIIAJIBHOMN yCIIYyTH;

OTCYTCTBUE 3as1BJICHUN 00 OCIIApUBAHUM PEIICHUH, AeHCTBUI (0e31eliCTBHS)
YNOJIHOMOYEHHOIO  OpraHa, €ro  JOJDKHOCTHBIX  JIMI,  IPUHUMAEMBIX
(COBEpIICHHBIX) TPU NPEAOCTABICHUHM MYHUIMIAIBLHON YCIyTH, IO HTOraM
PacCMOTPEHUsI KOTOPBIX BBIHECEHBI PEIICHUS 00 YIOBJICTBOPEHUU (YaCTHUYHOM
YAOBJIETBOPEHUN ) TPEOOBAHUM 3asIBUTEIICH.

HNHble TpeOOBaHUsA, B TOM YUC/IE YYUTHIBAIOLINE 0COOCHHOCTH
NPeAOCTABJICHUS MYHHMIMIIAJIbHON YCJAYTH B MHOTO(PYHKIMOHAJIBHBIX
LHEHTPAaX, 0COOEHHOCTH NMPEAOCTABJICHUS MYHHMIHMIIAJIbHOMU YCJIYTH 110
JIKCTEPPUTOPUAIBLHOMY NPUHIUAIY X 0COOEHHOCTH NPEAOCTABICHHUS
MYHHMIHMIIAJIBbHOH YCJIYTH B JJIEKTPOHHOI (popme

2.22. IlpenocraBiieHne MYHULIMIIAIIBHON YCIYTH IO 3KCTEPPUTOPUATIBHOMY
OPUHLIAITY OCYIIECTBIISIETCS B YacTU OOECHEUeHUs BO3MOXHOCTH IOAAYU
3asBieHni nocpenctsoM EIIIY u nomydeHus pe3ynprara MyHUIMIIAIBHON yCIIYTH
B MHOTO(YHKIIMOHAJIBHOM IIEHTpE.

2.23. 3agBuTensiM 00eCIeYnBaeTCS BO3MOKHOCTD MTPEACTABICHHUS 3asBJICHHUS
U IPWIAraeMbIX JOKYMEHTOB B (DOpME 3IIEKTPOHHBIX TOKYMEHTOB MOCPEICTBOM
EIT'Y.



B sToMm cnydae 3agBUTEND WM €r0 IpeIcTaBuTeNb aBTopuszyercs Ha EINIY
MOCPEJICTBOM MOJATBEPKACHHON yueTHOU 3anucu B ECHUA, 3anoiHseT 3as8BI€HUE O
MPEAOCTABICHUA MYHUUMUIIAIBHOW YCIYTH C HCIIOJIb30BaHUEM HWHTEPAKTHUBHOMN
(GbOpMBI B 3JIEKTPOHHOM BHJIE.

3anoJIHEHHOE 3asBJICHUE O TPEJOCTABICHUM MYHULUINAIBHOW YCIYTH
OTIIPABIISIETCS 3asBUTEJIEM BMECTE C MPUKPEIIEHHBIMU AJIEKTPOHHBIMU 00pazamu
JIOKYMEHTOB, HEOOXOJMMBIMHU JJISI MPEIOCTABICHUS MYHUIUMNAIBHOW YCIYTH, B
VYnonHnomouennblii  oprad. Ilpm aBropusaumm B ECHA  3asBineHue o
MPEAOCTaBICHUA MYHMIIMIAIBLHON YCIYrd CYUTAETCA MOJINKUCAHHBIM MPOCTOMN
AJIEKTPOHHON TOAMMUCHIO 3asABUTENS, MPEIACTABUTENS, YIOJIHOMOYEHHOTO Ha
MOANMCAHNE 3asBJICHUS.

Pe3ynbTaThl MpENOCTaBICHUS MYHHIIMNAIBLHOM YCIYI'M, YKa3aHHBIE B
IyHKTE 2.5 HaCTOAIEro AJIMUHUCTPATUBHOIO pPEIrJIaMEHTa, HaIpaBISIOTCS
3asIBUTEINIO, IPEACTABUTENIO B TMUHBIN KabuHeT Ha EIIT'Y B dopme 31ekTpoHHOTO
JIOKyMEHTa, TMOJAMHCAHHOTO YCWJICHHOW KBaJU(DUIIMPOBAHHON SJIEKTPOHHOU
MOANUCHIO YITOJTHOMOYEHHOTO JOJKHOCTHOTO JMIA YTHOJIHOMOYEHHOIO OpraHa B
CJIy4dae HaIlpaBJIEHUs 3asBiIeHus nocpencrsoM EINTY.

B cnyuae mnampaBinenus 3asBiaeHus nocpeacrsom  EIIY  pesynbrar
MPEIOCTABICHUSI MYHUIIMITAIIbHON YCIYTH TaK)K€ MOKET OBbITh BBIJIAH 3asBUTEIIO
Ha OyMaXXHOM HOCHUTEJIE B MHOTO(DYHKIIMOHAJILHOM IIEHTpPE B TMOPSAKE,
IPEAYCMOTPEHHOM IIYHKTOM 6.4 HACTOSIIETO0 AIMUHUCTPATUBHOIO PEIVIAMEHTA.

2.24. DneKTpOHHbIE TOKYMEHTHI IPEICTABISIOTCS B CIEAYIOIUX popMarax:

a) xml - 1151 hopMaITM30BaHHBIX IOKYMEHTOB;

0) doc, docx, odt - s JOKYMEHTOB C TEKCTOBBIM COJICpXKAHHUEM, HE
BKJIIOYAIOIIUM (DOPMYIIBI (32 UCKITIOUEHUEM JOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE
"B" HACTOSIIIETO MyHKTA);

B) xls, xIsx, ods - 1711 TOKYMEHTOB, COJIEpKAIUX PACUETHI;

r) pdf, jpg, jpeg - A1t TOKYMEHTOB C TEKCTOBBIM COACP)KAHUEM, B TOM UHCIIC
BKITIOHArOIIMX (GopMyinbl U (win) rpaduueckue M300pakeHus (3a UCKIIOYCHUEM
JOKYMEHTOB, YKa3aHHbIX B MOJIMYyHKTE '"B" HACTOSIIEro IyHKTa), a TaKkKe
JIOKYMEHTOB C TpadU4eCKUM COACPIKAHUEM.

Homyckaercss  GopMHUpOBaHHME  DJIEKTPOHHOTO  JOKYMEHTa  IyTeM
CKAaHUPOBAHUS HEMOCPEICTBEHHO C OpUTHHAJIA TIOKYMEHTA (MCIOIb30BaHNE KOTTUH
HE JIONMYCKAEeTCs), KOTOPOE OCYLIECTBISIETCS C COXpPAaHEHUEM OpHUEHTAIUU
opuruHana jaokyMeHta B paspemieHun 300 - 500 dpi (macmtab 1:1) c
VCIIOJIb30BAaHUEM CIIEYIOIINX PEKUMOB:

- «4epHO-Oenblit» (MpU OTCYTCTBMU B  JIOKYMEHTE TrpadUuuecKux
M300paKeHU U (UJIM) IBETHOTO TEKCTA);

-  «OTTEHKH ceporo» (NMpd HAJIMYUU B JIOKYMEHTE TrpaduyecKux
M300PKEHU, OTIMYHBIX OT IIBETHOTO TpauueCcKOro N300paKEeHNUS );

- UBETHOW» WM «PEXKUM IMOJTHOW MBeTonepeaaun» (Ipu HAIUYUHU B
JIOKYMEHTE IIBETHBIX TpauuecKux n300pakeHuit JIM0O IIBETHOTO TEKCTA);

- COXpaHEHUWEM BCEX AayTEHTUYHBIX MPHU3HAKOB MOJJIMHHOCTH, & UMEHHO:
rpadudeckoil MOAMUCH JIUIIA, IeYaTH, YIJIOBOTO ITamna OJlaHKa,

- KOJMYECTBO (halJIOB TOJDKHO COOTBETCTBOBATH KOJHMYECTBY JTOKYMEHTOB,
KaKJIbI U3 KOTOPBIX COJIEPIKUT TEKCTOBYIO U (MJIK) TpaduiecKyro nH(opMaIuio.

DJIEKTPOHHBIC IOKYMEHTHI IOJKHBI 00ECIIeYnBaTh:



- BO3MOXXHOCTh HJCHTH(PHUIIMPOBATH JOKYMEHT M KOJUYECTBO JIMCTOB B
JTIOKYMEHTE;

- 7Sl JOKYMEHTOB, COJIEPKaINX CTPYKTYPHPOBAHHBIC MO YaCTSAM, IJIaBaM,
pasnenaM (mojapasfeiiaM) JaHHBIC W 3aKIaJIKH, 0OCCIICUYMBAIONIUE IEPEXOAbI IO
OTJIABIICHUIO U (MJTH) K COACPKAIIUMCS B TEKCTE PUCYHKAM U TaOJIHIIaM.

JIoKyMeHTBI, MojjIeKaliie mpejacraBieHuio B popmarax xls, xlsx umu ods,
bOopMHPYIOTCS B BUIE OTACIBHOTO SJICKTPOHHOTO IOKYMEHTA.

I11. CocTaB, mocsie10BaTeIbHOCTD M CPOKH BBINIOJTHEHUS] A/IMUHUCTPATHBHBIX
npoueayp (AeMcreuii), Tpe00OBaHMsA K NOPSAAKY MX BbINOJHEHHUsA, B TOM YHCJIE
0COOCHHOCTH BBINOJHEHUA AIMUHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOM

dpopme
HcuepnbiBaomuii nepeyeHb aIMHUHUCTPATUBHBIX MPOLEYP

3.1. [IlpenocrapieHre MYyHULMNAIBHOM yCIYrH BKJIOYaeT B  ceOs
CJICIYIOIIUE aIMUHUCTPATUBHBIE MTPOLIEAYPHI:

MIPOBEPKA JOKYMEHTOB U PETUCTPALMS 3asIBJICHHUS;

MOJIyYEHUE CBeACHUM mnocpeacTtBoM DenepasbHOM TrOCYIapCTBEHHOMU
MH(pOpMAITMOHHOM CHUCTEMBI «Enunas cUcTeMa MEXKBEJOMCTBECHHOTO
AIIEKTPOHHOTO B3auMoJiecTBU» (nasiee — CMOB);

pPacCMOTpPEHNE TOKYMEHTOB U CBEJICHHU;

MIPUHSATHE PEIICHUS;

BbIJIa4a pE3yJIbTaTA;

BHECEHHUE pE3yJIbTaTa MYHHIUMIIAIBHON YCIYTM B PEECTP IOPUAUYECKHU
3HAUYMMBIX 3alIiCEH.

IlepeyeHb aAMUHMCTPATUBHBIX NPOLEAYP (AeHCTBUIT) NP MPEAOCTABICHNH
MYHHUIUIAIBHON YCJIYTH YCJAYT B JJIEKTPOHHOU (popme

3.2. IIpu npenocTaBiIeHUN MYHHUITMTAIBHOW YCIYTH B AJIEKTPOHHOU (popme
3asIBUTEII0 00€CTIEUNBAIOTCSI:

nmoydeHue WHGOpMAMK O TOPSAKE MW CPOKaxX  IMPEeAOCTaBIICHUS
MYHULANAIBHOWN YCIIYTH;

dbopmMupoBaHue 3asBICHMUS;

MPUEM M PErucTpanusi YIOJTHOMOYEHHBIM OPTaHOM 3asBJICHHUS W WHBIX
JIOKyMEHTOB, HEOOXOIUMBIX TSI IPEOCTABICHHS] MYHUIIMITAIGHON YCITyTH;

MOJTyYCHHUE pe3yJIbTaTa MPEeIOCTABICHUS MyHUITUTIATHFHOU YCITYTH;

MOJTyYeHUE CBEICHUH O XOJIe pACCMOTPEHUS 3asBIICHHS;

OCYIIECTBJICHUE OIICHKHM Ka4deCcTBa NPEIOCTaBICHUS MYHHUIIUHAIBHON
YCIIYTH;

nocynebHoe  (BHecyleOHOe) oOkaloBaHWE PEIICHWH ¢ JICWCTBUMA
(Oe3meiicTBusl) YMOJTHOMOYEHHOTO OpraHa Jubo jeiicTBus (Oe3neiicTBue)
JOJDKHOCTHBIX ~ JIMIl  YTIOJIHOMOYEHHOTO  OpraHa,  MPEeaOCTaBIISIONIETO
MYHUITUTATBHYIO ~ YCIyry, JHOO  TOCYJapCTBEHHOTO  (MYHHUIIMUIIAIBLHOTO)
CIIy>Kalllero.



ITopsnok ocymiecTBIEHUS AIMUHUCTPATUBHBIX NPOUeAYpP (HeiicTBUIA) B
3JIEKTPOHHOU (popme

3.3. ®opMupoBaHUE 3aASIBIICHUS.

@opMHUpPOBaHUE 3asIBIICHUSI OCYIUIECTBISETCA TOCPEICTBOM 3aMOJHEHHS
ANEKTPOHHOM (opMbl 3asiBiieHnsa Ha EIII'Y 6e3 HeoOX0IUMOCTH TOMOJIHUTENBHOM
M0/Ta4uM 3asIBJICHUS B KaKOW-THO0 WHOM (hopme.

dopmaTHO-JIOrUYecKast MpOBEpKa c(hOpMHUPOBAHHOTO 3asiBJICHUS
OCYILIECTBIISIETCA MMOCIIE 3AIIOJTHEHUS 3asIBUTENEM KaXXJOTO U3 MOJIEH JIEKTPOHHOU
dopmbl  3asBiaeHUs. llpw  BBISIBICHMM HEKOPPEKTHO 3alOJHEHHOTO  ITOJIA
AIEKTPOHHON (OPMBI  3asBIICHUS 3asBUTEIh YBEIOMIIETCS O XapakTepe
BEISIBJICHHOUM OIMMOKH M TIOPSIZIKE €€ YCTPAHESHHsI TTOCPEICTBOM MH(POPMAITMOHHOTO
COOOIIICHHS HETIOCPEACTBEHHO B DJIEKTPOHHOU (hopMe 3asiBICHUS.

[Tpu dhopmupoBaHUY 3asIBICHUS 3aIBUTENIO 00ECIEYNBACTCS:

a) BO3MOXKHOCTh KONHUPOBAHMS U COXpPAaHEHUs 3afBJICHUS U HWHBIX
JIOKYMEHTOB, YKa3aHHBIX B MMyHKTax 2.9 — 2.12 HacTosimero AQMUHUCTPATUBHOIO
peryiaMeHTa, He0OXOAUMBIX JIJIS IPEAOCTABICHUS MYHUITUTIATBHON YCITYTH;

0) BO3MOXKHOCTh Te4YaTH Ha OyMa)XHOM HOCHUTENIE KOIWU 3JIEKTPOHHON
(bopMBbI 3asIBICHHUS;

B) COXpaHEHHE paHee BBEICHHBIX B JJEKTPOHHYIO (OpMy 3asBICHUS
3HAQYEHUN B JIFOOOM MOMEHT IO >KEJaHUIO TOJIb30BaTeNs, B TOM 4YHUCIE MpHU
BO3HUMKHOBEHHHU OIIMOOK BBOJIA M BO3BpATE [Jisi MOBTOPHOI'O BBOJA 3HAYCHHUM B
ANEKTPOHHYIO (DOPMY 3asiBICHUS;

I') 3al0JIHCHUE MOJIeH 2JIEKTPOHHOW (PopMbl 3asiBJICHUS 1O Hayajga BBOJA
CBEJICHUI 3aBUTEIIEM C MCIIOJb30BAHUEM CBEIICHUH, pasmenieHHbIX B ECHA, u
cBeleHuii, omyOnukoBaHHbIX Ha EIII'Y, B 4acTtu, Kacaroimieicsi CBEICHUH,
orcyrcTBytonux B ECUA;

1) BOBMOXKHOCTh BEPHYTHCSI HA JIFOOOM U3 ATANOB 3aMOIHEHUS dJIEKTPOHHOU
dbopmpbl 3asBiIeHHS 06€3 MOTEepU paHee BBEACHHONM HH(POpMAIUK;

€) BO3MOXKHOCTh noctyna 3asutenss Ha EIII'Y k panee mogaHHbIM UM
3asBJICHUSIM B TEUEHHE HE MEHee OJHOro ToJa, a TakKKe YaCTHYHO
c(hOpMHUPOBAHHBIX 3aIBJICHUN — B TCUEHHUE HE MEHEe 3 MECSIICB.

ChopmupoBaHHOEe U TOANUCAHHOE 3asBJICHUE U WHBIE JOKYMEHTHI,
HEOOXOJIMMbIC JJIsl TPEAOCTABICHUS MYHMIIMIAILHON YCIIyTH, HAImpaBJsIOTCS B
YnonHomoueHHbIN oprad nocpeacrsom EINTY.

3.4. YoJIHOMOYEHHBIN OpraH oOecrieunBaeT B CpOK He no3aHee 1 padouero
JIHA C MOMeHTa mojauu 3asBieHus Ha EIII'Y, a B ciaydae ero mocrymsieHus B
HepaOoOuMil WM Mpa3JHUYHBIA JI€Hb, — B CIEIYIOUIMH 32 HUM MEPBbIM pabouunii
JICHb:

a) TpUeM  JOKyMEHTOB,  HEOOXOMUMBIX  JUIsI  TPEIOCTaBICHUS
MYHUITUTIATHFHOM yCITyTH, ¥ HaMPaBJICHUE 3aSBUTEIO AJIEKTPOHHOTO COOOIIECHHUS O
MOCTYIUICHUU 3asIBJICHUS,

0) perucTpanuio 3asBICHUS W HAMNPABJICHUE 3aSBUTEIIO YBEIOMIICHUS O
perucTpanuu 3asBieHusl MO0 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIS1 TPEAOCTABIECHUS MYHHUITUTIATbHOM YCIIYTH.

3.5. DAEKTpOHHOE 3asiBJICHUE CTAHOBUTCS JTOCTYIHBIM ISl JOJKHOCTHOIO
auia YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a IMPHUEM M PETUCTPALUIO



3asiBIeHUs (Jajnee — OTBETCTBEHHOE JOJKHOCTHOE JIMIIO), B TOCYAapCTBEHHOM
MH(DOPMAIMOHHOW CHUCTEME, MCHOJIb3YyeMON YIOJIHOMOYEHHBIM OPraHoM Jis
NpeoCTaBiIeHUs MyHUIIMTIaapHON yenyru (nanee — ['UC).

OTBETCTBEHHOE JTOKHOCTHOE JIULIO:

IIPOBEPSIET HaAJWUME BJIEKTPOHHBIX 3asBieHUM, noctynuBmmx ¢ EIIIY, c
MIEPUOJOM HE PEKE 2 pa3 B JICHB;

paccMaTpuBaeT IOCTYNUBIIHME 3asBICHUS W NPUIOKEHHBIE 00pasbl
JIOKYMEHTOB (JIOKYMEHTHI);

MPOU3BOJIUT JACHCTBUSI B COOTBETCTBUM C MYHKTOM 3.4 HACTOSIIETrO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.6. 3agBUTENIO0 B KAUECTBE pe3yibTaTa MPEIOCTaBICHUS MYHHUIMIAIbHOM
ycIyru 00ecreunBaeTcs BO3MOKHOCTh TOJTYUYCHUS TIOKYMEHTA:

B (opMe IIEKTPOHHOTO  JOKYMEHTAa, TMOAMHCAHHOTO YCHUJICHHOMN
KBTM(PUITUPOBAHHON AJIEKTPOHHOMN MOJIMUCHIO YITOJIHOMOYEHHOTO JIOJKHOCTHOTO
Juna YTIOJIHOMOYEHHOIO OpraHa, HAMpaBJIEHHOTO 3asBUTENIO B JIMYHBIN KaOWHET
Ha EIIT'Y;

B BUJe OyMaXXHOTO JIOKYMEHTa, TIOJTBEPKIAIONIETO COJAEep>KaHue
AIEKTPOHHOTO JIOKYMEHTA4, KOTOPBIA 3asfBUTEIb IOJYyYaeT MpPU JIMYHOM
oOpaIieHr B MHOTO(YHKITMOHATIBHOM LIEHTPE.

3.7. llonmyuyenue uHpOpMAIUU O XOJI€ PACCMOTPEHUSI 3asBICHHUS U O
pe3yapTare MPEeNOCTaBICHUS MYHHIMIIAJIBHOM YCIYTH INPOU3BOAUTCSA B JIMYHOM
kabunete Ha EII'Y, npu ycnoBuu aBTopuzainuu. 3asBUTEIb UMEET BO3MOXKHOCTh
IIPOCMATPUBATHh CTATYC OJJIEKTPOHHOIO 3asBJICHUA, a TaKke HHQPOPMALHMIO O
TaTbHEHUIINX JACUCTBUSIX B JIMYHOM KaOWMHETE II0 COOCTBECHHON WHHMIIMATHBE, B
11000€ Bpems.

[Ipu mnpenocraBieHHH MYHULUIAIBHOM YCIYIM B 3JEKTPOHHOM (opme
3asIBUTEIIIO HAIIPaBIISETCS:

a) YBEIOMJICHHE O PUEME U PETUCTPALIUU 3asiBJICHHUS] U UHBIX IOKYMEHTOB,
HEOOXOJUMBIX [IJISl TPEJOCTABJICHHUS] MYHUIUMIIAIBLHOW YCIYTH, COJepIKaIiee
cBeneHuss O (akTe mnpuema 3aABICHUS W JIOKYMEHTOB, HEOOXOJIMMBIX ISt
MPEAOCTaBIECHNS MYHULIMIIAIBHON YCIYTH, U HavYaje NpoueAyphbl NPeI0CTaBICHUS
MYHULIMNIAIBHON YCIYTdM, a TakKKe CBEICHHS O J1laT€ U BPEMEHU OKOHYAHUS
MPEA0CTaBICHNS MYHUITUTIAIEHON YCIIYTH JTUOO0 MOTUBUPOBAHHBINM OTKa3 B pUeMe
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEJOCTABICHUS MYHUITUTIATLHON YCIIyTH;

0) yBeIOMJICHHE O Pe3yJibTaTaX PaCCMOTPEHUS JOKYMEHTOB, HEOOXOIUMBIX
I TIPENOCTAaBIEHUsS MYHUIMIIAJIBHOW YCIYTH, COZAEp)Kalllee CBEICHHUS O
MPUHATHH TIOJIOKUTEIBHOTO PEIICHUS O IPEAOCTABICHUN MYHULIUTIATBHON YCIyTH
M BO3MOXXHOCTH TOJYYUTh PE3YyJIbTAT MPEAOCTABICHUS MYHULIMNAIBHOW YCIyTH
100 MOTUBHUPOBAHHBIN OTKA3 B MPEOCTABICHUA MYHUITUTIATLHON YCIIYTH.

3.8. Onenka kauecTBa NPeJOCTABICHNS] MyHULIUIIAJIBHON YCITYTH.

Ouenka KauyecTBa MPEAOCTaBICHUS MYHULIMIATbHON yCIIyTH
OCYILECTBIISIETC B  COOTBETCTBMM ¢ [IpaBuinaMu OIEHKM TpaxigaHaMu
3G (HEKTUBHOCTH  JCATEIHHOCTH PYKOBOAWTENCH TEPPUTOPHAIBHBIX OpPraHOB
dbenepalbHBIX ~ OpPraHOB  WCIOJHHUTENBHOW  BiacTH  (MX  CTPYKTYPHBIX
NOAPA3JAEICHUN) C YYETOM KadyecTBa MPEIOCTABICHUS UMH TOCYJIAapPCTBEHHBIX
YCIIYT, a TAKKE€ IPUMEHEHUS PE3YJIbTATOB YKA3aHHOM OLICHKM KaK OCHOBAHHWS IS
NPUHSATHS perieHui 0 JTIOCPOYHOM MpeKpaIeHUH VCTIOJTHEHNUSA
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COOTBETCTBYIOIIUMH PYKOBOAMTENSIMH CBOMX JOJKHOCTHBIX OOSI3aHHOCTEH,
YTBEPKJAEHHBIMU TTOcTaHOBJIeHUEM [IpaButenbcTBa Poccuiickoit denepanuu ot 12
nekabpst 2012 roma Ne 1284 «O6 omenke rpaxaaHamMu 3(OPEKTUBHOCTH
NESATEIbHOCTH PYKOBOJUTENEH TEPPUTOPUATIBHBIX OPraHOB (he/iepaibHbIX OPTraHOB
UCIIOJIHUTENLHOMN BIACTH (MX CTPYKTYPHBIX MOAPA3/ACIICHUN) U TEPPUTOPUATHHBIX
OpraHOB T'OCYJAPCTBEHHBIX BHEOIOJKETHBIX (OHIOB (MX PErHOHAIIBHBIX
OTZIEJICHUI) C Yy4eTOM KauecTBa MPEJOCTaBICHUS TOCYJapCTBEHHBIX YCIYT,
pyKOBOAUTENEH MHOTO()YHKITMOHATbHBIX LIEHTPOB Mpe0CTaBICHUS
rOCYJIapCTBEHHBIX M MYHUIHMNAIBHBIX YCIAYT C YYE€TOM KayecTBa OpraHu3alvu
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIUNAIBHBIX YCIYT, a  TaKXKe O
MPUMEHEHUU PE3YJbTAaTOB YKA3aHHON OIEHKM KaK OCHOBAHUS [JIsl TPUHSTHUS
peuieHuid O JOCPOYHOM MPEKPAIIEHWU UCIOIHEHUS COOTBETCTBYIOIIMMU
PYKOBOJUTEISIMA CBOMX JIOJDKHOCTHBIX O0SI3aHHOCTEI.

3.9. 3asButento obecrneunBaeTCsl BO3MOXKHOCTh HaIpaBJICHHs >KajoObl Ha
penieHus1, NelcTBUs uin 0e37eicTBue YTOJTHOMOYEHHOTO OpraHa, JOJKHOCTHOTO
Juna  YTOJHOMOYEHHOTO oOpraHa Ju00 MYHHUIIMNAIBHOTO  CIY)KAIlllero B
COOTBETCTBHM cO cTartbeil 11.2 denepanbHoro 3axkoHa Ne 210-O3 u B mopske,
YCTAHOBJIEHHOM mocTaHoByieHUeM IIpaButensctBa Poccuiickoit @enepamuu ot 20
HOs10ps 2012 roma Ne 1198 «O denepanbHOl rocyaapcTBEHHON MHGOPMAIIMOHHON
cucreMme, 00ecreunBaroIel mpoiiecc J0Cy/1Ie0HOro, (BHECYAEOHOT0) 00KaTIOBAHUS
pemieHuii M JedcTBUi  (Oe3MeHCTBHSI), COBEPUIEHHBIX MPU MPEIOCTABICHUN
rOCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

HOpH}IOK HCIIPABJICHUA JONMYIMCHHBIX ONIEYATOK U OmMOOK B BLI/IAHHBIX B
pe3yabTaTte NpeaoCTaBJICHUNA MyHI/IIII/IHaJIbHOﬁ YCIYId 10KYMEHTaX

3.10. B cnyuae BBISBIEHHS ONEYAaTOK W OIIMOOK 3asBUTENIb BIIPaBE
oOpaTUThCs B YTOJIHOMOYEHHBI OpraHa ¢ 3asBICHHEM C MPUIOKECHHEM
JOKYMEHTOB, YKa3aHHbIX B TNyHKTe 2.9. HacTosero AJIMHUHHCTPATUBHOIO
peryiaMmeHTa.

3.11. OcHoBaHus OTKa3a B pHEME 3asiBJICHUsI 00 UCIPABJICHUH OTIEYAaTOK U
OIIMOOK yKa3aHbl B MyHKTE 2.13 HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.12. WcnpaBneHue IOMYIICHHBIX OIMEYAaTOK M OMIMOOK B BBIJIAHHBIX B
pe3ynbTare peI0CTaBICHUS MYHULIMTATBHON yCIIyTH JIOKYMEHTax
OCYUIECTBJISIETCS B CIAEAYIOLIEM MOPSAKE:

3.13.1. 3asButenp npu OOHAPYKEHUU OTMEYATOK M OUIMOOK B JOKYMEHTAaX,
BBIJIAaHHBIX B pe3y/ibTaTe MPEAOCTABICHUS MYHULMIAIBLHOU yCIIyrH, oOpamniaercs
JMYHO B YTIOJJHOMOUYEHHBIN OpPraH C 3asBJIEHUEM O HEOOXOAMMOCTH MCIPaBICHUS
OIIEYaTOK U OIIMOOK, B KOTOPOM COJIEPKUTCS YKa3aHUE HA UX OMHUCAHUE.

3.13.2. YIOTHOMOYEHHBIN OpraH NpH MOJIyYEHUH 3asBJICHUS, YKA3aHHOIO B
noanyukre 3.13.1 mynkra 3.13 HacTosimiero mnoapaszdena, paccMaTpUBAET
HEOOXOJIMMOCTh BHECEHHUS COOTBETCTBYIOIIMX M3MEHECHUNW B JOKYMEHTHI,
ABJISIIOIIKMECS PE3YJIbTATOM MPEAOCTABICHUS MYHUIIUNIATLHON YCIIyTH.

3.13.3. YnonHOMOYEHHBI OpraH 0OOECIeYMBAET yCTPaHEHHE OIEYaTOK U
OMMOOK B  JOKYMEHTaX, SBISIONIMXCS  PE3YyJIbTaTOM  IMPEJOCTABJICHHUS
MYHULMUIIAJIIBHOW YCIIYTH.

3.13.4. Cpok ycTpaHeHHUsI OMEYaTOK W ONIMOOK HE JOJDKEH MPEBBIMIATH 3



(Tpex) pabouux JHEH C JaThl PErHUCTpalliy 3asBJICHUS, YKa3aHHOTO B IMOJIYHKTE
3.13.1 nynkra 3.13 HacTosIero noapasaeia.

V. ®opmbl KOHTPOJISI 32 MCTIOJIHEHHEM AJIMUHUCTPATUBHOIO perjiaMeHTa

IMopsinok ocylecTBIEHUSI TEKYIIET0 KOHTPOJIS 32 CO0TI01eHHeM
U UCIOJIHEHHEM OTBETCTBEHHBIMU I0JKHOCTHBIMM JIUIAMU MOJI0KEH Ui
perjiaMeHTa U UHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAKIINX
TpeOOBaHNs K NMPeJ0CTABIEHHI0 MYHHIMIIAJIbHOMN yCJIYyTH, a TAKKe
NPUHATHEM UMH pelieHunii

4.1. Tekymuil KOHTpOJIb 3a COOJIIOJIGHUEM M HCIOJHEHUEM HACTOSLIETO
AJIMUHHUCTPAaTUBHOTO pPEIJIAMEHTA, HHBIX HOPMATHBHBIX IPAaBOBBIX AaKTOB,
YCTaHABIMBAIOIIUX TpeOOBaHUS K MPEIOCTABICHUIO MYHULIMIAIBHON YCIIYIH,
OCYLIECTBJISIETCSI ~ HAa  TIOCTOSHHOM  OCHOBE  JOJDKHOCTHBIMHM  JIMIIAMH
YIIOJIHOMOYEHHOT0 OpraHa, YIOJIHOMOYEHHBIMM Ha OCYLIECTBIEHUE KOHTPOJIA 3a
IIPEIOCTABICHUEM MYHULIMIIAIBHOU YCIIYTH.

JUis  TeKyllero  KOHTpOJII  HUCHOJB3YIOTCS ~ CBEACHUSA  CIIy)KeOHOI
KOPPECHOHJEHIIMN, YCTHasi M MNHCbMEHHas HHQOpMAIMs CHEHUAINCTOB U
JOJKHOCTHBIX JIUL Y TOJITHOMOYEHHOI'O OpraHa.

Texymmii KOHTPOJIb OCYIIECTBIISIETCS ITyTEM MIPOBEACHUS POBEPOK:

pelIeHuii o npeaocTaBieHnu (00 0TKaze B MPEJOCTABICHUN ) MyHUITUTIATbLHOM
YCIIyTH;

BBISIBJICHUS U YCTPAHEHHS HAPYILICHUI MpaB rpak/iaH;

PAacCMOTPEHHUSI, MPUHATHS PEIICHUA W TMOJTOTOBKM OTBETOB Ha OOpallEHUs
TpaXKJaH, COJAEpXkallhe >KaJIoObl Ha pemieHus, JAeictBus (Oe3nercTBUe)
JOJDKHOCTHBIX JIUILL.

IHopsigok ¥ NEPUOAUYHOCTH OCYIIECTBJICHHS MJIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI H KAYeCTBA NMPeA0CTABJICHNS MyYHUIMIIAJIbHOMN yCIyTH, B
TOM 4HCJIe TOPAA0K U (GOpPMbI KOHTPOJISl 32 MOJHOTONH M KA4eCTBOM
NpeaoCcTABIEHUA MYHUIMIIAJIBHON yCIyru

4.2. KOHTpOJIb 33 MOJHOTOM M KAa4ECTBOM MPEIOCTABICHUS MYHHUIIMIATbHON
YCIIYTH BKJIFOUAET B ¢€0s1 MPOBEICHHE MJIAHOBBIX U BHEIIJIAHOBBIX TPOBEPOK.

4.3. Il;maHoBbIE MPOBEPKH OCYUIIECTBIISIFOTCS HA OCHOBAHWM T'OJOBBIX IUIAHOB
paboThl  YTOJHOMOYEHHOTO  OpraHa,  YTBEPXKIAEMbIX  PYKOBOJMUTENIEM
YnonHomoueHHoro oprasa. [lpy miaHoOBOM NIpOBEpPKE MOJHOTHI M KadecTBa
MPEI0CTABIECHUS MyHUIIUTIAIBHOM YCIIYTH KOHTPOJIIO MOAJIEXkKAT:

COOJII0ICHHE CPOKOB MPEIOCTABIICHUSI MYHULIMTIATBHON YCIYTH;

COOJII0ICHHE TIOJIOKEHUHN HACTOAIIEr0 AIMUHUCTPATUBHOTO PETJIaMEHTa;

NPaBWIBHOCTh W OOOCHOBAaHHOCTb TPUHATOTO pEIIeHHs 00 OTKa3e B
[IPEIOCTABIEHUN MYHUIIMIAIBHON YCIIYTH.

OcHoBaHuEM U1l POBEJAEHUS BHEIJIAHOBBIX ITPOBEPOK SIBISIOTCS:

MOJIy4eHUE  OT  TOCYJAapCTBEHHBIX  OpPraHoB,  OPraHOB  MECTHOI'O
caMOylpaBjieHusi HMH(OpManuMuM O  TMPEANoJaraéMbIX WM  BbISBICHHBIX
HAapyLICHUSAX HOPMAaTUBHBIX IpaBOBbIX akTOB Poccuiickon  dPenepaunuu,



HOPMATHBHBIX NPABOBBIX akTOB OMCKOW 0OJaCTM M HOPMATHUBHBIX IMPABOBBIX
aKTOB OPraHOB MECTHOTO caMoymnpasieHus Ha3plBaeBCKOro MyHHUIIMNAIBHOTO
paioHa;

oOpalieHus TpakKJaH U IPUINYECKHUX JIMI Ha HAPYIICHUS 3aKOHOJIaTeIhCTRA,
B TOM YHCJIE HA KQUECTBO MPEAOCTABICHUS MYHULIMNIAIBHON YCITYTH.

OTBeTCTBEHHOCTD JI0JI2KHOCTHBIX JIMII 32 PelleHUs U aeiicTBu (0e3xeiicTBHe),
NpPUHUMAaeMble (OCYyLIeCTBJIsIeMble) MMHU B X0/1€ MPeA0CTaBICHUS
MYHHUIUNAJIBHON YCJIYTH

4.5. Ilo pe3ynpTaTaM NpPOBEICHHBIX MPOBEPOK B CIy4yae BbISBICHUS
HapylLIEHUH  TOJIOKEHWM  HACTOSIIETO0  AJIMHMHUCTPAaTUBHOIO  PEIJIaMEHTa,
HOPMATUBHBIX TMPABOBBIX akTOB OMCKON 00JacTH M HOPMATUBHBIX MPaBOBBIX
aKTOB OpPraHOB MECTHOIO camoynpasieHUs Ha3pIBaeBCKOro MyHUIMIIAJIBHOTO
palioHa OCYLIECTBIJIACTCSA IIPUBJIICYCHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B
COOTBETCTBMM C 3aKOHOJATEILCTBOM Poccuiickoint denepanumu.

IlepcoHanbHast OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3a IPaBWIBHOCTb U
CBOEBPEMEHHOCTb NPUHATHSA pELICHUs O MpenocTaBieHud (00 oTkase B
IIPENOCTABICHNN) MYHHMIMNAIBHONW YCIYI'M 3aKpeIUIIeTCd B HMX JOJDKHOCTHBIX
perjlaMeHTax B COOTBETCTBUM C TPEOOBAHUSIMU 3aKOHOJATENbCTBA.

TpeOoBanus Kk mOpsAAKY U popMaM KOHTPOJISA 32 MPeI0CTABICHUEM
MYHUIMIIAJIBHOU YCJIYIH, B TOM YHCJE CO CTOPOHBI IPAXKAAH, X
00beIUHECHUI U OPraHU3 ALK

4.6. I'paxnmane, uX OObEAMHEHHMS M OpraHuW3alMd HMMEIT IPaABO
OCYULIECTBJISTh KOHTPOJIb 3a MPEJOCTABICHUEM MYHMIMNAIBHOW YCIYI'M IIyTEM
NOJTy4yeHus: UH(opMaLUK O X0JIe MPEeIOCTABICHUSI MyHULIUIIATbHON YCIIyTH, B TOM
YHCJIE O CPOKAX 3aBEPILEHUS aJMUHUCTPATUBHBIX ITpoLeyp (AEHCTBUIA).

I'paxknane, uX 0ObEAMHEHUS U OPTaHU3AlMH TAK)KE UMEIOT MPaBo:

HAIPaBJIATh 3aMEYaHUs M MPEUIOKEHUS MO YIYUIICHWIO JOCTYIIHOCTH M
KaueCTBa MPEAOCTABICHUS] MyHULIUIIAJIBHON YCIyTH;

BHOCUTbH IPEIJIOKEHUSI O MEPAX MO YCTPAHEHHIO HAPYIIEHU HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.7. JlomKHOCTHBIE JIMIA YITOJHOMOYEHHOIO OpraHa NMPUHUMAKOT MEPBI K
NPEKPaICHUIO JOMYIIEHHbIX HAapyIIEHUH, YCTPaHAIOT HPUYUHBI WU YCJIOBHS,
CIIOCOOCTBYIOUIUE COBEPILIECHUIO HAPYILICHH.

Nudopmanuss o pe3yibrarax pacCMOTPEHHUs 3aMEYaHUil M MNpeJIoKEeHUU
rpakaaH, WX OOBEIMHEHMM W OpraHu3aluid JOBOAUTCS JI0 CBEACHMS JIUII,
HaITPaBUBILIMX 3TH 3aMEYaHUS U NPEIJI0KEHUS.

V. MocyneOHblii (BHeCy1eOHbI) MOPSA0K 00KaJI0BAHNS pPellieHuil U 1eiicTBUi
(0e3neiicTBHsI) OPraHa, MpeAOCTABJISIOIIET0 MYHUIIUNIAJILHYIO YCIYTY, a
TaKKe UX J0JKHOCTHBIX JIMI, MYHUIIUNAJIBHBIX CIYKALNX

5.1. 3asBuTenb UMEET MPaBO Ha O00XaJIOBAHHUE PEIICHUS U (UIK) ACHCTBUI
(6e3nelicTBus) YIOJTHOMOYEHHOTO OpraHa, JOJKHOCTHBIX JIUI Y TOJTHOMOUYEHHOTO



OpraHa, MyHUITUTIATBHBIX CIYXaIlUX, MHOTOQYHKIIMOHAILHOTO LEHTPA, a TaKXkKe
paboTHHKa MHOTO(YHKIIMOHAIBHOTO IEHTpa npu NIPEI0CTaBICHUN
MYHULIMIIAIBHON YCIyTH B AocyldeOHOM (BHecyaeOHOM) mopsiake (mainee —
xKano0a).

OpraHbl MECTHOT0 CAMOYIIPABJICHNS, OPTAHU3ALMHU U YIIOJTHOMOYEHHbIC HA
paccMoOTpeHue KAJI00bI JINIA, KOTOPBIM MOKET ObITh HANPABJIEHA KaJ100a
3asiBUTEJIA B 10CyAe0HOM (BHECY1e0HOM) NOPSAIKe

5.2. B nmocyne6HOM (BHECYIeOHOM) TOPSIAKE 3asBUTENb (TIPEICTABUTEID)
BIIPaBE 0OPATUTHCA € KAT000K B MICEMEHHOM (hopMe Ha OyMa)kHOM HOCHUTEIE UITH
B DJICKTPOHHOU (hopme:

B YTIOJIJHOMOYCHHBIN OpPTaH — Ha pemieHne u (Win) AecTBus (0e31eicTBHE)
JOJDKHOCTHOTO ~ JIMIIA,  PYKOBOAMTENS  CTPYKTYPHOTO  TOJpa3leieHUs
YonMHOMOYEHHOTO  opraHa, Ha penieHue W jaeictBus  (Oe3neicTBue)
VYTOJIHOMOYEHHOTO OpTraHa, PyKOBOJIUTENS Y TOJTHOMOUYEHHOTO OpraHa;

B BBIIIECTOAIIMNA OpraH Ha pemieHue W (wim) aedctBus (Oe3nencTBHe)

JIOJKHOCTHOTO Juia, PYKOBOAUTENS CTPYKTYPHOT'O [OJIpa3IeIIeHUs
YNOJIHOMOYEHHOI'O OpPraHa;
K PYKOBOJUTEIIO MHOTO(PYHKIMOHAIBHOTO IIEHTpa — Ha pEHIeHUus u

nerictBus (0e3nericTBue) paboTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA;

K YUPEAUTETI0 MHOTO(QYHKIIMOHAIBHOTO IIEHTpPa — Ha PEIICHUE U JEeUCTBUS
(6e3nelicTBre) MHOTO(DYHKIIMOHAILHOTO IIEHTPA.

B  VYnomHoMoueHHOM opraHe, MHOTO(QYHKIIMOHAJIBHOM IIEHTpE, VY
YUpEIUTENIsI MHOTO(PYHKIIMOHAIBHOTO IEHTPa OMPEACSIOTCS YIOJIHOMOYCHHbIC
Ha PACCMOTPEHUE KAJI00 JTOJKHOCTHBIE JIMLA.

Cnoco0b1 uHGOpMUPOBaHNS 3asiBUTEJIEH 0 MOPAIKe MOJAYM U PACCMOTPEHUSA
’KaJI00bI, B TOM 4YHCJIe C HCNO0JIb30BaHueM Equnoro noprana
roCyIapCTBEHHbIX 1 MYHHUIMIAJbHBIX YCIYT (PyHKUIMIA)

5.3. Hudopmanusa o TmOpsAKE TMOJAYM U PACCMOTPEHUS  HKAIOObI
pasMemiaerca Ha WHGOPMAIMOHHBIX CTEHJaX B MeECTax MpeAOoCTaBIICHUS
MYHULMNAIBHON YCIyTH, Ha cauTe YMojaHoModeHHoro oprana, EII'Y, a Taxxke
MpEe0CTaBIseTCS B YCTHOU (popme 110 TenedoHy U (W) Ha JMYHOM IpueMe Jindo
B MHCbMEHHON (hopMe TOUTOBBIM OTHPABICHHEM IO aApecy, YKa3aHHOMY
3asiBUTEJIEM (TIPEJICTABUTEIIEM ).

IlepeyeHb HOPMATUBHBIX PABOBBHIX AKTOB, PErYJUPYIONIUX MOPSA0K
n0cy1e0HOro (BHecy1eOHOro0) 00kajJI0BaHus AeiicTBUil (0e3aeiicTBUA) U (1JIN)
pelIeHri, IPUHATHIX (0CYLIECTBJICHHBIX) B X0/€ NPeI0CTABICHUSA
MYHUIHMIAJIbHOU YCJIYTH

5.4. Tlopsmok mocynebHOro (BHECYAEOHOTO) OOXKAJIOBAHWS PEIICHUH U
nevictBuii  (Oe3medcTBUsS)  YTMOJTHOMOYEHHOTO OpraHa, MpeaoCTaBIISIONIETO
MYHULIMNATBHYIO YCIIYTY, a TAKXKE €ro TIOHDKHOCTHBIX JIUIL PETYIUPYETCS:



denepanbHbIM 3aKOHOM «O0 OpraHu3alu IPENOCTABICHUS
rOCyJapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT»;

NOCTAaHOBJIEHHEM AnMuHUCTpanuu Ha3plBa€BCKOr0  MyHHULIMIAIBHOTO
paiiona ot 07.07.2016 Ne 289 «OO0 ycTaHOBJIEHMH OCOOCHHOCTEH MOAAUU U
paccMOTpeHHus kanod Ha perieHus u aeucTsus (0e3aeiicTBue) OpraHoB MECTHOTO
CaMOYNPaBJIEHUA U WX JOJHKHOCTHBIX JIMIL, MYHHUIIUIIAJIBHBIX CIY’KaIIUX OPraHOB
MECTHOTO caMoyIipaBieHus1 Ha3pIBaeBCKOro MyHUIIMIIAIBHOTO palioHay;

noctaHoBieHueMm IlpaBurensctBa Poccuiickoin @enepaunn ot 20 HOSOpA
2012 roma Ne 1198 «O denepanpHO TOCYAapCTBEHHONW WHGOPMAIIMOHHON
cUCTEME, 0OecTieUrBaloIIel Tpolece A0cyaeOHoro (BHECY1e0HOT0) 00KAITOBaHUS
pemieHuid W AecTBUil (O€37CHCTBHS), COBEPIIEHHBIX NPU MPEAOCTABICHUU
rOCYJapCTBEHHBIX U MyHHUIIUIAIBHBIX YCIYT.

VI. Oco0eHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX NpoueaAyp (aeiicTBUii) B
MHOTO()YHKIMOHAJIBHBIX HEHTPAX NMPEeAOCTABICHUS MYHUIIUNAIbHBIX YCJIYT

HcuyepnbiBaomuii nepeveHb AAMUHUCTPATUBHBIX NPOLeayp (AelcTBHIl) NpHU
NPeAOCTABJICHNY MYHUIUIIAJIBHON YCJIYI'H, BHINOJHAECMbIX
MHOI0(pYHKIMOHAJIBHBIMHA LIEHTPAMU

6.1 MHOropyHKIMOHAIbHBINA HEHTP OCYILIECTBIISACT:

MH()OPMUPOBAHUE 3aABUTENEH O MOPSAIKE MPEIOCTABICHHUSI MyHUIIUIATBHON
YCIyTH B MHOTO(DYHKIIMOHAJIbBHOM LEHTPE, 1O WHBIM BOIPOCAaM, CBSI3aHHBIM C
IIPEJOCTABICHUEM MYHULHNAIBHOM YCIYIHM, a TakKe€ KOHCYJIbTUPOBAHUE
3asiBUTENEN O TOpSJKE MPEJOCTaBICHUS  MYHHMIMNAIbHOM  yCIyTH B
MHOTO()YHKIIMOHAJILHOM LIEHTPE;

BbIIAYy 3asBUTEINIIO pe3yibTaTa MPEJOCTABICHHUS MYHULMIIAIBHON YCIYTH,
Ha OyMa)XHOM HOCHUTENE, TOATBEPKIAIOUINX COJAEp’KAHUE DJICKTPOHHBIX
JOKYMEHTOB, HANpaBJIE€HHBIX B MHOTO(YHKIIMOHAIbHBIN LEHTP MO pe3ysbTaTaM
IIPEIOCTABICHUS MYHULIMITAJIBHON YCIYTH, @ TAKKE BbIJa4ya JJOKYMEHTOB, BKJIFOYAsI
COCTaBJICHHE Ha OYMa)XHOM HOCHUTEJIE U 3aBEPEHUE BBIMUCOK U3 HH()OPMAIIMOHHBIX
CHUCTEM OpraHOB, PEJOCTABIISIIONIMX MYHULIUIIAJIBHBIE YCIYTH;

MHBIE MPOLIEYypbl U ACUCTBUS, MpeaycMOTpeHHbIe DeepaabHbIM 3aKOHOM
Ne 210-03.

B coorBerctBun ¢ yacteto 1.1 craten 16 degepanpHoro 3akona Ne 210-03
JUISL peanu3aluu  CBOUX (PYHKIMHA MHOTO(YHKIMOHAIBHBIE LIEHTPHl BIIPaBe
MPUBJIEKATh UHbIE OPTaHU3ALUU.

NudpopmupoBanue 3assBuTEICH

6.2. WndopmupoBaHue 3asiBUTENs] MHOTO(PYHKIIMOHAIBHBIMU LIEHTPaMHU
OCYILIECTBIISIETCS CIEAYIOLUUMHU CIOcO0aMu:

a) TIOCPEACTBOM IPHUBJICUEHUSI CPEACTB MAccOBOM HMH(OpMalMU, a TaKxke
myTeM pa3MmenieHus: nHopmauu Ha OQUIIMATBHBIX CaliTax U WH(OOPMAITMOHHBIX
CTE€HJIaX MHOTO(YHKIIMOHAIBHBIX [IEHTPOB;

0) npu oOpalieH’u 3asBUTENII B MHOTO(QYHKIIMOHAIBHBIA LEHTP JINYHO, 110
TenedoHy, TOCPEACTBOM MOYTOBBIX OTIPABICHUMN, TUOO MO AJIEKTPOHHOH MOYTE.
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IIpu nuuHOM oOpamieHun pPabOTHUK MHOTO(QYHKIIMOHAJIBLHOTO LIEHTpa
noJpoOHO HMH(POPMHUPYET 3asBUTENEH IO MHTEPECYIOIIMM HX BOIpOcaM B
BEXJIMBON KOPPEKTHOM (hopMe C MCIIONBb30BAHMEM O(PHUIIMAIBHO-IEI0BOIO CTHIIS
peun. PexkomeHayemoe BpeMmsi MPENOCTaBICHUS KOHCYNbTalMM — He Oonee 15
MUHYT, BpEMs OKUJAHHs B OUEPEIU B CEKTOpPEe MH(POPMUPOBAHUS AJISl MOTYUECHHUS
MH(pOpPMaIMU O MyHUIIMIIAJIBHBIX YCIyraX HE MOYKET MPEBbILATh 15 MUHYT.

OtBeT Ha TenepOHHBI 3BOHOK JOJDKEH HAYMHATHCS C HH(pOpManmuu o
HAaUMEHOBAHUM OpraHu3anuu, GaMuind, HMEHH, OTYeCTBE U JOJDKHOCTH
pabOTHHKa MHOTO(pYHKIHMOHAIBHOTO LIEHTPA, NPUHSBIIETO TEJIE()OHHBIA 3BOHOK.
WuauBuayanibHOE YCTHOE KOHCYJNBTUPOBAHHE NPU OOpAIEHUH 3asiBUTENS I10
TeneoHy pabOTHUK MHOTO(QYHKIIMOHATFHOTO IIEHTpa OcyIecTBseT He Oonee 10
MUHYT;

B ciyuae ecnu 11 IOATOTOBKU OTBETA TPEOyETCs O0JIee MPOIOIIKUTENBHOE
BpeMs, pabOTHUK  MHOIO(YHKIHMOHAJIBHOTO  LEHTPa,  OCYIIECTBIISIOMIMUI
WH/IMBHUIyaJIbHOE YCTHOE KOHCYJIbTUPOBAHUE MO TEIEPOHY, MOXKET MPENTIOKUTh
3asBUTEIIIO:

U3JI0KUTh oOOpallleHue B MNHCbMEHHOM ¢opMe (OTBET HaNpaBiseTCs
3asiBUTEIIO B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B OOpaIlleHUN );

Ha3HAYUTh JPYroe BpeMmsi 11l KOHCYJIbTalUM.

[Ipy KOHCYNBTUPOBAHWHU MO MHUCHMEHHBIM OOpAICHUSIM 3asBUTENICH OTBET
HaIpaBJIsieTCsl B MMCBMEHHOM BHUJE B CPOK He mo3jaHee 30 KaJeHIapHBIX JHEU C
MOMEHTA perucTpanuu oOpalieHus B (popMe JIEKTPOHHOTO TOKYMEHTA 110 aJpecy
JJIGKTPOHHOM  TOYTHI, yKa3aHHOMY B  OOpalleHuH, T[OCTYNHBIIEM B
MHOTO(QYHKIIHOHATBHBIA TEHTP B (opMe dSIEKTPOHHOTO [IOKyMEHTa, U B
NUCbMEHHOM (QopMe MO TMOYTOBOMY aJpecy, YyKa3aHHOMY B OOpalleHuH,
MOCTYIHUBIIEM B MHOTO(QYHKIIMOHATBHBIN IIEHTP B MUChMEHHOU (hopme.

Bbiraua 3asiBUTEII0 Pe3yJIbTAaTa NMPeI0CTABJEHUSI MyYHHIMNAJILHON yCJIyru

6.3. Ilpu HanMuuy B 3asIBICHUU O MPEIOCTABICHUN MYHULIMIIAILHON YCIyTH
yKa3aHus O BblJaue pe3ysIbTaTOB OKa3aHUs YCIYTH Yepe3 MHOTO(YHKIIMOHATBHBIN
LEHTP, YTIOJHOMOYEHHBIN OpraH NepeaeT JOKYMEHTbl B MHOTO(YHKIIMOHAIbHBIH
LHEHTp [UIsl TOCJHEAYIOIEed BbIIAUM 3aABUTENIO (MIPEACTABUTENIO) CIIOCOOOM,
COTJIACHO 3aKJIIOYCHHBIM COTJIAIICHHUSIM O B3aWMOJCUCTBUU 3aKIIFOUEHHBIM MEXIY
YTOTHOMOYEHHBIM OpPraHOM W MHOTO(YHKIIMOHATBHBIM IEHTPOM B TOpPSIKE,
yrBepxkaeHHOM [loctanoBnennem Ne 797.

[lopsmox W cpoku mepenayn  YTOJTHOMOYEHHBIM OpPTaHOM  TaKUX
JIOKYMEHTOB B MHOTO()YHKIMOHAJIBHBIN IEHTP OMPEEISIFOTCS COTJAIIEHUEM O
B3aMMOJICHCTBUM,  3aKIIOYEHHBIM HWMH B  TOPAJIKE,  yCTaHOBJICHHOM
[Hoctanosnenunem Ne 797.

6.4. llpuem 3asBuTeNnel nJs BbAAYM JOKYMEHTOB, SIBIISIOIIHXCS
pe3yapTaTOM MYHULIMIAIBHONW YCIYTH, B MOPSAKE OYEPEAHOCTH IMPH IMOJyYEHUH
HOMEpPHOTO TaJOHa W3 TEpPMHHAJA 3JEKTPOHHOW Ouepeld, COOTBETCTBYIOIIETO
1[eIM o0patieHusi, 100 Mo MpeIBAPUTETHHOMN 3aITUCH.

PaGoTHMK MHOTO(QYHKIIMOHATBLHOTO IIEHTPA OCYIIECTBIISET CIEAYIOIINE
JIEUCTBUS:
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YCTAHABIMBAET JIMYHOCTh  3asBUTENI HAa OCHOBAHMM  JIOKYMEHTA,
YAOCTOBEPSIOLIETO JTUYHOCTh B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoi
denepauuu;

POBEPSAET MOJTHOMOYUS MPEACTaBUTENS 3asBUTENs (B ciaydyae oOpalleHus
MPEICTaBUTEIS 3asIBUTETIS);

ONpPENEIIIET CTaTyC UCIIOJIHEHUS 3asBieHus 3aasutens B [UC;

pacreyaTbiBaeT pe3ynbTaT MPEAOCTABICHNS MyHULIUIIAIBHOW YCIIYTH B BUAJIE
IK3EMILISIpa JCKTPOHHOTO JOKYMEHTa Ha OyMa>KHOM HOCHUTENE U 3aBEpSET €ro C
UCIIOJIb30BAaHUEM T€YaTH MHOTO(PYHKIIMOHATBHOTO IEHTpa (B MPEAyCMOTPEHHBIX
HOPMAaTUBHBIMM ITPABOBBIMU akTaMu Poccuiickon @enepanuu cirydasx — nedaTu ¢
nzoopaxxkennem ['ocynapcrBenHoro repda Poccuiickoit deneparim);

3aBEPSIET IK3EMIULIP 3JEKTPOHHOIO JTOKYMEHTa Ha OyMa)XHOM HOCHUTEJE C
UCIIOJIb30BaHUEM T€YaTH MHOTO(PYHKIIMOHATBHOTO IEHTpa (B MPEAyCMOTPEHHBIX
HOPMaTUBHBIMH MPABOBBIMH akTamMu Poccuiickoit @enepanuu ciiydasx — nevyaTu ¢
nzoopaxkenuem ['ocynapcrBenHoro repba Poccuiickoit deneparium);

BbIJIACT JOKYMEHTHl 3asBUTENO0, MPU HEOOXOJMMOCTH 3alpailuBaeT y
3asIBUTEIISI OJIITKUCH 33 KaXK/IbIH BbIJTAHHBIA TOKYMEHT;

3aIpalivBaeT COIVIacue 3asBUTENsI HAa y4acTHE B CMC-OIPOCE I OLICHKHU
KauecTBa MPEJOCTABICHHBIX YCIYT MHOTO(YHKIIMOHATIBLHBIM IICHTPOM.



ITpunoxxenue Ne 1

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
«IIpenocraienue napopmammu 06 00bEKTaX
HEJBUKUMOTO UMYIIIECTBA, HAXOIAIIUXCS B
MYHHUIIUNIATBHOU COOCTBEHHOCTH U
peIHa3HAYCHHBIX JJIs1 CAYM B ApEHTY»

I'maBe Ha3biBaeBCKOro
MYHULANIAIBHOTO pailoHa,

oT
(®UO, HaumeHOBaHKE IOPUUYECKOTO JTUIA)

ajapec:

(MeCTO >KUTENbCTBA MU MPEObIBAaHMS)

HpOHly IMNCbMCHHO, YCTHO, B 3JICKTPOHHOM BHJC Ha aapccC BHGKTpOHHOﬁ

IIOYTHI

(Hy»HO€ MOAYEPKHYTh) MPETOCTABUTH

UH(OpMAIHIIO O

JlaTta

(moamucek)

(pacuudpoBka moanucu)



